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[bookmark: _GoBack]Dear Dr. Krista Maxson,

Effective <Date>, please assign <Name, E-mail> and <Name, E-mail> as the liaisons for MRS reporting data submissions on behalf of <Name of Institution>. I understand that the assigned liaisons are responsible for determining which representatives of my institution should be reporting data to the Ohio Department of Higher Education.  In addition, the liaisons will ensure that any data submitted for the purposes of state funding and research are accurate and complete.  

Sincerely, 

<IHE Chief Academic Officer>

