
Knowledge Base 

How to Comment on an Article 

Step 1:  Go to 
https://oatnkb.ohiohighere
d.org. Enter your username 
and password assigned to 
you.   If you forgot your 
password, click on the 
“Request new password” 
link beside the Log in tab 
and enter your email 
address to have your 
password reset. 

 
Step 2: Once logged in, click 
on the article that you wish 
to post a comment to.  

 
Step 3: Next, click on the 
“Add new comment” 
button. 
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Step 4:  Your name should 
appear at the top of the 
comment, along with the 
option send subscription 
notifications.  This box 
should remain checked so 
the author can be notified 
of a comment added.  Add a 
subject to your comment if 
desired, then use the text 
editor to add your comment 
as shown. 

 
Step 5: Finally, you can 
change the text format of 
your comment.  It is 
recommended to leave this 
setting as is.  Lastly, click on 
the “Save” button to publish 
your comment.  

 
 

Step 6: Your comment is 
now posted.  Note that you 
can choose to delete, edit or 
reply to your comment.   

 



 


