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Workshop Timeline

TIME LEARNING ACTIVITY Page Slide#  Format Time
Learning Activity 1: Welcome & Introductions 1 2 Entire Group
9:00 a.m. - Welcome, introduction of facilitator, handing out (15 min.)
9:15a.m. manuals, quick overview of the manual and materials,
learning outcomes for the workshop, discuss timeline,
including breaks and location of facilities.
9:15a.m. — Preview Learning Activity #6 (Facilitating a Workshop— (5 min.)
9:20 a.m.
page 43)
9:30a.m. — Getting to know you — Icebreaker (15 min.)
9:45 a.m.
9:45 a.m. Pre-test: How much do you know? (Computer-based) (15 min.)
10:00 a.m. . L . . .
am (Allows time for logging in, taking test, discussing results)
Learning Activity 2: Rubric Concepts Review 19 10 Entire Group
10:00 a.m. - Explanation of the Rubric (30 min.)
10:30 a.m.
Learning Activity 3: The Rubric in Application | 26 24 Entire Group
10:30a.m. - Comparison of two portfolios, one satisfactory and one
10:50 a.m. . . .
unsatisfactory and have learning outcomes available
Focus on: (20 min.)
1) Whatis here
2) What is missing
3) Discussion about all
10:50 a.m. - Use the same portfolio:
11:10 a.m. 1) Now score it (20 min.)
2) Discussion how and why scored
11:10 a.m.- | BREAK (15 minutes) (15 min.)
11:25a.m.
Learning Activity 4: The Rubric in Application Il 32 32 Entire Group
11:25a.m. - Ask the same questions as in Activity #3 (20 min.)
11:45 a.m.




11:45a.m. -

Use the same portfolio:

12:05 p.m. 1) Now score it (20 min.)
2) Discussion how and why scored

12:05 p.m. - Learning Activity 5: The Rubric in Application Il 38 41 Entire Group | (35 min.)
12:40 p.m.

Using Rubric Tool evaluate a portfolio on own

Learning Activity 6: Facilitating a Workshop (43) (49) Pairs

(Previewed in Learning Activity 1)
12:40 p.m. - Learning Activity 7: Workshop Wrap Up/Conclusion 52 71 Entire Group | (10 min.)
12:50 p.m.

Review and Questions
12:50 p.m. - Learning Activity 8: Workshop Evaluation & Post Test 55 74 Individual (20 min.)
1:00 p.m.

Post Test: Computer-based

Evaluation

Total workshop hours 4 hours
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Overview of the Training Workshops

The objective for this training is to teach facilitators how to train assessors at their own institution and
for current and future assessors to become familiar with the Rubric document, give them guidance in
using it, and help them implement it in their assessment process. The training session will also educate
participants about the process of portfolio assessment utilizing Ohio's PLA Portfolio Rubric. This
training will demonstrate that participants already possess many of the skills to review portfolios
through their current instructional activities and will serve as a framework to better utilize the Rubric.

Intended Audiences for Facilitator and Participant Training

Facilitator Training: The people taking the online component and attending the face-to-face workshop
will be postsecondary faculty and administrators who will go on to train peers at their own institution.
Assessor Training: The face-to-face workshops held at individual institutions will be attended by
postsecondary faculty and administrators who are or will be portfolio assessors.

Workshop Agenda

e Part 1: Twenty-five to thirty minute online/web-based introduction to the rubric (Accomplished
before the face-to-face, face-to-face workshop).
e Part 2: Four hours face-to-face training workshop on the use of the rubric.

Learning Outcomes

e Assessor training (At individual institutions)

e Ingeneral:

e Describe a rubric and its use.

e Define and label the components of a rubric.

e In particular: Describe the structure of the Portfolio-based rubric.

e Identify the characteristics of effective portfolio review included in the Portfolio-based rubric.
e Discuss the rubric rating and scoring system.

e Interpret the individual rating components and associated rating scale.
e Practice applying the rubric grid on a sample portfolio.

e Examine and appraise a sample portfolio using the rubric.

e Evaluate and justify your review and scoring of a sample portfolio.

e Facilitator training (Initial training to prepare participants to train colleagues at their institution)
e Ingeneral:

e Describe a rubric and its use.

e Define and label the components of a rubric.

e In particular: Describe the structure of the Portfolio-based rubric.

e |dentify the characteristics of effective portfolio review included in the Portfolio-based rubric.

e Discuss the rubric rating and scoring system.

e Interpret the individual rating components and associated rating scale.

e Practice applying the rubric grid on a sample portfolio.



Examine and appraise a sample portfolio using the rubric.

Evaluate and justify your review and scoring of a sample portfolio.

Use the Facilitator’s Manual and requisite materials and resources to lead workshops at their own
institutions.

Apply and demonstrate the principles learned during their Facilitator’s workshop.

For the Facilitator

Workshop Description (For Facilitators Use)

This training, which includes both a facilitator and Participant Manual, is designed to support post-
secondary faculty and administrators who will be evaluating learning portfolios at the college level to
determine whether the student/potential student’s knowledge provides the basis for awarding credit
towards a degree.

The online introduction and subsequent face-to-face workshop will review the basic components of a
rubric and the newly designed Portfolio-based evaluation rubric.

The participants will complete the online introductory component before attending the face-to-face
workshop.

Note: It is the workshop facilitators/organizers responsibility to make sure
participants know they must complete the short online portion prior to attending the
face-to-face workshop.

Facilitators Duties

ODHE experts or trained post-secondary faculty and administrators will facilitate. Their job will be:

Clarifying the task set

Identifying stages/steps to take

Identifying problems and helping learners to find ways of dealing with these

Identifying areas of strength and how to use them

Reflecting on activities to identify what went well and not so well, and what can be learned from
this

Discussing evidence that can demonstrate the individual’s learning

Deciding actions to be taken and identifying short-term goals

Providing feedback

Helping the learner to build confidence.

Support the learners in their reflection on their prior experiences in order to identify their
learning and the potential evidence of this learning

Training Process

The workshop training process includes the following:

Presentation

Why is this important?
What do | need to know?
Discussion/Review




e Practice/Application in groups, pairs and alone
e Assessment of knowledge

I During Discussions

Using experiential and social learning, participants will be able to:
e Describe their experience (feelings, thoughts, and reactions).
e Analyze portfolio components and the portfolio as a whole.

e Generalize what principles can be applied to other portfolios.

I How to Facilitate the Training Modules

The facilitator's manual is organized to follow the process as noted above. As a facilitator you will see
text in the left column that is in normal type; this text is as a “guide” and for your reference. The text
noted in Bold, are instructions/extra notes for you as you facilitate (see Key to the Facilitator Guide on
the following page).

Participants should follow along in their Participant's Guide, taking notes. Circulate so that they do not
get lost. Also, follow the provided script, so participants are not confused by wording that may be
different from what they see.

Note: For participants who complete the train the trainer workshop, you will be
responsible for training colleagues at your own institutions, and as a facilitator you
can use your own judgement as to how many of the learning activities to complete.
When customizing your training event, please note that each learning activity builds
on the prior one. Make sure to read and review each activity before modifying your
training event. For the rubric to be adequately and consistently applied, we need to
assure sufficient transfer of learning.

IWorkshop Underlying Methodology

This training is designed to follow adult learning principles:

Learner Centered

e Prioritize participants’ success
e Characterized by respect, relationship and relevance

Action with Reflection

e Hands-on, action-based
e Capture learning by examining and reflecting on the action of reviewing real portfolios

Problem-Based

e Learning is motivated by having a problem to solve (awareness versus learning)



e See results from learning experiences (construct knowledge through solving problems)

Teamwork

e Draw on synergy rather than competition or independence
e Ateam provides more substantive and varied input than one person

Self-Discovery

e Do nothing for learners that they can do for themselves
e People believe and assimilate more of what they discover for themselves
e Trainers set and lead problems. They are resource people, consultants and guides

Overall Goals

The overall goal of the pre-training and workshop is to prepare participants to effectively evaluate
portfolios by implementing the rubric and to be able to train/educate other potential portfolio
evaluators.

Experiential and social learning is used.

As a facilitator you should provide an atmosphere that encourages optimal learning. This serves
multiple functions:
e Participants can share experiences and reflect on the content to draw out and strengthen
learning.
e Allows participants’ unique strengths to shine.
e Brings out the relevance of learning.
e Organizes learning into the big picture (what we did. what we will do).
e Engages participants using social learning and interaction, which is more fruitful and
memorable than learning on your own.
e Builds collegial relationships that extend beyond the classroom.
e Helps participants engage with the process, learning how their strengths and effort benefits
others.
e Opens possibilities for insight, or ah-ha moments.
e Provides occasions for teachable moments.
e Allows a safe place for participants to struggle with learning (all learning involves some
struggle).
e Provides opportunity to process experiences (both successes and challenges) towards being
equipped to maximize successes and mitigate challenges.
e Begins and end the training with positive emotions. (What has gone well?).



lVerification

Verification will be done at three levels: Learning (during the workshop).
Participants will:
Understand the need for state-wide consistency in assessing portfolios.
e Gain knowledge and understanding of the Rubric and its application in assessing portfolios.
e Transfer (application of learning during the course and at their respective institutions).
The goal is that after training, participants will:
e Use the rubric to adequately evaluate and assess portfolios and create more consistency across
institutions.
e Be able to coach their peers in the portfolio process.
e Troubleshoot and solve problems encountered in the process of evaluating student portfolios.
Impact (Results on the portfolio credit transfer process for institutions and students)
e In the months following the training, post-secondary faculty and administrators and institutions
will:
e Deliver a standardized process by which portfolios will be evaluated.
e Provide a clear procedure which assessors can follow.

IRequired Materials

Manuals

e Online/paper-based Facilitator and Participant Manuals.
e Online/paper-based Sample Portfolios.

Equipment

e Computers with online access.
e PowerPoint slides
e Projector and screen (for facilitator).

Resources/Tools

e Online interactive introduction to the rubric and workshop.

e Online rubric

e Online rubric FAQ’s, Q & A’s

e PowerPoint presentation for face-to-face workshop.

e Graded rubric copies.

e Extra blank rubrics printed out and available. The number should be equal to or greater than the
number of portfolio’s to be reviewed by each participant.

10



Keys

Page Key

Facilitator script and instructions
are in the left-hand column of

each page.

Thumbnails of the

corresponding

slides are in the right-hand column.

ILearning Activity

D : Rubric Concepts Review

Icons indicate the _J

2
o

Formdt: Entire participant group

modes of presentation
and learning.

Tirme:

Matey

B0-45 minutes

jals needed: Participant Guide and Rubric,

Partfdlio Components used: General partfolic categories,

ho specific portfolio

il el

Powe|

|Point: #2

Each learning activity
has an Overview.

The Learning Objectives
for the learning activity
are stated.

Instructions and notes
to the facilitator are

in boldface. —_—

Facilitator script is
in normal type.

Overview:

* Present concepts: Plior knowledge/Remembering (including online introf

#« Big pleture: Why us

Learning Objectives:

Upon completion the Parti

consistency, concepts, verbiage/terms.

kipant will:

MName and understand the gix criteria of the rubric

® Recall/restate how the criteria is applied

» |dentify the types o
s Recognize what ma

e Explain how the rub

portfolio materials and artifacts that need to be incl
srials and artifacts meet requirements.
ic is used

Huctory module).

ided in a portfalio

Step 1: Rubric Introduction

Direct participants to loc

activity in their manuals.

Please turn your manual to the number 2 tab.
Find the Rubric and remove it from the binder so

you can refer to it

In the online moadule, the use of a rubric was
covered, and Ohio's PLA Portfolic Rubric was
introduced. It can be difficult to score portfolios

ate the first learning

Rubric Concepts Review
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Symbol Key

These symbols will be used to indicate the modes and materials used for the workshop
Materials Modes

o - @0 & 7

Participant’s Rubric Online/ Portfolio/s Learn/ Questions/
Guide Computer Evaluate Reflection

=1 B A |

Prepare/
Setup

PowerPoint Test or Documents
Quiz

Individual Small Group Large Group

12



Trainer/Facilitator's Guide

IOnIine: Introductory Pre-workshop Interactive Module Components

ofA

Format: Individually, online

@ Time: 15 minutes

Materials needed: Computer with online access

Portfolio Components used: Individual portfolio components taken from the set used
for the face-to-face workshop.

|l

Note: This component is to be completed by participants before they attend the face-
to-face training.

I Learning Objectives

Upon completion the Participant will:
e Understand Prior Learning Assessment (PLA)
e Describe a rubric and its use.
e Define and label the components of a rubric.

Ilntroductory Module Location

The Online Module is located within the ODHE website under PLA Train-the-Trainer Resources:
https://www.ohiohighered.org/PLA-resources

13


https://na01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ohiohighered.org%2FPLA-resources&data=02%7C01%7CKsosa%40highered.ohio.gov%7C38306cddcad64b6079d108d5f7ca63ed%7C50f8fcc494d84f0784eb36ed57c7c8a2%7C0%7C0%7C636687370988742199&sdata=2alZcCMQVTPctRywQHuH3UgdcpB1wOp%2BVRP1K0KA1%2B0%3D&reserved=0

Face to Face: Workshop

I Learning Activity 1: Welcome & Introduction

©o o

Format: Entire participant group

@ Time: 35 minutes

Materials needed: Participant Manual

Portfolio components used: None

PowerPoint: Learning Activity 1 — Slides 1-9

Pre-Test

SETUP: Prepare the classroom. Set up lab computers, projector, and PowerPoint. Make
sure all materials are ready to distribute.

IMPORTANT: You will need copies of the rubric for participants to use when grading
portfolios. It is suggested that you make 10 copies of pages 1 &2 of the rubric for each
participant to use in each of the learning activities that require an evaluation of a portfolio.

S

Note: Each institution has policies about administration of PLA. Review of the
portfolio will fit within institutional policies. Each trainer will be responsible for
having knowledge of their institutional policies/institutional FAQs to share in context
of training.

I Overview:

e Welcome and Introductions
e Distribution of participant manuals
e Explanation of participant manual and initial questions

14



I Learning Objectives

Upon completion the Participant will:

Locate the introduction/welcome content within their manual
Familiarize themselves with the manual and its components

Recall what they learned in the online pre-workshop module

Discuss thoughts and questions they have about the module content

Step 1

Welcome to the Portfolio-Based Assessment Slide 1
Rubric Training Workshop.
Introduce yourself and Explain that you will be

asking each of the participants to introduce POI’tFO“O—BBSEd
themselves in a few minutes

My name is and | am pleased you Assessment
are ?ttendlng t.hIS workshop. Through this RUbI’IC Tralnlng
session, you will learn about the process of

portfolio assessment utilizing Ohio's PLA
Portfolio Rubric. That’s a long title, so from here
forward we will just refer to it as “the Rubric”.
This training will demonstrate that you already Slide 2
possess many of the skills to review portfolios
through your current instructional activities and
will serve as a framework to better utilize the
Rubric.

It will also help you become familiar with the elcome & Introductio
Rubric document, give you guidance in using it,
and help you implement it in your assessment
process.

I I A
IEEEEEEEEEEE

I T
EEIEIEEENEEEENEEEE
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Step 2: Transition: Introductions

Before we begin, let’s introduce ourselves. Tell us
your name, institution, your job/position and
how you hope to benefit from this training.

Go around the room and have each person
introduce themselves.

Before we get started it is important to note how
the workshop is organized, how long each
activity will take, including breaks, and where
you can find restrooms, vending machines,
beverages, etc.

Discuss the workshop timeline, including breaks
and location of facilities at your location.

Answer any questions participants may have.

Do you have any questions before we begin the
first Learning Activity?

Slide 3

Welcome & Introductions

Slide 4

Assessor Training:
Outcomes

Learning

= Discuss the rubric rating and
‘SCoring sy'stem.
= Interpret the individual rating

- Describe a rubric and its use.

‘components and associsted rating
scale.

= Practice apphying the rubric grid on
a sample portfolio.

= Examine and Appraize 3 sample
portfolio using the rubric.

= Evaluate and Justify your review
and scoring of a sample portfolio.

Slide 5

Facilitator Training: Learning
QOutcomes

Step 3: Reflection

You’'ve completed the online component before | Slide 6

this workshop. So, what do you already know

about the how to use the Rubric? Think about Online

what you would like to know. What are its

criteria? How can we use them? How will they Component

help us in our assessment work?

Completed Prior to
this workshop




Step 4: Pre-test & Initial Questions

Guide the participants to the “PLA Training Pre-
Test.

Before you take the pre-test, briefly look at the
rubric to refresh what you previously learned in
your homework.

Please answer the questions in the quiz to see
what you already know or might guess about the
Rubric.

Slide 7

Thank you for completing the quiz. Now, let’s try | Blank/none
to answer some of the questions you might have.

Step 5: The Participant Manual

Hand out the participant’s manuals once the Slide 8

group has finished the quiz.

| am passing out the participant’s manuals that
we will use for the learning activities.

Participant's Manual

Briefly explain organization of manual and the
materials that are included.

You will notice that the content is organized by
modules. You can use the Table of Contents in
the front to find a particular module or the
Appendix in the back to locate a specific topic or
term.

In our workshop today, you will learn how to
apply the Rubric to a variety of portfolios. You
will work as a group, small groups, pairs and/or
individually to assess and discuss the portfolios
included in the modules.

Blank/None

Step 6: The Rubric (review) & Questions

17



Review the Online content very briefly.

In the online portion you completed before this
workshop, you learned more about Prior
Learning Assessment and were introduced to the
new Ohio Portfolio Rubric and how it plays an
important part in preserving high standards and
maintaining consistency. In addition, it briefly
covered the rubric criteria and basics of how to
apply it. You also applied that knowledge to
evaluate two portfolio components.

Questions:

Do you have any initial questions or feedback on
the online portion?

Record or address all questions and comments.

Slide 9
[ 11|
u ol
[ 1]
(1]
OHIO'S PLA RUBRIC eiEs
[ 11
[ 11
Em
[ 1]
EEE
[ 1]
1. Ensures I=
tudent-centered | 2. Ensur

: laciltv—t;rivee: :onsiste::v ==
i - |} ']
P - High Standards m _mEm
. [
- Consistency .
4. Improves the |, n R
portability of e um
credit earned among .==
institutions .==
mmm
[ 11

[ |

Step 6: Transition/Activity End

Transition:
Now that we've recorded or addressed all of your
guestions, we'll move on to the next activity.

Blank/None

18




I Learning Activity 2: Rubric Concepts Review

Cod

M Format: Entire participant group

@ Time: 30 minutes

Materials needed: Participant Manual and Rubric, Rubric Key

-_‘ Portfolio Components used: General portfolio categories, no specific portfolio

EEEIS) PowerPoint: Learning Activity 2 — Slides 10-23

I Overview:

e Present concepts: Prior knowledge/Remembering (including online introductory module).

e Big picture: Why use consistency, concepts, verbiage/terms.

I Learning Objectives:

Upon completion the Participant will:

e Name and understand the six criteria of the rubric

e Recall/restate how the criteria is applied

e |dentify the types of portfolio materials and artifacts that need to be included in a portfolio
e Recognize what materials and artifacts meet requirements.

e Explain how the rubric is used

19




Step 1: Rubric Introduction

Pass out rubric. Please turn your manual to the
Learning Activity 2.

In the homework module, the use of a rubric was
covered, and Ohio's PLA Portfolio Rubric was
introduced. It can be difficult to score portfolios
reliably, since they are an individual expression
of a person’s own work and learning
achievements. Interpreting them involves a high
degree of subjective judgment. The rubric
ensures that assessments of portfolios can be
uniform and consistent in judgement and
application. Students too will find it useful as
they develop their portfolios. The rubric, while
serving a dual purpose, will be most valuable to
those who assess.

Slide 10

Learning Activity 2:

Rubric Concepts Review

Entire Group

Slide 11

THE RUBRIC

CRITERIA AND SCORING

Step 2: Documentation

Let's look at the rubric criteria categories.
Discussion of documentation, the artifacts and
elements and where they may fit within each
criteria.

The collection of documents in a portfolio that
establish and support the claim that the
applicant has specific relevant: skills, knowledge,
values, attitudes, understanding, achievements,
experiences, competencies, training, and
certifications that align with specific course
objectives. The portfolio should not only describe
the relevant experience but should also identify
the particular learning outcomes that they
satisfy.

These specific course outcomes should be
attached to the rubric before assessing a
portfolio.

Slide 12
-

DOCUMENTATION
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As you review any portfolio it is important to
note that the rubric assessment criteria may not
correlate to any particular type of portfolio
artifact or document. Portfolio artifacts will vary
greatly by course and discipline. Each will depend
on the content of the course

The Demonstration of Learning will have some
correlating materials like training certificates,
military records or other student work, but as an
assessor you will need to use the course learning
outcomes in addition to your expertise and
judgement to appraise individual portfolio pieces
to determine which criteria they satisfy.

Slide 13

DOCUMENTATION

+ Align with specific course objectives &
learning outcomes
* Documenls show specific & relevant:
+  Skills
+ Hnowledge
= Valuas
+  Aftitudes
= Understanding
+ Achievements
= Expenences
+ Competencies
« Training & Certifications

Step 3: Rubric Criteria Categories

We are now going to explore the rubric criteria.

The Assessment Ratings Criteria are:
e Sources of Learning
e Demonstration of Learning
e Evidence of Learning
e Mastering Knowledge and Skills
e Reflection on Learning
e Presentation

Let’s look at each category more in-depth...

Slide 14

CRITERIA

Slide 15

CRITERIA

» Sources of Learning

+ Demonstration of Learning

+ Evidence of Learning

* Mastering Knowledge and Skills
+ Reflection on Learning

* Presentation
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» Sources of Learning

The narrative would:

e Document learning experiences

e Relate the learning experiences to the stated
course learning outcomes

e Examine and show how prior learning
meets/fulfills the stated course outcomes

e Document and describe learning experiences

e Align past learning with the course learning
outcomes

Slide 16

CRITERIA

= Documentlearning experiences

» Relatethe learning experiences to the stated course
learning outcomes

= Examine and show how prior learning meetsifulfills the
stated course o es

= Documentandd belearning experiences

= Align pastlearningwith the course learming outcomes

Sources of Learning

» Demonstration of Learning Slide 17
Appropriate documents and artifacts which "EiE
support the course learning outcomes and are IEEE
appropriate to the field of study. Examples might CRITERIA  Demonstration of Leaming aiun
be: FHH
Elements support course learning outcomes & field of study HHH
e Training e Photographs/videos/ I . HH
. i ) + Training certificate + Phatographshideos HHH
certificates multimedia » Training record Imultimedia HHH
e Training records | ® PowerPoint : ”i”sigf}plps : Erbe;ernptatllmns “EEE
o Transcripts presentations e e i
e Worksamples | e Official documents of s Siperiences :EEE
e Business plans learning experiences 3 H IEE
e Publications -
e Performance
reviews
» Evidence of Learning Slide 18
Institutional PLA processes may vary. If you work
directly with students, you can assist them in the
creation of a more robust portfolio that provides
better evidence of learning by introducing them Kolb’s Learning Cycle

to an appropriate academic framework. For
example, Kolb’s Learning Theory examines
experiential learning and

may assist students in relating their experience
and incorporating detailed evidence into the
narrative.

Reflective
Observation

Concrete
Experbence
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» Mastering Knowledge and Skills

Slide 19

» Reflection on Learning

Begin to self-evaluate utilizing critical
reflection: What produced this personal
growth and expertise?

Able to implement strategies and recognize
knowledge gained by the concrete
experience: How did self-reflection help the
student better understand their learning? Did
student demonstrate growth?

e Concrete, specific experiences of good or CRITERIA Mastering Knowledge & Skills

optimal length (to ensure learning took place)

. . . +  Oplimal length experiences thal are concrete & specific
e The ability to apply knowledge and skills in s S Cilnnd appilcuion of knowlerigs il SRR AUIRN
. . . . * Knowledge application to varied leaming & problem solution

practice for a sufficient period
e Application of their knowledge to a different

learning and problem solution

Slide 20

CRITERIA Reflection on Learning

+ Sell-evalualion and critical reflection application & arliculation
+  Ability to implement strategies
* Introspection & cognizance of concrele experience knowledge

» Presentation

All required elements are included
Clear and well organized

Quality of all documentation
Attention to grammar and spelling

Slide 21

CRITERIA Presentation

* Required documents included
+ Clear & well organized
*  Quality of documentation
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Slide 22
Expectation Ratings are between 0-3
e (0-Does not meet

e 1-Partially meets

o 2-Meets

e 3 -—Exceeds

RATINGS & SCORING ... HiE

Ratings are batween 0-3
* 0 - Does not meet

* 1 - Partially meets

¢ 2 -Meets

* 3-Exceeds

Scoring can run between 0-18

e 12 isarecommended successful score,

e There must be at least a score of 1 in each of
the six assessment criteria

RATINGS & SCORING ... £EiE

Scoring runs hetween 0-18
* 12 - Recommended successful score

* 7 - the least # score required in each
of the six criteria
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Step 5: Transition/Activity End

Now that we are clear about the criteria and the
scoring expectations, we must investigate the
question of what does an exemplary rating such
as #3 - Exceeds expectations look like....and what
do the #0-2 ratings look like?

Certainly, there will be some gray areas and
subjectivity, but let’s investigate what may fall
into each of these ratings as we move to the next
learning activity.

None/Blank
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I Learning Activity 3: The Rubric in Application |

©o o

Format: Entire participant group

Materials needed: Participant Manual, rubric key, blank rubric
copies for grading the portfolios, PPT presentation. Course
learning outcomes, graded rubric copies for distribution to group
once they have evaluated the portfolio/s.

@ Time: 40 minutes

.ﬂ Portfolio Components used: Two Portfolios (#'s 1- satisfactory and
2 - unsatisfactory), graded rubric/s, course learning outcomes

== PowerPoint: Learning Activity 3 — slides 24-31

I Overview:

e Compare 2 different sample portfolios and determine whether they meet criteria of rubric
e Provide rationale for choices

I Learning Objectives

Upon completion the Participant will:

e Apply the rubric to two portfolios

e Compare two portfolios

e Examine and analyze components of each portfolio
e Score the portfolios

e Discuss each portfolio's quality and completeness
e Justify their ratings
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SCRIPT SLIDE

Step 1: Introduction of the Learning Activity

Slide 24

Note: Pass out two blank rubric copies to each
participant. Reserve the graded rubric copies

until the group/s have evaluated and graded the l_earning ACtIVIty 3:
portfolio. Distribute a copy to each group.

The Rubric in Application |

Introduce the learning activity Entire Group

Now that we are familiar with the rubric criteria
and scoring, let’s compare two portfolios to
determine if and why they meet all criteria.

Our goal is two-fold: Slide 25

First, we will compare two portfolios as a group
to determine whether the applicant has fully OUR GOAL
satisfied each criteria with their submission.

1. Compare two portfolios as a group
2. Determine how well they align with each criteria

Second, we will look for evidence that indicates
how well they satisfied it and assign ratings to
each criteria. Keep in mind the stated course
learning outcomes as we evaluate and compare
these two portfolios.

Step 2: Locating the Sample Portfolios

Blank/None
Direct the participants to find Learning Activity

#3.

Keep the assessment rubric out and go to
Portfolio Examples book.

Review the Learning Outcomes for the portfolios.

Have the portfolios in front of you so you may
view and compare them.
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Step 3: Determining Completeness

We will work on this activity as a group.

Begin by reviewing the course learning outcomes
for each of the two portfolios and then the
rubric. Refer to each category and criteria

The first thing we need to determine is whether
both portfolios are complete. Does each of the
portfolios have all required documentation?

If not, what is or may be missing?

Note that each portfolio may be organized
differently and have varying artifacts and
documents. You will need to distinguish between
these elements and organize them in a way that
makes sense to you as you evaluate them

Slide 26

DETERMINING COMPLETENESS

«  Are all required documents included?

* Organize the portfolio elements in a
way that makes sense to you.

- If applicable, what is missing?

Step 4: Fulfillment of Criteria

Does each portfolio’s set of documentation apply
to the course learning outcomes and fulfill the
criteria of the rubric? How should it be scored?

Look at each document. How well do they meet
the criteria and what scores would you choose?

Slide 27

FULFILLMENT OF CRITERIA

«  Does the documentation fulfill the criteria?

« How should it be scored?

* What is your rationale for scoring the
components?

Step 5: Individual Rationales for Scoring

Why would you scoreitasaOo, 1, 2, or 3?
What is your rationale?

Blank/None
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Step 6: Comparing Your Individual Rating to the Group’s Score

As a group find agreement on scoring

Let’s discuss ratings for documents and as a
group assign scores for them

Reflection: Go through each document and rate
them as a group. Take note of the final results.

Now we will compare our individual scoring to
the group rating.

After our discussion, would you change your
appraisal of either portfolio?

Slide 28

COMPARING INDIVIDUAL AND
GROUP RATINGS
+ Find consensus as a group on portfolio ratings

- Compare them to your individual scores
» Have you changed your mind on any ratings?

Step 7: Comparing Individual & Group Scores to the Original Assessors Scores

As an assessor you will have to weigh your
scoring decisions carefully. Reviewing how an
original assessor rated a portfolio can be helpful
in developing your rating skills.

Pass out Graded Rubrics.

Take a look at the original assessor’s scores again
and compare them to both the group’s score and
your individual initial score.

Discuss how the group and individuals compare
to the original assessment scores.

Review the original assessor’s rationale for
scoring. Do you agree with their scores and
rationale? Why or why not?

Do any of the original assessor’s rationales
change your thoughts on the scores we chose as
a group or personally? Why?

Slide 29

COMPARING OUR RATINGS AGAINST
THE ORIGINAL ASSESSOR'S

«  How do the original assessor’s ratings compare
to your individual and the groups ratings?

* What do you agree and disagree on?

= Did this exercise change your mind on any of
your ratings?
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Step 8: Borderline and Incomplete Portfolios

Sometimes a portfolio will come to you with
poorly composed or gathered components or
missing important elements.

Discuss borderline ratings and incomplete
portfolios/those needing more work

If you find that a portfolio’s contents do not
present clear evidence of learning, or that
important pieces are missing, how should you
proceed?

Does your institution have any policies or
procedures in place to request the applicant
provide a more robust and complete portfolio?

How would you write your request for these?

Discuss how different institutions accomplish
this.

Slide 30

BORDERLINE/INCOMPLETE PORTFOLIOS

+  What should you do if a portfolio is incomplete?
= Your institution may have policies and procedures to
follow. Do you know what they are?

Step 9: Portfolios in Need of Changes/Additions o

r Resubmission

How to advise students or communicate
adequately what needs to be
added/changed/improved.

There will be times that submitted portfolios do
not meet the learning outcomes for a particular
course and it is understandable that they would
not pass.

However, portfolios that need minor
improvements, such as more documentation of
learning or inclusion of a required form, may
sometimes be resubmitted by the applicants.
(Please check to see your institution’s policies as
they may vary.)

While you may or may not have direct
communication with applicants about their
portfolios, providing clear and concise written
rationales, explanations and directions for re-
submitting a portfolio will assist them in making
sure that their second try will be more successful.
It is critical assessors understand their
institution’s policy on resubmission as it may vary
between institutions.

Slide 31

ADDRESSING CHANGES/RESUBMISSION

«  Some omissions/changes may be rectified by
requesting minor improvements/documents
* What are your institution’s policies and procedures?
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Step 10: Transition/Activity End

In this activity we compared two portfolios,
examined for completeness, scored, and justified
our rationales.

Does anyone have any questions before we
move to the next learning activity?

Answer any questions then move on to Learning
Activity #4.

Blank/None
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I Learning Activity 4: The Rubric in Application I

1

Ov O

Format: Entire Group (May want split into smaller groups if you have a larger group)

Time: 40 minutes

é\ copies for grading the portfolios, graded rubric copies for distribution to group once they
have evaluated the portfolio/s.

i

. Portfolio Components Used: #3

PowerPoint: Learning Activity 4 — Slides 32-40

I Overview:

Materials needed: Participant Manual, course learning outcomes, rubric key, blank rubric

e Review 1 sample portfolio & whether it meets rubric criteria

I Learning Objectives

Upon completion the Participant will:

e Apply the rubric to a portfolio

e Distinguish between the documents and artifacts

e Examine and analyze components of each portfolio
e Score the portfolio

e Discuss the portfolio's quality and completeness

e Justify the ratings they assigned to each component
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SCRIPT SLIDE

Step 1: Divide Up into Smaller Groups

Note: Pass out two blank rubric copies to each
participant. Reserve the graded rubric copies
until the group/s have evaluated and graded the
portfolio. Distribute a copy to each group.

As a facilitator, and for this activity, you may
want to split into small groups of 6-8 depending
on the number of participants.

Slide 32

The Rubric in Application I

Small Groups

T

1

Step 2: Introduce the Activity

In this activity you will assess one portfolio.
Go to Learning Activity #4 in your manual.

Locate portfolio #3 and have it in front of you so
that you may review and compare its contents.

Slide 33

OUR GOAL

1. Review one portfolio in small groups
2. Determine how well it aligns with each criteria
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Step 3: Identify the Portfolio’s Components/Artifacts

This particular portfolio has the following

elements:

e Cover page

e Preface

e Honesty Statement

e Applicant Chronological Record

e Goals

e Assessment request

e learning statement

e Supporting document

o Job Description

e Training Manual sample

e Certificate of completion

e Letter from Employers/Peers

e Training Evaluation/Performance Reviews

e Certificates of Attendance/Completion

e Photos of Awards

e News Article

e Award nomination form and letters

e Photo of applicant co-presenting

e Customer, Employer, New Hire, and Club
surveys

Slide 34

IDENTIFY COMPONENTS

= What components does this portfolio have?

Step 4: Identify Relevant Components

You will need to identify the components that
will need to be examined and assessed.
Remember you may receive portfolios that
contain documents/artifacts that are not needed.

Slide 35

IDENTIFY RELEVANT COMPONENTS

* Identify which portfolio components will be
examined.

= Sort out unneeded documents

= Organize the components you will use.

Step 5: Portfolio Completeness
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In reviewing the components, ask: Does the
portfolio look complete? Is there anything
missing? Discuss this among your group.

Slide 36

PORTFOLIO COMPLETENESS

= Does it look complete?
* Is anything missing?
* Identify what is needed, if anything

Step 6: Components as they Align to Criteria

Now review each component in your group and
discuss where each component fits within the
criteria and how well it aligns with the learning
outcomes.

Slide 37

ALIGNMENT TO CRITERIA

= Where each component fits
+ How well it aligns with learning outcomes

Step 7: Review and Score Portfolio

Now review and score the portfolio

Ask yourselves: Do the documents and artifacts
provide “clear” evidence that the applicant has
“mastered” course learning outcomes and
competencies?

For each component, how well does it align with
the Rubric expectations?

Slide 38

REVIEW AND SCORE

+ Components:

* Show clear evidence of mastery of
course learning oulcomes &
competencies

+ Align with Rubric expectations

Step 8: Discuss Differences and Final Scoring

As a group, discuss any differences in final
scoring and why you came to different
conclusions.

Blank/None
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Step 9: Sharing Small Groups Findings

Let’s share our results. The group (or groups) will
present their findings and we will compare and
discuss our methodology, conclusions and
rationales for scoring as we did.

Facilitator guides the discussion as each group
presents their final scores.

Would your group change any scores? If so, why?
Address any questions/comments

Blank/None

Step 10: Borderline Ratings/Incomplete Portfolios

Discuss borderline ratings and incomplete
portfolios/ones needing more work.

In the case of sending the portfolio back to a
student if it is incomplete/needs more work,
assessors must provide reasons and rationales.
They need to adequately communicate what is
needed, such as: Additional elements, more
depth, application in practice, evidence, better
writing skills. Note that different institutions may
have different re-submission criteria, as it varies
from institution to institution.

Now, think about and provide rationale/s as to
why you scored each criteria as you did.

Clear rationales provide the reasoning and logic
behind the scores you choose. This will help
students/others who view your assessment
ratings.

Slide 39

BORDERLINE/INCOMPLETE PORTFOLIOS

+ Responding to portfolios that need more work
* Within your institution’s
policies/procedures, adequately
communicate to student what is
needed.
= Writing clear rationales assists with
the request/resubmission process.
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Step 11: Reviewing the Original Assessors Scores

Now take a look at the original assessor’s scores
Pass out the Graded Rubrics

Review their rationale for scoring. Do you agree
with their ratings and rationale? Why?

Do any of their rationales change your thoughts
on the ratings you chose? Why?

Slide 40

ORIGINAL ASSESSOR'S SCORES

« Review original ratings

+ Do their rationales provide more insight?

+ Would they provide impetus to change your
scores?

Step 12: Transition/Activity End

In this activity we honed our skills in identifying
needed portfolio components, evaluated a
portfolio for completeness, scored it and justified
our ratings.

Are there any questions?
Wait for and answer any questions.

If not, let’s move on to the next activity.

Blank/None
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I Learning Activities 5: The Rubric in Application Il

1

oo Format: In Pairs, as reviewers

Time: 35 minutes

portfolios, course learning outcomes, graded rubric copies for distribution to group once

_j Materials needed: Participant Manual, rubric key, blank rubric copies for grading the
they have evaluated the portfolio/s.

. Portfolio Components Used: # 4 —good

i

PowerPoint: Learning Activity 5 — Slides 41-48

I Overview:

Review 1 sample portfolio & whether it meets rubric criteria

I Learning Objectives

Upon completion the Participant will:

e Demonstrate their proficiency

e Practice interpreting sample portfolios

e Examine and inspect the portfolio

e Appraise the portfolio

e Distinguish between the documents and artifacts

e Examine and analyze components of each portfolio
e Score the portfolio

e Discuss the portfolio's quality and completeness

e Justify the ratings they assigned to each component
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Step 1: Divide into Pairs

Slide 41

Note: Pass out two blank rubric copies to each
participant. Reserve the graded rubric copies

until the group/s have evaluated and graded the L_:” ning
portfolio. Distribute a copy to each group.

The Rubric in Application llI

To gain experience and confidence, the learning
activities provided an opportunity to evaluate
portfolios in both a large and small group. Now
that you are more experienced, let’s divide our
small groups further into pairs. This will be our
last portfolio to evaluate together.

I NSRS .

(NN NN N NN EEE R

1Bl

Divide the groups into pairs. If one person
remains, create one group of three.

Step 2: Introduce Learning Activity

Locate learning activity #5 in your manual and Slide 42
have portfolio #4 in front of you so that you may
review and compare its contents.

OUR GOAL

1. Review one portfolio in pairs
2. Determine how well it aligns with each criteria

Step 3: Identify Components

Slide 43

Ask each pair to identify the portfolio’s
components
As with the last activity, identify its components. IDENTIFY RELEVANT COMPONENTS
Components are:

+ Identify which portfolio components will be
e Cover page examined
e Table of Contents + Oraamios 1 oottt

e Course info
e Autobiography
e Resume




e Prior Learning narrative

e Reference letters/Work experience
statements

e Prior University degree transcript (blank)

Circulate the room to assist, answer questions as | Blank/None
they come up and note those that the entire

group should be aware of.

Pairs review each component. Blank/None
As with the prior portfolio, Identify the

components that will need to be examined and

assessed.

Instruct the groups to make a list of the Blank/None
components in the provided space in their

participant’s manuals.

In the space provided in your participant’s

manuals, list the components of the portfolio.

Next, organize them in a way that makes sense to

you as you review them.

Step 4: Portfolio Completeness

Ask yourselves: Does the portfolio look Slide 44

complete?

Is there anything missing?

If yes, what?

Make note of the missing components.

Discuss with your partner what may be missing
or incomplete and how to address the issues.
The group should know from the previous
activity what to do in case of an incomplete
portfolio (e.g., ask for resubmission/missing
components as per their institutions protocol).

PORTFOLIO COMPLETENESS

+ Does it look complete?
* Is anything missing?
* |f so, what?

40



Step 5: Components as they Align to Criteria

Pairs discuss where each component fits within
the rubric’s criteria.

With your partner, review each component and
discuss where each component fits within six
rubric criteria and how well it aligns with the
learning outcomes.

Slide 45

ALIGNMENT TO CRITERIA

+  Where does each component fit within the six
criteria?
*  How well does it align with learning outcomes?

Step 6: Review and Score Portfolio

Pairs review and score the portfolio.

Review the documents and artifacts. Do they
provide “clear” evidence that the applicant has
“mastered” course learning outcomes and
competencies?

Scoring the portfolio

For each component, how well does it align with
the Rubric expectations?

Decide on your final scoring.

Slide 46

REVIEW AND SCORE

= Do the Components:
= Show clear evidence of mastery of
course learning oulcomes &
competencies?
+ Align with Rubric expectations?

Step 7: Scoring Rationales

Each group will present their score and rationale.
Now, each pair will present their final score and
provide rationale as to why they scored each
criterion as they did.

Blank/None

Step 8: Group Discussion

The entire group discusses any differences in
final scoring and rationales.

Now let’s discuss differences in your scoring.
Take time for the group to discuss scoring and
rationales.

After our discussion, does anyone think that they
should change any of their scores? If so, why?

Blank/None
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Step 9: Borderline Ratings/Incomplete Portfolios

Did any of you determine the portfolio had
borderline scoring? If so why?

Wait for answers

Do you know your institution’s procedure for
requesting more artifacts/documents or asking
for a resubmission? If not, make sure to find that
out so you know what to do and can share that
information with assessors at your institution.

Slide 47

BORDERLINE/INCOMPLETE PORTFOLIOS

« Were there any borderline scores?
« How will you deal with this?

Step 10: Reviewing the Original Assessors Scores

Now take a look at the original assessor’s scores
Pass out the scored Rubrics

Review their rationale for scoring. Do you agree
with their ratings and rationale? Why?

Do any of their rationales change your thoughts
on the ratings your chose? Why?

Slide 48

ORIGINAL ASSESSOR'S SCORES

+ Review original assessor’s ratings
+ Do you agree with their rationales for scoring?
+ Based on these, will you change your scores?

Step 12: Transition/Activity End

You’ve done an excellent job! You have gained
more experience and autonomy in evaluating
and assessing a portfolio.

We will now move on to materials telling you
how to prepare as a facilitator on your campus.

Recap: up until this point, we have been training
you to use the rubric to assess portfolios. Now,
you will learn how to facilitate a training session
on your campus.

Blank/None
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IOptionaI Learning Activity 6: Facilitating a Workshop

Activity 6 gives you step-by-step instructions to hold a training session on your campus. It is located
here, late in the training session, because it was necessary to first learn to assess a portfolio using the

rubric. This is merely a framework for you to use as a reference until you get comfortable facilitating a
workshop.

oMo . . .
m ﬂ Format: In pairs, one as facilitator the other as a participant

@ Time: 60 minutes

Materials needed: Participant Manual, Rubric, Facilitator Manual

for distribution

Portfolio Components Used: #4 - good (reusing)

PowerPoint: part 6 — Slides 49-70

I Overview:

e Use role playing to assist participants in gaining experience facilitating a workshop.

I Learning Objectives

Upon completion the Participants in the role of Facilitator will:

e Participants will show understanding and demonstrate their proficiency in presenting, use of the
facilitator's manual, and finding related materials.

e Lead the participant in applying the rubric to a portfolio

e Provide guidance to participant in distinguishing between the documents and artifacts
e Show how to score components of each portfolio

e Discuss how to gauge a portfolio's quality and completeness
e Demonstrate how to score the portfolio and let the participant practice
e Explain how the participants should justify the ratings they assigned to each component
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Step 1: Introduction

Note: Have the Facilitator Manuals ready to be Slide 49
distributed to participants. Pass out two blank
rubric copies to each participant.

The training moves from rubric centered rnir
assessment of portfolios to participants
practicing in pairs as facilitators £2 i nee iorshay
Introduce learning activity SR

Your role so far has been as participant. You will
now practice being the facilitator, so you may
become more comfortable leading a workshop at
your institution

This is a role-playing activity. As pairs, each of Slide 50
you will take turns introducing and presenting a
learning activity.

INEEEEE
FEVETFTY

OUR GOAL

« (Gain experience as a facilitator via a role-playing activity

Each of you will have a chance lo practice your facilitator
skills with the Rubric knowledge you gained in today's
workshop

Step 2: Distribute Facilitator’s Manuals and Familiarize Participants with it.

Hand out Facilitator manuals. Slide 51
| am passing out the Facilitator manual that I've
used to lead this workshop.

THE FACILITATOR'S MANUAL

« Same organization as Participant manual
* More information to assist in leading a workshop

Describe how the Facilitator’s Manual is None/Blank
organized and how to use it.

The facilitator’s manual is organized in the same
manner as the participant’s manual, but it
contains more information so that you can
effectively lead a workshop.
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Show slide that has the Facilitator Guide Key Slide 52

image. A . i
This is the Key that describes how the facilitator’s ml;“’ — i
..... — s e 1
manual is laid out. KEY o = H
e Em
. . =] - .
Descriptions for each Key component are below. Manual “Key": e i
Provides overview and e i P im

visual cues

» lcons Slide 53

The facilitator guide contains icons that indicate -

the learning activity mode. At a glance you will KEY = QO @a|o

know what methods will be used. loons: B e | == Erlil
e |2 K B|E @ g

» Learning Activity Slide 54

The learning activity will be numbered and 5

written in the heading. KEY

Learning Activities: | ILearning Activity 2: Rubric Concepts Revier
Descriptive headings e
are numbered ]

45




» Format Slide 55
They indicate how a learning activity is
formatted, and whether the entire group or KEY
smaller groups will participate. | v
Format: ’%ﬁm
Indicates large to
small group
activity
Slide 56
»Time
Next the estimated time you will need to
complete the learning activity is noted. KEY
Time: | @ Time: 30-45 minutes
Estimates time
needed lo
complete an
activity
» Materials needed slide 57
Any materials that will be needed are also noted.
This will allow you to locate and retrieve any KEY
additional content and know which associated Materials: ‘

PowerPoint presentation will be used.

List of what you
will need for the
activity
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» Portfolio components used

Following that, the name of the sample portfolio
component/s is listed.

Slide 58

KEY

Portfolio Components:
Lists the name of the portfolio or components to be used

C

» PowerPoint

Indicates the PowerPoint presentation that will
be used.

Slide 59

KEY

PowerPoint:
Lists the name of the PowerPoint to be used

[

PowerPoint: #2

» Overview

The Overview provides a short list of what will be
covered.

Slide 60

KEY

l Overview:

= [Big picture: Why use

cancepts, verbiage/
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» Learning Objectives

Lastly the learning outcomes for that activity are
listed.

Slide 61

KEY

Learning Objectives:
LO's for that activity

IlMI‘ﬂlI" Objectives

Name and understand the six eriteria of the rubnie.
#  Recallfrestane how the crivesia is applied
* ientity e
» heoo
®  Explain how the rubric is used

» Narration, Instructions and Slides

In the table below, it you will see two columns,
Script and Slide.

Slide 62

KEY

Narrationf/Instructions:
Separated into two
columns

o agmbar 3 b,
Find the b and remave 1t frism the birdl
you can refer sz i

etrrebatoe, o g
relabiy, s ey sl npreiabon
T —

» Script

The Script cells contain the text that you will
speak in normal type and any instructions will be
in boldface.

Slide 63

KEY

Script:

Texl that facilitator will
say. Boldface is
instructions and normal
type is to be read out
loud

Shepl

‘Welcome (5 the Portiobo-Based Asserament
Bubric Training Workshop

Amsreduce youried and Explain that o will be.
anking wach of the participants to introduce.
themaslves in o few minutes

iy rame and | am pleaied vou
arw atiemdiog this workibop. Thivugh i
sestion, you wil learn sbout the process of
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» Slide

= Slide 64
The column to the right will contain the slide
number, a short description and a thumbnail KEY
image of the slide that should be simultaneously ey
d:cspr:ayed'a's you read the script for that portion ggﬁﬁm o EEEEEEE
of the activity. ecmnies | THERUBRIC
» Note The pattern of organization Slide 65
Each learning activity is organized in the same
consistent manner. Take a quick look through the | EARNING ACTIVITES

facilitator’s manual to become familiar with it.

Consistent Organization:
For each Learning Activity

Questions:
Does anyone have questions on the manual
before we begin this activity?

Slide 66

QUESTIONS?

Step 3: Beginning the Role-Playing Activity

Explain how the learning activity will be
conducted and the roles of each participant.

As you work in pairs, each of you will have an
opportunity to practice leading a short learning
activity. There are two activities, A and B. Each of
you will take turns as a Facilitator and
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participant. Each activity should take about 10-
15 minutes.

As facilitator, have the participant follow along.
Use learning activity #5, (the learning activity you
completed in pairs, prior to this one).

You will guide the participant (your partner)
through the steps of evaluating a portfolio using
the rubric and Learning Activity #5. The Portfolio
Evaluation List may be used as reference if

Slide 67

ROLE PLAYING ACTIVITY A

* Work in pairs

+ Take turns as Facilitator using Activity #5

+  Portfolio Evaluation List can be used as reference

= Main facilitator will circulate to assist you and answer

questions
needed.
Each pair decides who will go first. Blank/None
Chose which of you will act as facilitator first.
Step 4: Role-Playing Activity A
Please make sure each participant has their Blank/None

respective manuals open to the correct activity.
Use the Portfolio Evaluation list to assist you as
you facilitate or participate in this activity if
needed.

Please go ahead and begin this activity.

As the main workshop Facilitator, | will circulate
to assist and answer questions as they arise.
Share and address any relevant question with
the entire group.

Step 5: Wrapping up the Role-Playing Activity A

Wrapping up Activity A:

So, how did it go? Let’s take this time to review
how this activity went.

Facilitators, tell me how your experience went.
Did the notes and script in the manual assist you
in presenting the portfolio assessment activity?
Do you have any questions or comments?
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Address any questions or comments

Did this exercise help you feel more confident in
facilitating in a workshop at your own
institution?

How might we improve this experience?

For participants:

How did your facilitator do?

Did they present the activity well? Did you think
that your partner was able to utilize the manual
resources confidently?

What might help improve the experience?

Slide 68

WRAPPING UP ACTIVITY A

« Discuss and review
* Queslions and comments
= How may we improve on this aclivity?

Step 6: Role-Playing Activity B

Directions:

Please make sure each participant has their
respective manuals open to the correct activity.
Use the Portfolio Evaluation list to assist you as
you facilitate or participate in this activity, if
needed.

Please go ahead and begin this activity.

As before, | will circulate to assist and answer
guestions as they arise.

Any questions that are relevant will be shared
with the entire group.

Slide 69

ROLE PLAYING ACTIVITY B

Work in pairs
= Switch roles and use Activity #5
+ Portfolio Evaluation List can be used as reference
= Main facilitator will circulale to assist you and
answer guestions

Step 7: Wrapping up the Role-Playing Activity B

So, how did it go? Let’s take this time to review
how this activity went.

Facilitators, tell me how your experience went.
Did the notes and script in the manual assist you
in presenting the portfolio assessment activity?
Do you have any questions or comments?
Address any questions or comments. Did this
exercise help you feel more confident in
facilitating in a workshop at your own
institution?

Participants, how did your facilitator do? Did
they present the activity well? Did you think that
your partner was able to utilize the manual
resources confidently? What might help improve
the experience?

Slide 70

WRAPPING UP ACTIVITY B

« Discuss and review
* Questions and comments
= How may we improve on this activity?
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l Learning Activity 7: Workshop Wrap Up

%
o

Format: As a Group

Time: 10 minutes

Materials needed: Participant Manual.

Portfolio Components Used: None

B[ OFE

PowerPoint: Learning Activity 7 — Slides 71-73
Advise the attendees where links for more information and where the files for
the manuals will be located to that they may reproduce the materials for their
institution. Also, refer them to the Appendix.

I Overview:

o Quick review of what was covered.
e Time to answer questions and to provide additional information on how to use the manual to
train people at their institution.

SCRIPT SLIDE

Step 1: Final Review and Wrap-Up Activity

Congratulations! You have completed the Slide 71
training and we will now quickly review what
we’ve learned and provide answers to any final

questions before moving on to the exit quiz. \_eammg Act|\/|ty 7/
Thanks for all your hard work and input.

Workshop Wrap Up

Entire Group

(&)
N



Step 2: Review of Learning/Main Points

In this workshop we have accomplished the
following. You've:
e Explained a rubric and its use
e Recalled and understood the components
and structure of the rubric.
e |dentified the characteristics of an effective
portfolio
e Discussed and employed the rubric rating
and scoring system
e Interpreted the individual rating
components and associated rating scale
e Practiced applying the rubric grid on a
sample portfolio
e Examined and appraised both good and bad
sample portfolios using the rubric
e Evaluated and justified your review and
scoring of sample portfolios

Slide 72

LET'S REVIEW THE MAIN POINTS

You have accomplished the following:

« Explained a rubric and its
use

* Recalled and understood
the cemponents and
structure of the rubric

+ Identified the
characlerishcs of an
effective portfolio

+ Discussed and employed
the rubric raling and scofing
syslem

+ Interpreted the individual

rating components and
associaled raling scale

= Practiced applying the

rubric grid on a sample
portfolio

* Examined and Appraised

both good and bad sample
portfolios using the rubric

*  Evaluated and Justified

wour review and scoring of
sample portfolios

Step 3: Final Questions

Please ask remaining questions you may have
about the process of evaluation/scoring or
facilitating a workshop.

Answer any remaining questions.

Slide 73

FINAL QUESTIONS?

This is the time to ask remaining questions you may have

Step 4: Links to More Information

Direct the attendees to the Ohio Department of
Higher Education website for more information,
manuals and additional resources.
https://www.ohiohighered.org/PLA-resources

Also, refer them to the Appendix.

Blank/None
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https://na01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ohiohighered.org%2FPLA-resources&data=02%7C01%7CKsosa%40highered.ohio.gov%7C38306cddcad64b6079d108d5f7ca63ed%7C50f8fcc494d84f0784eb36ed57c7c8a2%7C0%7C0%7C636687370988742199&sdata=2alZcCMQVTPctRywQHuH3UgdcpB1wOp%2BVRP1K0KA1%2B0%3D&reserved=0

Move on to the final evaluation. Blank/None
Proceed to the final portion of the
workshop.
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I Learning Activity 8: Workshop Evaluation and Post Test

***Optional opportunity for individual assessment of a portfolio as time allows.

B
M Format: Individually
@ Time: Post Test and Evaluation to take 10 minutes. If you decide to go forward
with an individual assessment, you will need to allot 45 minutes for this
section.

| | Materials needed: Computer, Participant Manual, Rubric, Portfolio evaluation
list.

|

Portfolio Components Used: #5 - excellent

—

=

Sl
A

PowerPoint: Final Activity 8 — Slides 74-77

I Overview:

e To assess the knowledge and skills of participants
e Answer questions on the Rubric and a Sample Portfolio

I Learning Objectives

Upon completion the Participant will:
e Demonstrate their knowledge of the Rubric.
e Provide an evaluation and scoring of a sample portfolio.
e Recognize a portfolio that is incomplete, or which has elements which need improvement.
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SCRIPT SLIDE

Step 1: Introduction to the Final Assessment/Post-Test

You are almost finished. We will take the online | Slide 74
assessment to test the knowledge and skills you
developed in this workshop.

Final Activity 8:

Workshop Evaluation & Post test

There are three parts to the final assessment.
The first part is a workshop evaluation. The
second part will test your knowledge of the
rubric and the third part will appraise your ability
to evaluate a sample portfolio.

Individually

Slide 75

POST TEST

Three-part assessment
1. Workshop evaluation
2. Rubric knowledge

3. Portfolio evaluation

Step 2: Completing the Online Assessment

Direct each participant to follow the link you Slide 76

provide to open the quiz landing page.

Let me know if you have any questions or need WHAT YOU'LL NEED
assistance finding or beginning the quiz. Link to assessment: (Link here)

+ Computer
+ Link to assessment
« Rubric,

+ Portfolio (name/number here)
« Portfolio evaluation list
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Step 3: Assessment Directions

Thank you for your participation today,
remember that the manuals and associated
materials can be downloaded at
(Facilitator to advise.)”

Put all materials away. Blank/None
Open the final quiz.

First, Complete part One (1), the workshop

feedback evaluation. Next, take part two (2) the

Rubric quiz. When you have completed it, open

your manual and remove portfolio #5 along with

the rubric to assist in the part three (3) the

portfolio evaluation.

Completion of the assessment. Blank/None
Once you have completed the quiz feel free to

ask me any parting questions.

Taking both manuals home Blank/None
Please remember to take both manuals with you.

Closing Comments: Slide 77

THANKS!

Any questions?

Remember to take both manuals
with you once you've completed the
assessments

- Finish -
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Appendix

Portfolio Evaluation List

Portfolio Elements

Identify the components

Is the portfolio complete?
Are important parts missing?

0 What parts need to be included?
Are the portfolio components robust/of high enough quality to continue assessment?
If the quality is lacking, what specific changes need to occur?
If incomplete or lacking important elements, how do you adequately communicate to a
student/applicant what is needed (additional elements, more depth, application in practice,
evidence, better writing skills)?
What are your institution’s policies and procedures:

0 For responding to the applicant?

0 Which entities/departments need to be notified?

0 Do you need to discuss your decision with other entities/departments?

Scoring

Do the documents and artifacts provide clear evidence that the applicant has mastered course
learning outcomes and competencies?
How well does each component align with the Rubric expectations? (0-3, Does Not Meet
Expectations, to Exceeds Expectations)
What is your justification/rationale for selecting the scores you chose?

0 This provides feedback to the student and other institutional entities.

Post Scoring — Next Steps

Does your institution have any additional policies/procedures concerning the final assessment
(pass/fail) of a portfolio?
Do other post-secondary faculty and administrators need to review and give final approval?
Returning assessed portfolios (passed/failed)

o What are your institution’s policies and procedures?
Which entities/departments need to receive a copy of the scored portfolio?

o Do you or another entity send the scored portfolio to the applicant?
Other policies/procedures unique to your institution
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Glossary

Analysis

Application

Artifacts

Competencies

Comprehension
Criteria
Evaluation
Expectations

Facilitator Manual

Knowledge

Learning
outcomes

Participant
Manual

PLA

Portfolio

Presentation
Ratings

Synthesis

The separating of documents and artifacts into elements and detailed
examination of those elements such as certificates, news clippings, PowerPoints,
videos, etc. that may be included in any portfolio.

Applying supporting documentation to the learning outcomes to show
significant and essential learning that a participant has achieved.

Any feature that is not naturally present but is a product of an extrinsic agent,
method or the like. Example for PLA: videos, .PPTs, artwork, blueprints, scripts,
certificates, etc.

A measurable pattern of skills or knowledge, abilities, behaviors and other
characteristics that lead to the accomplishment of an outcome.

The action of capability of understanding something.

The principle or standard by which something may be judged.
The making of a judgement or assessment about the portfolio.
The supposition that something will occur.

The guide that person/s leading workshops will use to assist them in efficiently
and effectively reaching the learning objectives.

Acquaintance with facts, truths or principles, as from study or investigation.

Statements that describe significant and essential learning that participants will
achieve, and which they can reliably demonstrate at the end of the workshop.

The guide that person/s participating in the workshops will use to assist them in
efficiently and effectively reaching the learning objectives.

Prior Learning Assessment (PLA)-Process of earning credits for college level
learning acquired through work, community service and service in the military.

A compilation of documents and artifacts assembled for the purpose of
evaluating their quality as applied to the Ohio PLA Rubric.

The manner in which portfolio contents are displayed and organized.
The 0-3 rankings of the Ohio Rubric, based on the standards of the criteria.

The end result of the process of combining separate ideas, knowledge, and skills
to form meaningful learning and the application of it to new and different
problems.
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I Graded Rubrics (with learning outcomes and grading rationales)

Portfolio 1

#1 Portfolio

RUBRIC FOR PORTFOLIO-BASED ASSESSMENT

Course Number(s):

Acct 260/261

Date Submitted:

Assessment 0 Does not meet 1 Partially meets Meets Exceeds Score
Ratings expectations expectations expectations expectations
Sources of Documentation and description | Documentation and description | Documentation and description | Documentation and
Learning of learning experiences related | of leaming experiences of learning experiences related | description of leaming
to course leaming outcomes related to course learning to course leamning outcomes experiences related to course 1
Experiences rels 1t| are lacking or substantially outcomes are not effectively are appropriate and effectively| leamning outcomes exceed
to learning outcomes | inadequate or completely pr ted pr ted pectati
Demonstration of The portfolio’s materials and The portfolio materials and The portiolio includes The presentation of artifacts is
Learning artifacts are not appropriate artifacts are not fully appropriate artifacts that convincing, with strong
Artifact and/or adequate, and are not | supported by or connected to | support the demonstration port for the course’s 1
supported by the presentation | the course's learning outcomes | of learning outcomes learning outcomes
Evidence of The portfolio shows little or no | The portfolio documents some, | The portiolio adequately The portfolio provides clear
Learning evidence of leaming fied to but not sufficient, learning tied | documents learning tied to evidence of learning tied to
Competencies sound educational theory to sound educational theory sound educational theory (or sound educational theory (or 1
(or grounded in appropriate grounded in appropriate grounded in appropriate
academic frameworks) academic frameworks) academic frameworks)
Mastering The portfolio provides little The portiolio demonstrates the | The portiolio documents the The portfolio demonstrates the
Knowledge & Skills evidence of the student's student's ability to use the acquisition of knowledge and | student has mastered the
Application of ability to use knowledge and knowledge and skills for the skills for the course leaming knowledge and skills for the 2
Learning skills for the wurs_e’s leamning course learning outcomes in outcomes, v_wth some ability to | course learning outcomes and
outcomes in practice practice is limited apply them in practice can apply them in practice
Reflection The portfolio provides little or | The portiolio provides The portiolio provides The portfolio shows that the
on Learning no evidi of reflection to inadequaty i of idl of reflection to student has reflected with
Aligned with course increase Ieaming aligned with reﬂecﬂan to increase Ieamin_g increase Ieaming aligned with subst_antia.f d_epﬂ‘l upon how_
learmi ¢ es the course leaming outcomes aligned with the course leaming | the course leaming outcomes the prior learning experience is 1
for which credit is being sought | outcomes for which credit is for which credit is being sought | aligned to the course learning
being sought outcomes for which credit is
being sought
Presentation Assembly instructions have Most of the expected elements| The portfolio is well organized | The portfolio is well organized
Completeness not been followed with critical | are included; the quality of with all critical elements with all critical elements
and quality of the pomollo_eiemen_ts nor_mcluded; written, \n‘gJaI andfor digital included; the qL_JaIity of written, | included; Ieam|r:|g is n_\'_eﬂ-
portfolio the quall_t)[ of written, \u_sual presentation does not meet_ visual anc_ﬂor_dlgnal the . dacum_enred_mth writing and 1
- andfor digital presentation does | postsecondary standards with presentation is competent with | production skills that exceed
prosentafian not meet postsecondary too many errors in spelling, minor errors in spelling, those of most college students
standards grammar and punctuation grammar and punctuation
Overall A The rece ded cut score for a successful (i.e., passing) portfolio is 12, with a score of TOTAL
at least 1 in each of the six assessment criteria. 7

Name of Assessor (print)

Title

Signature

Date
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Specific course learning outcomes for which credit is being sought
[Before a portfolio can be accepted for assessment, the specific course learning outcomes must be printed on the back of the rubric.]

Learning Outcomes:
- Interpret accounting skills needed within organization.

- Prioritize and evaluate a report of activities and responsibilities to be completed by organization.
- Evaluate field experience.

Grading Rationale Notes: Syllabus included (field experience), Letter of support from employer, Skills - classes.
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Portfolio 2

#2 Portfolio

RUBRIC FOR PORTFOLIO-BASED ASSESSMENT

Course Number(s):

Bus292

Date Submitted:

Assessment 0 Does not meet 1 Partially meets Meets Exceeds sc
Ratings expectations expectations expectations expectations =
Sources of Documentation and description | Documentation and description | Documentation and description | Documentation and
Learning of learning experiences related | of leaming experiences of learning experiences related | description of leaming
to course leaming outcomes related to course learning to course leaming outcomes experiences related to course 2
Experiences rel 1t| are lacking bstantiall) outcomes are not effectively are appropriate and effectively| |learmning outcomes exceed
to learning outcomes | inadequate or completely p ted pr ted expectati
Demonstration of The portiolio’s materials and The portfolio materials and The portiolio includes The presentation of artifacts is
Learning artifacts are not appropriate artifacts are not fully appropriate artifacts that convincing, with strong
Artifact and/or adequate, and are not | supported by or connected to | support the demonstration support for the course’s 1
supported by the presentation | the course's learning outcomes | of learning outcomes learning outcomes
Evidence of The portfolio shows little or no | The portfolio documents some, | The portfolio adequately The portfolio provides clear
Learning evidence of leaming fied to but not sufficient, learning tied | documents learning tied to evidence of learning tied to
Competencies sound educational theory to sound educational theory sound educational theory (or sound educational theory (or 0
(or grounded in appropriate grounded in appropriate grounded in appropriate
academic frameworks) academic frameworks) academic frameworks)
Mastering The portiolio provides little The portiolio demonsirates the | The portfolio documents the The portiolio demonstirates the
Knowledge & Skills evidence of the student's student's ability to use the acquisition of knowledge and | student has mastered the
Application of ability to use knowledge and knowledge and skills for the skills for the course learning knowledge and skills for the 1
Learning skills for the course’s leamning course learning outcomes in outcomes, with some ability to | course learning outcomes and
outcomes in practice practice is limited apply them in practice can apply them in practice
Reflection The portiolio provides Jittle or | The portfolio provides The portiolio provides The portiolio shows that the
on Learning no evidence of reflection io inadequat idence of idence of reflection to student has reflected with
Aligned with course increase leaming aligned with reflection to increase leaming | increase leaming aligned with substantial depth upon how
learni ¢ es the course leaming outcomes aligned with the course leamning | the course leaming outcomes the prior learning experience is 1
9 for which credit is being sought | outcomes for which credit is for which credit is being sought | aligned to the course learning
being sought outcomes for which credit is
being sought
Presentation Assembly instructions have Most of the expected elements | The portfolio is well organized | The portfolio is well organized
Completeness not been followed with critical | are included; the quality of with all critical elements with all critical elements
and quality of the porﬁollo_eiemen_ts nor_mcluded; written, vis_,ual andfor digital included; the qL_JaIity of written, | included; Ieam|r:|g is L_v_eﬂ-
portfolio the quality of written, visual presentation does not meet visual andfor digital the documented with writing and 0
- and/or digital presentation does | postsecondary standards with presentation is competent with | production skills that exceed
prosentation not meet postsecondary too many errors in spelling, minor errors in spelling, those of most college students
standards grammar and punctuation grammar and punctuation
Overall A t | The rece ded cut score for a successful (i.e., passing) portfolio is 12, with a score of TOTAL
at least 1 in each of the six assessment criteria. 5

Name of Assessor (print)

Title

Signature

Date
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Specific course learning outcomes for which credit is being sought
[Before a portfolio can be accepted for assessment, the specific course learning outcomes must be printed on the back of the rubric.]

Learning Outcomes:

- Interpret business skills within an organization related to business needs.

- Prioritize a report of activities and responsibilities to be completed within the organization.
- Evaluate the field experience.

Grading Rationale Notes: Where did these come from? Where is Syllabus?
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Portfolio 3

#3 Portfolio

Course Number(s):

COMS 4510

Date Submitted:

RUBRIC FOR PORTFOLIO-BASED ASSESSMENT

Assessment 0 Does not meet 1 Partially meets Meets Exceeds o
Ratings expectations expectations expectations expectations =
Sources of Documentation and description | Documentation and description | Documentation and description | Documentation and
Learning of learning experiences related | of leaming experiences of learning experiences related | description of leaming
to course leaming outcomes related to course learning to course leamning outcomes experiences related to course 3
Experiences rels 1t| are lacking or substantiall) outcomes are not effectively are appropriate and effectively| learning outcomes exceed
to learning outcomes | inadequate or completely pr ted pr ted expectati
Demonstration of The portiolio’s materials and The portfolio materials and The portfolio includes The presentation of artifacts is
Learning artifacts are not appropriate artifacts are not fully appropriate artifacts that convincing, with strong
Artifact and/or adequate, and are not | supported by or connected to | support the demonstration support for the course’s 3
supported by the presentation the course's learning outcomes | of learning outcomes learning outcomes
Evidence of The portfolio shows little or no | The portfolio documents some, | The portfolio adequately The portfolio provides clear
Learning evidence of leaming fied to but not sufficient, learning tied | documents leaming tied to evidence of learning tied to
Competencies sound educational theory to sound educational theory sound educational theory (or sound educational theory (or 2
(or grounded in appropriate grounded in appropriate grounded in appropriate
academic frameworks) academic frameworks) academic frameworks)
Mastering The portiolio provides little The portfolio demonstrates the | The portfolio documents the The portfolio demonstrates the
Knowledge & Skills evidence of the student's student's ability to use the acquisition of knowledge and | student has mastered the
Application of ability to use knowledge and knowledge and skills for the skills for the course leaming knowledge and skills for the 3
Learning skills for the course’s leaming course learning outcomes in outcomes, with some ability to | course learning outcomes and
outcomes in practice practice is limited apply them in practice can apply them in practice
Reflection The portfolio provides little or The portfolio provides The portfolio provides The portfolio shows that the
on Learning no evidence of reflection to inadequaty idence of idence of reflection to student has reflected with
Aligned with course increase leaming aligned with reflection to increase learning | increase learning aligned with substantial depth upon how
learmi ¢ es the course leaming outcomes aligned with the course leaming | the course leaming outcomes the prior leamning experience is 3
9 for which credit is being sought | outcomes for which credit is for which credit is being sought | aligned to the course learning
being sought outcomes for which credit is
being sought
Presentation Assembly instructions have Most of the expected elements | The portfolio is well organized | The portfolio is well organized
Completeness not bgen fo.l'fawedwitp critical | are included; the quality of with all critical elements y\rith all critical glemenls
and quality of the porﬁollo_demen_ts nor_mcluded; written, vis_,ual and/or digital included; the qt_lality of written, | included; Ieam|r:|g is L_v_eﬂ'-
portfolio the quall_ty[ of written, w_sual presentation does not meet_ visual anc_ﬂor_dignal the _ docum_enred_mth writing and 2
- and/or digital presentation does | postsecondary standards with presentation is competent with | production skills that exceed
presentation not meet postsecondary too many errors in spelling, minor errors in spelling, those of most college students
standards grammar and punctuation grammar and punctuation
Overall A t | The rec ded cut score for a successful (i.e., passing) portfolio is 12, with a score of TOTAL
at least 1 in each of the six assessment criteria. 16

Name of Assessor (print)

Title

Signature

Date
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Specific course learning outcomes for which credit is being sought
[Before a portfolio can be accepted for assessment, the specific course learning outcomes must be printed on the back of the rubric.]

Learning Outcomes:

Grading Rationale Notes: Time line inappropriate, only need relevant information, ne learning outcomes.
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Portfolio 4

#4 Portfolio

RUBRIC FOR PORTFOLIO-BASED ASSESSMENT

Course Number(s):

IT 1050

Date Submitted:

Assessment 0 Does not meet 1 Partially meets Meets Exceeds sc
Ratings expectations expectations expectations expectations e
Sources of Documentation and description | Documentation and description | Documentation and description | Documentation and
Learning of learning experiences related | of learning experiences of learning experiences related | description of leaming
to course leaming outcomes related to course learning to course leaming outcomes experiences related to course 3
Experiences rel nt| are lacking or substantially outcomes are not effectively are appropriate and effectively| leamning outcomes exceed
to learning oufcomes | inadequate or completely pr pr expectati
Demonstration of The portiolio’s materials and The portfolio materials and The portiolio includes The presentation of artifacts is
Learning artifacts are not appropriate artifacts are not fully appropriate artifacts that convincing, with strong
Artifact and/or adequate, and are not | supported by or connected to | support the demonstration support for the course’s 3
supported by the presentation | the course's leamning outcomes | of learning outcomes learning outcomes
Evidence of The portfolio shows little or no | The portfolio documents some, | The portiolio adeguately The portfolio provides clear
Learning evidence of leaming tied to but not sufficient, learning tied | documents learning tied to evidence of learning tied to
Competencies sound educational theory to sound educational theory sound educational theory (or sound educational theory (or 1
(or grounded in appropriate grounded in appropriate grounded in appropriate
academic frameworks) academic frameworks) academic frameworks)
Mastering The portiolio provides little The portfolio demonstrates the | The portfolio documents the The portfolio demonstrates the
Knowledge & Skills evidence of the student's student's ability to use the acquisition of knowledge and | student has mastered the
Application of ability to use knowledge and knowledge and skills for the skills for the course leaming knowledge and skills for the 3
Learning skills for the course’s leaming course learning outcomes in outcomes, with some ability to | course learning outcomes and
outcomes in practice practice is limited apply them in practice can apply them in practice
Reflection The portiolio provides little or | The portfolio provides The portiolio provides The portfolio shows that the
on Learning no evidence of reflection to inadequaty idence of idence of reflection to student has reflected with
Aligned with course increase leaming aligned with reflection to increase learning | increase learning aligned with substantial depth upon how
learni ¢ es the course leaming outcomes aligned with the course leaming | the course leaming outcomes the prior learning experience is 3
9 for which credit is being sought | outcomes for which credit is for which credit is being sought | aligned to the course learning
being sought outcomes for which credit is
being sought
Presentation Assembly instructions have Most of the expected elements | The portfolio is well organized | The portfolio is well organized
Completeness not been followed with critical | are included; the quality of with all critical elemenis with all critical elements
and quality of the portfolio elements not included; | written, visual and/or digital included; the quality of written, | Included; learning is well-
portfolio the quall_ty[ of written, w_sual presentation does not meet_ visual an(_ﬂor_dlgnal the _ docum_enred_\mth writing and 3
- and/or digital presentation does | postsecondary standards with presentation is competent with | production skills that exceed
prosentation not meet postsecondary too many errors in spelling, minor errors in spelling, those of most college students
standards grammar and punctuation grammar and punctuation
Overall A t | The rec ded cut score for a successful (i.e., passing) portfolio is 12, with a score of TOTAL
at least 1 in each of the six assessment criteria. 16

Name of Assessor (print)

Title

Signature

Date
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Specific course learning outcomes for which credit is being sought
[Before a portfolio can be accepted for assessment, the specific course learning cutcomes must be printed on the back of the rubric.]

and web development and the basic research, problem solving and decision making skills required to be successful in this field ..

The course emphasizes the role of technical communication, project management, languages, tools, models and application
architectures within the ff development process.

Learning Outcomes:

+ Describe a histor1l of computing and its associated disciplines.

- |dentify and explain the specialty areas and bas[c concepts of Information Technology.

+ Explain the information technology profession and available career paths available.

+ Successfully utilize and support office computer applications (1.vord processing, spreadsheets, presentation$ email clients}.
+ Apply introductory level Skills kt information management (databases).

+ Apply introductory level skills in digital media.

+ Apply introductory level skills in computer networking.

+ Apply introductory level skills in com1:n1ter programming.

« Apply introductory level skills in systems administration

= Apply introductory level skills in web technologies ..

+ Discuss research, problem solving and decision making as a part of the new digital economy in business systems.
+ Demonstrate college level communication, coordination arid collaboration skills.

Grading Rationale Notes:
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Portfolio 5

#5 Portfolio

RUBRIC FOR PORTFOLIO-BASED ASSESSMENT

Course Number(s):

BIO 1040

Date Submitted:

Assessment 0 Does not meet 1 Partially meets Meets Exceeds sc
Ratings expectations expectations expectations expectations =
Sources of Documentation and description | Documentation and description | Documentation and description | Documentation and
Learning of learning experiences related | of leaming experiences of learning experiences related | description of leaming
to course leaming outcomes related to course learning to course leaming outcomes experiences related to course 3
Experiences rel 1t| are lacking or substantially outcomes are not effectively are appropriate and effectively| learning outcomes exceed
to learning ouicomes | inadequate or completely pr ted pr ted expectati
Demonstration of The portiolio’s materials and The portfolio materials and The portfolio includes The presentation of artifacts is
Learning artifacts are not appropriate artifacts are not fully appropriate artifacts that convincing, with strong
Artifact and/or adequate, and are not | supported by or connected to | support the demonstration support for the course’s 3
supported by the presentation | the course's learning outcomes | of learning outcomes learning outcomes
Evidence of The portfolio shows little or no | The portfolic documents some, | The portfolio adequately The portfolio provides clear
Learning evidence of leaming tied to but not sufficient, learning tied | documents learning tied to evidence of learning tied to
Competencies sound educational theory to sound educational theory sound educational theory (or sound educational theory (or 3
(or grounded in appropriate grounded in appropriate grounded in appropriate
academic frameworks) academic frameworks) academic frameworks)
Mastering The portiolio provides little The portiolio demonstrates the | The portfolio documents the The portiolio demonstrates the
Knowledge & Skills evidence of the student’s student's ability to use the acquisition of knowledge and | student has mastered the
Application of ability to use knowledge and knowledge and skills for the skills for the course leamning knowledge and skills for the 3
Learning skills for the course's leaming course learning outcomes in outcomes, with some ability to | course learning outcomes and
outcomes in practice practice is limited apply them in practice can apply them in practice
Reflection The portiolio provides little or | The portfolio provides The portiolio provides The portiolio shows that the
on Learning no evidence of reflection to inadequat idence of idence of reflection to student has reflected with
Aligned with course increase leaming aligned with reflection to increase leaming | increase leaming aligned with substantial depth upon how
learni ¢ es the course Iea_rn_lng qutcemes aligned with the course In_aa_mlng the course Iea_rn_mg qutcemes th:e prior learning experience is 2
9 for which credit is being sought | outcomes for which credit is for which credit is being sought | aligned to the course learning
being sought outcomes for which credit is
being sought
Presentation Assembly instructions have Most of the expected elements | The portfolio is well organized | The portfolio is well organized
Completeness not been followed with critical | are included; the quality of with all critical elements with all critical elements
and quality of the porﬁollo_e|emen_ts nor_mcluded; written, vis_,ual andfor digital included; the qL_JaIity of written, | included; Ieam|r:|g is L_v_eﬂ-
portfolio the quall_l)i of written, w_sual presentation does not meet_ visual an(_ﬂor_dlgltal the . d‘acumgnted_wlth writing and 3
- and/or digital presentation does | postsecondary standards with presentation is competent with | production skills that exceed
prosentation not meet postsecondary too many errors in spelling, minor errors in spelling, those of most college students
standards grammar and punctuation grammar and punctuation
Overall A t | The rece ded cut score for a successful (i.e., passing) portfolio is 12, with a score of TOTAL
at least 1 in each of the six assessment criteria. 17

Name of Assessor (print)

Title

Signature

Date
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Specific course learning outcomes for which credit is being sought
[Before a portfolio can be accepted for assessment, the specific course learning outcomes must be printed on the back of the rubric.]

Learning Outcomes:

- Understand & critically examine ecological issues from a local, regional & global perspective.
- Fundamental concepts of ecology & applications to life on our planet.
- Encouraged to scrutinize personal & societal issues.

Grading Rationale Notes:
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IRubﬁc

Course Number(s):

Date Submitted:

RUBRIC FOR PORTFOLIO-BASED ASSESSMENT

Overall Assessment

The recommended cut score for a successful (i.e., passing) portfolio is 12, with a score of
at least 1 in each of the six assessment criteria.

Assessment O Does not meet A Partially meets N Meets Exceeds s
Ratings expectations expectations expectations expectations Coie
Sources of Documentation and description | Documentation and description | Documentation and description | Documentation and
Learning of learning mxv.m_._msomm related | of leaming mxum:maomm of leaming mxv.mzmsomm related amwo:..vﬁ_o: of leaming
to course leaming outcomes related to course learning to course learning outcomes experiences related to course
Experiences relevant| are lacking or substantially outcomes are not effectively are appropriate and effectively| leaming outcomes exceed
to learning outcomes| inadequate or completely presented presented expectations
Demonstration of The portfolio’s materials and The portfolio materials and The portfolio includes The presentation of artifacts is
Learning artifacts are not appropriate artifacts are not fully appropriate artifacts that convincing, with strong
Antifacts and/or adequate, and are not | supported by or connected to support the demonstration support for the course’s
supported by the presentation the course's learing outcomes | of learning outcomes leaming outcomes
Evidence of The portfolio shows fittle or no | The porifolio documents some, | The portfolio adequately The portfolio provides clear
Learning evidence of leaming tied to but not sufficient, learning tied | documents learning tied to evidence of learning tied to
Competencies sound educational theory to sound educational theory sound educational theory (or sound educational theory (or
{or grounded in appropriate grounded in appropriate grounded in appropriate
academic frameworks) academic frameworks) academic frameworks)
Mastering The portfolio provides little The portfolio demonstrates the | The portfolio documents the The portfolio demonstrates the
Knowledge & Skills evidence of the student's student’s ability to use the acquisition of knowledge and | student has mastered the
Application of mn.:.@ to use knowledge maa knowledge m_:_u_ skills for ﬁj_m skills for the course _mmq:_.z.u knowledge m,za skills far the
Learning skills for the course's learning course learning outcomes in outcomes, with some ability to | course learning outcomes and
outcomes in practice practice is limited apply them in practice can apply them in practice
Reflection The portfolio provides fittle or | The porifolio provides The portfolio provides The portfolio shows that the
on Learning no evidence of reflection to inadequate evidence of evidence of reflection to student has reflected with
Aligned with course increase learning aligned with reflection to increase learning | increase leaming aligned with substantial depth upon how
learning outcomes the course _mm.ﬁ:.__._m_ nc.ﬁno_,:mm aligned with the course _nm.:.__.:m_ the course _mm.:._._.:m_ nc,ﬁno_,:mm S.m prior learning mxnm:.m_.ﬁm is
for which credit is being sought | outcomes for which credit is for which credit is being sought | aligned to the course learning
being sought outcomes for which credit is
being sought
Presentation Assembly instructions have Most of the expected elements| The portfolio is well organized | The portfolio is well organized
Com pleteness not Vm.m: followed ,__s.ﬁ.: critical are _:o_cn._mn_“ the mcm_._.Q .Q E.ﬁ: all critical m_mEm:H . i.ﬁ: all critical ..m,_m_.._._m_._.hm
and quality of the Uo&o__o.m_mams.—m :ou._so_:n_mn__ written, <_m..:m_ andfor digital _qo_camn__ the ncm__n« of written, included; _mmS_Jm is i.m_____.
portfolio the quality of written, visual presentation does not meet visual and/or digital the . documented with writing and
. and/or digital presentation does | postsecondary standards with presentation is competent with | production skills that exceed
presentation not meet postsecondary too many errors in spelling, minar errors in spelling, those of most college students
standards grammar and punctuation grammar and punctuation
TOTAL

Name of Assessor (print)

Title

Signature

Date
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Specific course learning outcomes for which credit is being sought

[Before a portfolio can be accepted for assessment, the specific course learning outcomes must be printed on the back of the rubric.]
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Assessment Guidance for Students and Faculty

The “assessment criteria” in this rubric are designed to evaluate whether
a portfolio provides clear evidence that a student who is requesting
credit has mastered course learning outcomes and competencies.

NOTE: Before a portfolio can be accepted for assessment, the specific
course learning outcomes must be printed on the back of the rubric.
Furthermore, it is the responsibility of the faculty assessor to ensure
that any student seeking PLA credit is familiar with and understands
the course learning outcomes before work on the portfolio begins.

The completed rubric must be signed by the faculty assessor.
# B #

Each portfolio should be assessed based on six criteria:

1. Sources of Learning

The initial expectation is that a portfolio should portray the
experiences that are related to the course leaming outcomes, and
should illustrate how the prior learning addresses the outcomes
expected for the course. A successful candidate must document and
describe the learning experiences and how the past education Is
appropriate for the stated learning outcomes and competencies.

2. Demonstration of Learning

The portfolio should contain appropriate materials and artifacts that
support the demonstration of learming outcomes. The artifacts chosen
(e.g. certificates of completed training courses, military records,
technical and professional materials produced by the student, work
projects and programs from performances) should readily support the
chosen learning and skills. The artifacts should be dependent upon
and appropriate to the field of study.

3. Evidence of Learning

The portfolio should demonstrate that the prior learning experience
has resulted in learning tied to sound educational theory (or grounded
in appropriate academic frameworks). It should demonstrate the
experience has resulted in learned competencies — that leaming is
aligned with course learning outcomes. (The importance of theoretical
and academic framewaorks will vary from course to course.)

4. Mastering Knowledge and Skills

The portfolio should demonstrate that the student has mastered the
knowledge and skills for the course learning outcomes and can apply
them in practice for a sustained period. (NOTE: Concrete experience

should be long enough to allow the student to meet expectations
(e.g., if a student worked in a position for two weeks, it is doubtful that
she/he would have sufficient experience to meet the expectations of
the course learning outcomes.) It is not enough for the student to
address all of the learning outcomes. It must also be shown that
she/he can apply them in practice and to a different learning and
problem solution.

5. Reflection on Learning

The portfolio should demonstrate that the student has employed
self-evaluation and critical reflection to examine what produced
her/his positive personal growth and expertise, and what learning
actions were effective. Through the porifolio, the student should show
an ability to build upon her/his knowledge and improve her/his
performance by implementing strategies and recognizing knowledge
gained by her/his concrete experience through reflection — and by
applying that learning in her/his concrete experience. (Many adult
learners employ self-reflection by completing an annual review when
they self-identify their strengths and discuss how they will leverage
their strengths to achieve goals for the coming year.)

6. Presentation

The portfolio should include all of the required elements (as defined
by each institution), and these elements should be presented in a
clear and well-organized manner. In addition, the quality of the written,
visual and/or digital presentation should meet postsecondary
standards with only minor errors in spelling, grammar and
punctuation.

# # #

The student should be scored on each of these sets of expectations,
based on the following assessment ratings:

Does not meet expectations 0 points
Partially meets expectations 1 point

Meets expectations 2 points
Exceeds expectations 3 points

Guidance for all of these ratings is provided in the assessment rubric.

The recommended cut score for a successful (i.e., passing) portfolio
is 12, with a score of at least 1 in each of the six assessment
criteria.

# # #
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ASSESSMENT CRITERIA

Sources of Learning

Demonstration of
Learning

Evidence of Learning

Mastering Knowledge

and Skills

Reflection on Learning

Presentation

Clarifying Expectations: Student-Friendly Instructions

DESCRIPTION OF EXPECTATIONS

Your prior learning experience should be
connected to the course leaming outcomes,
and your portfolio should demonstrate that
you have met those learning outcomes.

Your portfolio must include documentation
(i.e., artifacts) that supporis the knowledge
and skills you have acquired.

Your portfolio should tie your prior learning
experience to educational theory.

You need to demonstrate that you have
mastered the knowledge and skills reflected
in the course learning outcomes, and that
you have and/or can apply that learning in a
real world experience.

Your portfolio must include documentation of
reflection (i.e., that you thought deeply about
what produced your learning and what
actions generated that personal growth).

Your portfolio should include all required
elements (as defined by your institution),
including all six assessment criteria; and the
presentation must be clear and meet
postsecondary-level expectations with
relatively few spelling, punctuation or
grammatical errors.

EXPLANATIONS/EXAMPLES

Clearly describe and document your prior learning
experience and show that you have met all course
learning outcomes, which must be printed on the back
of the rubric.

Include concrete documentation (artifacts) that support
your claim that you have met course learning
outcomes (see sources of learning above). Artifacts
may include written communications, videos, digital
communications, annual reviews, samples of projects,
pictures, letters of recommendation, successful
workshop training, online trainings, projects and more.

Meet expectations for describing how your learning is
associated with sound educational theory (oris
grounded in appropriate academic frameworks).

Provide examples of how you have applied the course
learning outcomes in real world experience(s) for a
sustained length of time.

Describe how you utilized reflection to acknowledge
your learning and leverage your learning in your
concrete experience.

Make sure your portfolio includes all required
elements, as defined by your institution. Address all
assessment criteria. Organize your presentation and
strive to be error free, although minor spelling,
punctuation or grammatical errors will be tolerated.
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Ohio’s Portfolio Rubric Key
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Ohio's Portfolio Rubric Key

Criteria Expectations & Examples

Expectatons
Descriptions

Chio

Expectatons |
Examnples

Clarifying Exgectations: Student-Friendly Insirucions

Assessment
Criteria

ASSESSEENT CRITEHIA

Bauroes of Learming

Do rveiairaliceh af
Leaming

Evudri of Lsareing

Masnering Kno=kedge

und Bhila

Reflsction on Leaming

P pniation

DESCRIFTION OF EXPECTATIONS

EXPLAKATIOMEREAMPLES

v, T TEAAS, SO s OF projecis
e el S, S C i
ninge. projects and monm

Dieparimrant od
Highes Coucation

ChioTechbet

77



Frequently Asked Questions

I PLA Rubric & Assessor FAQ’s

Rubric FAQs
Rubric FAQs:

The Rubric

What is the Rubric?

It is a scoring guide that Ohio assessors will use to evaluate portfolio learning assessments. The Rubric
divides competencies and objectives into specific aspects. Portfolio components and artifacts will be
compared against the rubric to see if they meet criteria.

Course Numberis): Date Submitted:

What are the Rubric’s components?

t D Dousmct mee [3 Exeeess '[w_.

The Rubric is a table with rows and columns. :
The first column on the left includes the six ;...:“:ﬂw
Assessment Criteria: e =
e Sources of Learning

e Demonstration of Learning

e Evidence of Learning

e Mastering Knowledge & Skills
o Reflection on Learning

e Presentation ey —
Assessment Criteria are requirements for
documents and artifacts as they apply to the
course learning outcomes.

The top row contains the Assessment Ratings. They indicate the levels of alignment to the course
learning outcomes. The Ratings are arranged on a scale of values, from lowest (0) to highest (3) levels.
These ratings are applied to a portfolio’s contents. A portfolio must provide clear evidence that the
requesting student has mastered course learning outcomes and competencies.

o e boweing ouzames | e
e sppropriate and ehecthely e o
presented | axpacasons

stndes

The eccmmended cat seore K 8 Baccostlel 1, Cerog) POIONG T 12, wiblE sccra
ek 1in weih ¢ fha EIX aeussemant siflery

Why should we use the Rubric?

The new Ohio Portfolio Rubric plays an important role in preserving high standards and maintaining
consistency. ltis crafted to help ensure:

e Student-centered, faculty-driven practices

e Consistency in assessment of portfolios

e Maintenance of academic integrity within, across, and among institutions

e Improved portability of credit earned by students

78



Using the rubric will assist assessors in their job of reviewing and rating portfolios. It is, in essence, a
template on which expectations for a passing portfolio are placed. It will make your job as assessor
easier by providing a consistent and concrete framework from which to work. The Portfolio Learning
Assessment (PLA) Rubric will also provide clarity for assessors and the students who apply for course
credit.

Portfolios

What should be in a portfolio?

Each portfolio will be unique and should align with the specific course learning outcomes for which

credit is being sought. It should contain a student’s best evidence of mastery of course learning

outcomes and competencies. Multiple types of documents can act as evidence. Examples include:

e Autobiographies

e Business plans

e Job performance reports

e Multimedia (e.g., photos, videos, PowerPoint presentations, etc., as appropriate)

e News articles

e Official documents of learning experiences

e Official signed awards/award nomination forms and letters

e Prior learning narrative/reflection

e Publications

e Resumes

e Signed reference letters and work experience statements

e Training certificates/records on official company/institution letterhead signed by appropriate
HR/Training personnel

e Transcripts

e Training dates & completion records

e Work samples

e Each of these documents or artifacts should be complete, well written, and free of spelling and
grammatical errors.

In sum, each portfolio artifact must be of quality and reflect the stated course learning outcomes

(printed on the back of the rubric) for which a student is applying.

The Workshop

Why do we need the workshop?

The overall goal of the pre-training and workshop is to prepare participants to:
e Effectively evaluate portfolios by implementing the rubric
e Be able to train/educate other potential portfolio evaluators.

Do | need to do anything before the workshop?



You will need to complete the Online Module.

Where is the workshop and where should | park?

You should receive instructions as to the location and parking from the hosting institution/facilitator.

What should | bring?

It is suggested that you bring a pen/pencil. The Participant’s Manual has a notes area, but you may
want to bring a notepad. Availability of beverages, snacks, and a catered lunch will vary. Please check
with your workshop’s facilitator before arriving.

What tools will be used?

The facilitator will present information using a PowerPoint. Manuals will be passed out and computers
will be used for the pre and post-test segments.

How long will it take?

The workshop will take approximately six (6) hours including breaks.

What is covered?

We will cover:

The Rubric: Gain knowledge and understanding of the rubric and its application in assessing portfolios.
e Structure and components of the rubric

e How itis used theoretically and in practice

e What components a complete portfolio should have

e How to assess and score a portfolio

e How to provide rationales for your scoring

e How to lead workshops at your institution
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Assessor FAQ's

Assessor FAQs:

Frequently Asked Questions

What’s a PLA portfolio?

It is a written presentation that a petitioner assembles and submits in anticipation of earning course
credit for their learning. Components of the portfolio include a written narrative as well as a
supporting collection of evidence that meets the requirements of a course’s learning outcomes.

How long do I have to complete the course evaluation process?
Please check with your advisor to determine your institutions requirements. Generally, no more than
two weeks from the first submission if there aren’t any issues or rewrites.

How many portfolios may a student submit?
As many as he or she would like but only portfolio at a time. Your institution may have a limit on the
number of credits that may be earned through PLA. Please check with your PLA advisor.

How will | be compensated for the evaluation of a portfolio?
Each school in Ohio has a unique compensation structure. Please contact your school’s PLA advisor for
details.

Can any faculty evaluate a portfolio?

Faculty who are interested in becoming a faculty assessor will need to consult with their dean and PLA
advisor about this opportunity. To determine credit awards and competence levels, you must be the
subject matter and academic expert.

Who works with the students to determine if the portfolio process is the right path toward earning
credit?

Advisors and faculty define the level of experience that could reasonably provide adequate prior
learning

How much contact is there between assessors and students?

The amount of contact would depend on the need for additional information or a rewrite. Ideally,
limited contact is desired since increasing the amount of communication between you and the student
could potentially increase personal influence on the assessment process.

Who determines the ratings for each component?

The assessor will use the provided PLA Portfolio rubric to assist in the evaluation process. The student
must earn no less than a score of 12 to earn PLA credit.

Who determines how the evaluation instrument is implemented? Does a student have to score a
certain number in every component of the evaluation?
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The assessors define the scoring needed to get an overall rating. For instance, some assessors might
state that a lower score in one component might be offset by a higher rating in another component.
Another assessor might state that the rating for each component must be at a certain number in order
to get an overall satisfactory score.

What happens if a student does not receive the minimum passing score?
Please direct inquiries to the PLA advisor for next steps.

How can we be sure the experiences are authentic and valid?

Students document these experiences. Documentation can include certificates, training materials,
annual reports or supervisor evaluations, work products, photographic or video evidence, as well as
testimonials. These experiences are important as both justifying entry to PLA and also as basis for
learning. However, the evaluation focuses primarily on learning, not the experiences themselves.

How can we be sure the evidence of learning in the submission is the work of the student?

Where there is a question of validity of learning, the assessment rubric should provide clear
expectations that the evidence of learning be closely aligned with experiences and learning outcomes.
For instance, the assessor can describe that evidence of learning must include examples and case
studies obtained from experience.

How do I transcribe a course to my college when | complete a portfolio evaluation?
You will discuss the process with the advisor to complete the process.
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Licensing Statement and DOL Disclaimer

This workforce solution was funded by a grant awarded by the U.S Department of Labor’s Employment
and Training Administration. The solution was created by the grantee and does not necessarily reflect
the official position of the U.S Department of Labor. The Department of Labor makes no guarantees,
warranties, or assurances of any kind, express or implied, with respect to such information, including
any information on linked sites and including, but not limited to, accuracy of the information or its
completeness, timeliness, usefulness, adequacy, continued availability, or ownership.

This work is licensed under the Creative Commons Attribution 4.0 International License.
@ O) It is attributed to Ohio TechNet. To view a copy of this license, visit
http://creativecommons.org/licenses/by/4.0/.
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