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Credit for Prior Learning and Work Experience 
Submit this form, with receipt If applicable, to The Gateway for review. 

Student ID 

LandUne �obile 
Program of Study 

?P/</- ?o 145' 
Cata lo� Year Phone Number 

□ I am requesting credit eguivalencv for training certlfication(s).

I understand the steps of this process to be: 
o This form and copies of certifications will be forwarded to the appropriate academic and records staff for evaluation.
□ I will be notified of the credit evaluation outcome via COTC email.
□ There Is no fee required for the certification evaluation for course equivalency.
o Copy of my training certification(s) ls attached. There are __ total to be reviewed.
7 I am requesting credit equivalency for the following COTC course(s); ________________ _

�I am requesting credit equtvalency for work experience relevant to my plan of study. 

I understand this process to be: 

::i An academic official• will request supporting documentation (samples of work. etc.) to assist in making a preliminary 
determination of potential credit equivalency. I will be notified of preliminary determination by an academic official. 

o I will retrieve original form from The Gateway and take to Fees and Deposits (Hopewell Hall) to be assessed the $75
evaluation fee per 1:ourse. Fees can be paid on the extended campuses by visiting The Gateway.

o I wlll return the receipt and original form to The Gateway to be forwarded to Academic Affairs.
□ My work experience evaluatro·n for credit will be assigned to a faculty member who may contact me for additional follow-

up and supporting documentation.
□ Upon receipt of all necessary documentation, l will be notified of the work experience evaluation outcome vfa COTC email.
o Copy of my current resume is attached.
□ I am requesting credit equivalency for the following COTC course(s): __ &fe

.-:;... 
.... �-=-----.-__,;;2'--�__,;::2:..... ________ _ 

The $75 course e�at\on fee has been paid (official receipt attached) for the credit equivalency for work experience. 
r' Ol· S, 5 � t9 -,;>;;2 --17

• An academfc official Is defined os o Deon, Direcu,r or Faculty.

2'-10-r; 
Stu Date 

•• Gateway staff should make a copy of this form for the student to reference for the ne!lt steps in their process. • • 

Revised 10/17 /16 
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RI:: Credit for Prior Learning and Work Expl!ricncc (BLTS-292) 

Dear Admissions & Records Department. 

I am ,, riting to request credit cqui\ alenc) for work experience relevant to m) current plan of 
stud;. The course being applieJ for is BUS-292 Business Fidd Experience III. I feel as though I 
h,l\"t! met the requirements of this course through the last fourteen ) ears of my personal work 

c,pcrience. Since ::wo.i. rough!) 6 months after entering the \\orkforce. I have bccn in a 
managcment role responsible for a multitude of activities including but not limited to: 

• Cash Handling/Bank Deposits
• Im entory Managt:mi.:nt/C) c le Counls
• Loss Pn.!vcntion/Besl Practice Procedures
• Business Ad\lmccment & Development
• Employee Scheduling/Payroll Forecasting
• Internal External Conflict t\fanagcmenl
• Federal. State. and Local Payroll Tax Liability Management
• Corporate Tax Preparations
• International Commodit) Importing/Exporting

I ha\ c mm had the oppommity to be a salesperson anc.1 ston:-tc, el manager for u large 
rnrpor.ition, upper-level manager for a medium-sited corporation. and lastl) the owncr1opcrator 
nf m) own start-up cnt<.!rprisc. The education and insights that I have gained \\bile atll:nding 
COTC h,1\c umloubtedl) had a positive influence on my succc�scs in the business ,,orld so far. 

I hank) ou in adnJ111.:e for) our cunsidennion. 
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Memo 

To:

From:  ,f' CC: 

Gateway 

Date: 3/21/17 

Re: 

Based upon reviewing documentation of work experience, I am recommending tha 

portfolio credit for BUS-292A .. This recommendation is based on the following: 

•Management, marketing and software experience with Enterprise Engine Performance, Inc.

• Responsibility for payroll, accounts payable and receivables, budget reports, projects, recording, compliance reporting,

and outreach. 

•communication and management of meetings, employees and organizational objectives.

•Experience with organizational taxes, payroll, auditing, electronic record keeping, compliance and confidentiality.

•Trained, developed and supervised employees.

•currently the Controller/Supervisor of Enterprise Engine Performance, Inc.

Upon reviewing all of his documentation concerning his experience, he certainly meets all the course objectives and performance 

objectives for our field experience class. 

If you need any further information or documentation, please let me know. 
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