ABLE Guidance for Student Registration on OhioMeansJobs (OM)J)

Per HB64 Section 3333.92: Beginning January 1, 2016, each participant in an adult basic and
literacy funded education training or education program shall create an account with
OhioMeansJobs at the twelfth week of the program. This does not apply to any individual who is
legally prohibited from using a computer, has a physical or visual impairment that makes the
individual unable to use a computer, or has limited ability to read, write, speak or understand a
language in which OMJ is available.

** The OMJ website is only in English. Limited English proficient students are not required to register but
if they choose to, they may do so at the OMJ center where interpreters are available to assist.

When to Register Students

ABLE programs have flexibility on when students register as long as it is done prior to the
twelfth week of enrollment. Since most students will require some guidance, staff time and
access of computers need to be considered. For example, ABLE programs with staff and
computer access may choose to register students as part of the orientation and intake process.
For larger programs, it may not be feasible to help students register during orientation. Some
programs may choose to wait a few months and register students as part of the portfolio
review and transition plan. Use whatever system works best for your staff and students. The
expectation is that all sites within a program use the same procedure.

OM I Registration:

1. Ask the student if he already has an OMJ account. If the student is an
Unemployment Compensation claimant, he likely already has an account. Please
contact your local Department of Job and Family Services for assistance.

2. On OhioMeansJobs.com, the easiest way to sign in or register is to go directly to the
Backpack icon.
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** Chrome or Mozilla search engines work best
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New Students - Click on Register
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Don't have an account?

Are you new to OhioMeansJobs? When you
register an account with us, you'll be able to
create an employment plan, save jobs, build a
resume, and more. Sign up today!

UC Claimants: Are you logging into [
‘OMJ for the first time? Sign in here
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Oops... you nheed an account to do that!

Already have an account?
Please sign in with your email address/username and

rd in the fields below to continue.
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Password

7 Forgot Password?

For registration, the student needs to have an email address and provide basic
demographic information and employment and career information.

** A Gmail account is recommended but not required

** Another source of assistance is the LIVE CHAT: ONLINE button at the top of the

screen

Documenting Student OMJ Registration

1.

Document student registration on the Student Exit Form

Site: STUDENT EXIT Exit Date:
ABLE staff: FORM Social Securit - -
Primary class: GED® Security #: - -
Name:
Tt Fiox Y33 Saiden or olher Tormer mame Stadent 1D
Eg
Cohort group Goals Exit goals achieved Reasons for leaving
Improved basic skills [=] Why did the student leave the program?
Improved English language skills (ESOL) [=] (mark all that apply)
=] Obtainedajob [=]
=] Retained orimprovedajob [=] 0O Metgoal(s)
o Eamed GED® or secondary school diploma [=] 0O Met acadermic goal
] Entered postsecondary education or traimin ] O Classclosed
Decreased public assistance received ] 0O  Family concems
Obtaned skalls =) O Inessincapacity
Passed test =) O  Instructionnothelpful
Registered to vote or voted for the first time ] 0O  Lackofchild care
Increased involvement in commumity activities =) O  Lackoftransportation
Obtained ABLE-specific certificate 9 Mowved
date issued = O  Lackofinterest
dats issued: jm | | Time and/orlocation of services not conveniesnt
date issued: jm | jm Unknown/cammot locate or contact
Obtained National Career Readiness Credential [m] 0O Other (specify:
Other (specify: [
[_Registered for Ohic Means Jobs O Yes O INo |
[ Family Literacy goals (for students in Family Literacy programs only) |
| | Increasedinvelvement in children's education | [=] |
5 Total howrs attended
| | Tncreased in s literacy-related activities | [=] |
=]
Placement level Exit level Exit level status
_ _EsOL _ __ESOL Exitlevel status 3 used to level
Ol Bag. Lit - O Bag Lit Completed alevel List a used
- II:I“';; i‘a - - ‘;10:1; BB“ O andleft {Assessment must be entered into ABLELink)
D Hich Bz | O O High Bes
D Low Tnt - D Low Tnt. O andadvancedto a higherlevel
O High Tnt - 2 Fitgh Tnt D Separatedbefore completing alevel
O Advanced | O O Advanced D Progressing atthe samelevel
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2.

And in ABLELink

‘ Leave H Achievement H Optional Goals

Exit Date Registered for Ohio Means Jobs?

O Yes © No

Improved basic skills

Improved English language skills (ESOL)

Obtained a job:
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