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Information Services and Software,
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Functions

JobsOhio region Dayton and Columbus
Amount of state money requested 368931
Required match money committed (100% undergrad & 150% grad programs) 546721
Total state money requested divided by number of co-ops or internships
created (in whole dollars) 9223

Total match money obtained divided by number of co-ops/internships created
(in whole dollars) 13668

Total money (state plus match) divided by number of co-ops/internships
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Number of business partners 8
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Number of other partners 3
Add numeric value to each field below

TOTAL Wages ScholarshipsBoth wages &
scholarships For credit Not for credit Required Optional Transcripted

(all)

Internships
created
(proposed)

34 34 24 24 34 0 10 24 34

Co-ops
created
(proposed)

6 6 6 6 6 0 6 0 6

TOTALS 40 40 30 30 40 0 16 24 40
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ABSTRACT
Clark State Community College and Urbana University

Expanding Workbased Learning through Internships and Coops

Clark State Community College will partner with Urbana University in Southwest Ohio to provide
40 internships and coops in high demand fields that will lead to employment in small, midsized,
and large businesses in Ohio. The partnering businesses include a variety of industry sectors
that incorporate competitive backoffice fields such as business and marketing along with
growing fields in geospatial technology and precision agriculture.

The internship model will allow students to gain important industry experience while earning
credits toward their degree. In addition, the companies will benefit greatly from student
participation, especially in emerging fields such as precision agriculture where the student will
play in integral role in the growth of the company. All internships will be paid and embedded in the
curriculum, so that students will be able to meet degree requirements faster.

Clark State and Urbana will build infrastructure at their institutions by funding one additional full
time position each in Career Services. The new positions will allow both institutions to build
relationships with current and future business partners that will result in increased opportunities
for students to participate in workbased learning.

In addition, the new positions in Career Services will allow Clark State and Urbana to implement
an assessment process for tracking student involvement in internships and coops and the
quality of that involvement. Grade point averages, graduation rates, and job placement results
will all be tracked across departments in order to create a comprehensive data set that will allow
each institution to measure the success of internships and coops.

Faculty and staff at both institutions and business partners will be involved in internship
management training programs throughout the grant period. These training programs will ensure
relevancy by engaging everyone involved in the internship process and giving them the
resources they need to implement effective programs at each internship site.

Clark State and Urbana will also continue their 10year partnership through this program by
sharing internship and coop data and working together to capitalize on business partnerships
within their shared service areas. Sustainability will be achieved through the growth of internship
and coop opportunities at both institutions and the ongoing support from business partners.
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PROPOSED PROGRAM NARRATIVE
Clark State Community College and Urbana University

Expanding Workbased Learning through Internships and Coops

RELEVANCY

Building partnerships with private companies to address emerging workforce needs

Clark State Community College works collaboratively with area businesses to solve problems
and train employees based on businesses’ changing needs. In the Business and Applied
Technologies Division, under which the nine key industries are housed, each department meets
biannually with an Advisory Committee that is made up of faculty and business leaders in the
community. The Advisory Committee works together to adapt curricula and programming to
meet emerging workforce needs.

Internships and Coops are another important way Clark State and Urbana University build
partnerships with area businesses to prepare students to enter the workforce. Currently at each
institution, academic departments work separately with businesses to develop internships and
coop opportunities for students. New positions in Career Services at both institutions will allow
the expansion and adaptation of internship programming to better align with industry needs in the
following majors:

Diesel Technology
Clark State’s Diesel Technology program is brand new and has seen tremendous growth in its
two years. There is a large skills gap for jobs in Diesel Technology in the Southwest Ohio
Region. A report compiled by the Dayton Development Coalition projected 58 openings for Diesel
Technicians in 2013. However, only 2 candidates held the proper certifications in 2010 to fill
these positions. Local businesses were eager to step forward for this opportunity to better train
students in this field.

Business Functions
Urbana has a strong business major, graduating students into careers in management, HR,
marketing, and accounting. Through maintaining involvement with Chambers of Commerce and
city and county economic development teams, Urbana University maintains strong relationships
with local corporate and entrepreneurial leadership. Many local manufacturers require both back
office support that Urbana University students can provide, as well as engineering technology
support, thus making a partnership with Clark State a win for everyone involved.

Computer Fields/IT/Geospatial
Last year, Clark State’s Ohio Means Internships and Coops proposal centered on IT fields with
tremendous successes. As a result of the program, all six students who completed internships
at Woolpert were hired on full time after completing their degrees. Another student was hired at
Riverside Research full time. Both companies have committed to taking additional interns
through this proposal with Riverside expanding its support to hire ten interns.

In addition to these internships, students participating in a coop with Imagineering will have the
opportunity to play a key role in the new company’s development in our region. Four students will
work throughout their degree programs in Geospatial Technology and Internet Technology to
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establish the company’s online precision agriculture services, help with outreach to the farming
community, and layer products and services on the company’s website.

Supporting faculty through additional positions in Career Services, professional
development opportunities, and engagement with employers

Currently at Clark State Community College and Urbana University, faculty members do much of
the leg work in partnering with businesses to create internship and coop opportunities for their
students. Faculty members make initial contact with business partners, set up internships and
coops, and refer students. The addition of career services specialists will take the burden off
faculty in forming new relationships with businesses, and allow them to concentrate  on
assessing individual student performance and strengthening the curriculum as a result of
feedback from student interns and supervisors. Faculty will continue to make site visits, and
make sure each student is getting the most out of the experience.

During the first year of the grant, Urbana and Clark State will host the National Academy for Work
Integrated Learning (NAWIL), a program sponsored by the Cooperative Education and Internship
Association. The trainers from NAWIL are experts in the field of experiential education and
volunteer their time and talent to train others on various issues and topics critical to strong
cooperative education and internship programs. The grant funds will help pay for the trainers’
travel and accommodations for the workshop. The  Faculty and staff from both institutions will
receive the opportunity to learn about the management side of internships and coops, providing
them with the tools and knowledge to ensure relevancy for students.

In addition, advisory committees will continue to play a key role in aligning workforce needs into
the curriculum. Many of the businesses who partnered in this grant currently serve on advisory
committees at Clark State and on advisory or trustee boards at Urbana University. Career
Services  will work to make sure that all business partners are involved in this process.
An additional outcome will be to coordinate the data management of internships centrally through
Career Services, thus allowing faculty to spend more time in curriculum alignment and student
advising. See more information on Clark State’s advisory committees in the appendix.

Centralizing data management and engaging employers

The partnership between Clark State and Urbana University will allow for important expansion in
two regional job markets: Dayton and Columbus. Clark State serves a fourcounty district with a
population of 386,000. Clark State’s main campus is in urban Springfield, Clark County, with a
site in Greene County, serving the southern part of its district. The college serves its northern
counties with classes in Urbana (Champaign County) and Bellefontaine (Logan County). Clark
State and Urbana will continue to  work closely with the Champaign and Greater Springfield Area
Chambers of Commerce and local economic development teams to make further connections
with current and future businesses in both counties to expand the reach and use of internship
programs.

The additional positions in Career Services at both institutions will allow Clark State and Urbana
to engage more fully with business partners through the entire internship and coop program.
Advisory committees and boards will still play an essential role at each institution for gaining
business feedback and incorporating workforce needs into the curriculum.
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The two institutions will also cohost an Internship Management Workshop through Intern Bridge
Research during the grant period that will invite regional employers to Clark State’s campus in
order to learn how to develop talent management programs that include strong internships at
their businesses. The workshop is based on the most indepth research ever to be conducted
into the successful management of internship programs, and is designed to help organizations
build a winwin internship program. By offering this workshop, Clark State and Urbana will
sustain their internship and coop programs by bringing in new businesses and also ensure that
interested employers are prepared to implement effective programs for students.

Centralizing data management of internship and coop programs at each institution will allow
faculty will be better able to use student performance and skill feedback from internship
supervisors in refining current curriculum. Additionally, trends in student preparation will become
more clear as the data is centrally collected and reported.

Streamlining student assessment

Currently, each academic department evaluates students’ internship and coop experiences
according to their own practices and guidelines. Faculty usually complete at least one site visit,
and supervisor feedback is also used to assess student performance. This method, while
effective in measuring individual student outcomes, does not allow for tracking internships and
coops throughout the institution.

The additional support in Career Services at both Clark State and Urbana will help streamline
processes of assessment in all internships and coops, allowing for increased tracking of
student performance on a larger scale. The specialists will combine existing evaluation forms to
create new policy for all departments. Supervisors will be asked to rate the students’
performance on site, and faculty members will continue to complete site visits once during the
semester. Additionally, students will also be asked to rate their own performance and reflect on
the internship or coop in a selfevaluation. The combination of these evaluation forms will be
used to score the student within their program and also provide important data for the institution.

Career Services will also track graduation rates, job placement data and relationships with
business partners through ongoing communication and outreach. Additionally, Clark State and
Urbana will share assessment data and best practices, allowing both institutions the opportunity
to improve learning outcomes in the longer term.

Integrating workbased learning into the curriculum to bridge career goals in different
degree pathways

In this proposal, Clark State and Urbana are seeking to expand internship and coop
opportunities in a variety of different degree fields for their students, each of which will help
bridge their career goals by providing valuable work experience and connecting them to local
businesses in their field.

The Diesel Technology program at Clark State requires a threecredit coop experience that
takes place primarily during the summer term. Industry partners have agreed that the work
experience is essential for cultivating not only the technical skills, but also the professional skills
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that they require of their employees. For the students, this experience helps them network with
potential employers while completing credits they need to finish their degree. As the program
continues to attract more students, it is essential that additional businesses become partners in
order to keep the mutually beneficial relationship alive.

Students earning an Associate of Applied Science in Geospatial Technology also are required to
complete a twocredit coop education course at Clark State. According to the Bureau of Labor
Statistics, jobs for individuals in this field are expected to grow 1020 percent over the next
decade. In this emerging field, coops provide an exciting opportunity for both student and
business to benefit from new experiences. Imagineering Results Analysis Company is a small
business new to Springfield. Their partnership in this grant will allow them to expand their web
services and increase their outreach to agriculture companies in the area with the help of
student interns. Through the partnership, four students will participate in a coop that will span
two years during their degree program. In this case, faculty will work with the Advisory
Committee and Imagineering to identify which classes might be replaced by the coop
experience so that students aren’t duplicating coursework and can finish their degrees on time.

Urbana University’s College of Business, in contrast, does not have a strong internship program.
The program is available, but not well marketed and does not fit into the curriculum well. For
students to complete an internship in that college, they must go beyond the required credit
hours, often delaying graduation. In preparation for this grant, Urbana will develop a 0credit hour
internship as well as create standard course substitutions in each business major to allow
students to complete their degrees in a timely manner while gaining relevant career experience
through internships. As a result of the grant, Urbana expects a significant increase in students
from the College of Business completing internships.

SUSTAINABILITY

Sustaining the program financially beyond the grant period

Both Clark State and Urbana are utilizing funds from the grant to build infrastructure and
promotional opportunities for internships and coops at their institutions so that the program will
continue to grow once the grant period has ended.

In order for Urbana University to absorb the full cost of the fulltime career services specialist,
they will need to increase enrollment by three students each year through a combination of
retaining current students and recruiting new students. They will use the internship and coop
experiences as a recruiting tool for prospective students. Funds for marketing the internships to
students and businesses alike will be utilized in year one to spread the message of workbased
learning to everyone who might benefit.

In addition, Urbana will host a campuswide Internship Interview Day in followup to their
Internship Fair. Employers will be invited to campus to interview students for their open
internship positions and provide mock interviews for lowerlevel students in order for companies
to begin promoting their internship programs. These events will help to integrate internships into
the culture of the campus and encourage more students to continue their education at Urbana
University. These two approaches will help recruit new students and retain current students to
help absorb costs associated with the grant.
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At Clark State, the salary of the career services specialist will be absorbed by the College at the
end of the grant period. Increased business partnerships and retention as a result of student
participation will make absorbing this cost possible. Right now, Clark State’s Career Services
department is lead by one individual and the grant funds will supply essential seed money to add
a needed fulltime addition to the campus.

It is expected that the wages of the students will eventually be paid in full by the business
partners. Already, 50 percent of the employers involved in the grant agreed to pay full wages for
their student interns. Companies who did not commit to paying full wages expressed the
importance of internships and coops to their own business goals, and many of them have gone
on to hire graduates fulltime after they complete their degrees.  Clark State and Urbana are
confident that at the end of the grant period, employers will be able to continue to offer paid
internships through the partnerships developed through this grant.

Program assessment for student learning outcomes, business participation, and overall
program success.

The addition of a career specialist at both institutions will greatly increase the capacity of both
institutions to assess the program on multiple levels.

Streamlining the assessment of students by developing and implementing evaluation forms will
allow the career specialist to track student learning outcomes in internships and coops
campuswide. In addition to the 40 students participating in internships and coops through the
grant, Career Services will track all students who complete an internship or coop during their
college career. Grade point averages, graduation rates, and job placement data will help
determine how internships and coops are impacting students’ success rates by comparing the
results to students who do not complete internships and programs that do not contain an
internship component.

This data will be used to determine the value of internship and coop experiences for students
throughout different departments and make the case for including them as a permanent and
required part of each curriculum.

The data will also be used to provide incentives for businesses to get involved with the program.
In addition to tracking student performance, increased Career Services staff at both institutions
will be be able to expand their outreach to businesses. Increased business participation will play
an essential role in the program’s long term success.

Supporting the program through additional staff and creating a culture of employment
preparation

The goal of both Clark State Community College and Urbana University is to create a culture of
employment preparation campuswide. The addition of new positions in Career Services will
provide a much needed infrastructure to workbased learning programs throughout both
institutions. The new positions will allow each institution to work with area businesses to form
new partnerships and expand existing ones and centralize data management of internships and
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coops campuswide.

Formal hiring and interview processes will be created for students along with the streamlining of
assessment practices for student learning outcomes across departments.

Clark State and Urbana will also work together to embed internships and coops into the campus
culture. In addition to internship fairs and related events, each campus will hold a recognition
event in the Spring semester that will highlight the learning that the students have accomplished
as well as thank employer partners for their support. These events will keep businesses
engaged and encourage more students to become involved in the program, sustaining
internships and coops long term.

Sustaining faculty engagement through additional support and tailored development
opportunities

Currently, faculty who incorporate internships and coops into their curriculum do much of the
legwork in developing relationships with employers and organizing opportunities for the students.
The additional support in Career Services through the grant will free up faculty to concentrate on
advising students participating in internships and coops and focus on how the experiences align
with their curriculum. Faculty will be encouraged to integrate actual employer case studies into
their curriculum by working with business partners and students.

The National Academy for Work Integrated Learning will provide faculty and Career Services
staff with resources for internship management during the grant period and beyond. Advisory
committees and regular communication with Career Services will keep faculty engaged after the
grant period is over. Most importantly, the faculty’s role in evaluating students’ performance will
remain a critical element of their engagement. Site visits will continue to bring faculty and
business partners together on a regular basis.

By freeing faculty from the data management aspect of internships and coops, they will be more
fully able to understand the businesses where students are placed. Through their increased
understanding, they will be able to more fully incorporate business problems and issues into their
curriculum development.

Developing and sustaining job development through increased business participation

As seen from the letters of support attached to this proposal, area businesses are eager to
become more involved in workbased training programs at Clark State Community College and
Urbana University. Career Services will absorb the responsibility of engaging new businesses
from all nine key industries. Urbana and Clark State will continue to work with their area
chambers of commerce and regional economic development teams to bring business partners
together to discuss best practices in workbased learning.

Through staffing and managing the internship and coop programs more efficiently, both Clark
State and Urbana will be able to sustain and expand their capacities for job development and
business participation. Through the use of grant funds, both institutions will more fully imbed
workbased learning programs as part of their institutional cultures and expectations for current
and new students. The momentum that will be gained over the next two years will support the
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program for many years into the future.
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BUDGET NARRATIVE

Personnel. In addition to the faculty and staff that will give their time for this project, Clark State
will hire one fulltime employee at a starting salary of $33,826. Benefits along with a 3% increase
per year calculates to $109,406 for two years from OBR funds. At Urbana University, Nick
Christian, Associate Dean for Leadership and Professional Development will devote one third of
his time on grant activities. Additionally, two faculty members from the College of Business will
each devote 10 percent of their time, totaling a $115,238 private cost share from Urbana. With
regent funds, Urbana will hire one full time employee in Career Services at $26,000 per year that
will provide administrative support and maintain one undergraduate intern over the grant period at
$7,425 that will assist with marketing efforts. A total of $77,625, which includes benefits for the
full time position, is requested from OBR.

Travel. $1,000 in travel funds for students is requested from OBR to transport students to
potential internship sites in order to recruit them into the program.

Supplies. Funding for supplies requested from OBR will cover the cost of printing marketing
materials both for student recruitment ($6,000) and employer recruitment ($2,000), which will
help sustain the program through increased participation.

Purchased Services. Clark State and Urbana will host one workshop for faculty and staff
involved in the internship program, put on by the National Academy for Work Integrated Learning
for a cost of $6,000 that will pay for travel and accommodations for the trainers. A separate
workshop, “Total Internship Management Program” by Intern Bridge will take place at Clark
State’s Springfield campus and will offer continuing education credits for Human Resources
personnel at $10,000 in OBR funding.

Scholarships. The Clark State Foundation committed $10,000 to award to Clark State students
participating in the internship and coop program as part of this grant. In addition, Reiter Dairy
committed $1,280 in cash funds for student scholarships in order to purchase the tools needed
for the Diesel Technology internships. The remaining scholarship dollars of $32,780 is requested
in OBR funding to help fund the cost of tuition for 10 students from Urbana and to match the
Diesel funds for student toolkits.

Employer Salaries. This amount is the cost of the salaries to the students. All students will be
paid during their internship or coop experience at no less than $10 per hour. Employers
contributed a total of $317,320 in student wages over two years. Some of these represent full
wages while others represent only half of the wages. $114,120 is requested from OBR to match
student wages for the companies who agreed to cover half.

Other Employer Contributions. The $98,883 represents inkind support from employers that
covers the cost of training for the internship and coop students as well as any materials that
might need to be purchased in relation to their jobs. The Champaign County Chamber of
Commerce committed $4,000 of inkind support as well to assist both institutions in building
employer relationships.

Other (Describe). $10,000 in funds is requested from OBR for several recognition and
recruiting events including annual Internship Fairs, Interview Days, Internship Recognition
Events, and an event inviting employers to share best practices.
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Activity Total Regents
Funds

Business
Funds*

Applicant
Funds

Education
Partner
Funds

Name of
Education
Partners

Other Partner
Funds

Name of
Other
Partners

Personnel 302269 187031 115238 Urbana
University

Supplies 8000 8000
Purchased Services 16000 16000
Travel 1000 1000

Scholarships 44060 32780 1280 10000 Clark State
Foundation

Employer Salaries 431440 114120 317320

Other Employer Contributions 102883 98883 4000 Champaign
Chamber

Other (Describe) 10000 10000
Subtotal 0
Indirect Costs 8% or less 0
TOTAL 915652 368931 417483 0 115238 14000

*Equal to or greater than 100% of requested state money for undergrad programs and 150% for grad programs
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Employer Name Total Intern & Co-op Wages # of  Intern
Positions

# of Co-op
Positions

Amount of Other Employer
Contributions

Acusport 40000 4 25000
Riverside Research 25800 10 16515
Woolpert 28800 2 7000
Imagineering 51840 4 10368
Reiter Dairy 7680 2 8780
Weidmann Electric 66560 6 30000
Bundy Baking Solutions 80000 8 0
Netgain 16640 4 2500

Total # of Employers Goes
Here 317320 34 6 100163
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AcuSport Corporation  |  One Hunter Place  |  Bellefontaine, OH 43311-3001  |  800.543.3150  |  www.AcuSport.com 
Locations in Ohio, Pennsylvania, Georgia, Minnesota, Montana, Texas, California and Utah 

AcuSport Company Confidential 

 

“Dedicated to independent sporting goods retailers’ success.” 

  

November 13, 2013 

Ohio Means Internships and Co-Ops  

University System of Ohio  

Board of Regents  

30 East Broad Street, 36th Floor  

Columbus, Ohio 43215-3414 

 

Dear Ohio Means Internships and Co-Ops Staff:  

 

AcuSport Corporation is pleased to commit matching funds for Urbana University’s proposal in 

partnership for the Ohio Means Internships and Co-Ops that is being funded in part by the State 

of Ohio. AcuSport is recognized nationwide as one of the leading distributors of outdoor and 

shooting sports products in the nation. Employing more than 400 people, we are centrally 

headquartered in Bellefontaine, Ohio and have regional sales offices in Pennsylvania, Georgia, 

Minnesota, Montana, California and Texas. To ensure we provide great customer service to the 

west coast, an additional warehouse is located in Salt Lake City, Utah.   

 

AcuSport Corporation is committed to the following cost share match:  

 

$40,000 in wages paid to 4 interns over two years  

$25,000 for direct costs related to hiring and training in correlation with the program 

 

Internships close the skills gap that might exist as students complete their education and give 

students a competitive edge when they reach the job market. We are pleased to be a part of 

this effort to strengthen the workforce in Ohio and move our own company forward by taking 

advantage of new talent.  

 

Sincerely,  

Jon Shelton 
 

Jon Shelton 

Recruiting Manager 

AcuSport Corporation 

937/292-6258 
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November 11, 2013 

Ohio Means Internships and Co-Ops  
University System of Ohio  
Board of Regents  
30 East Broad Street, 36th Floor  
Columbus, Ohio 43215-3414 
 
Dear Ohio Means Internships and Co-Ops Staff:  
 
Woolpert is pleased to commit matching funds for Clark State Community College’s 
proposal in partnership for the Ohio Means Internships and Co-Ops that is being 
funded in part by the State of Ohio. Established in 1911, Woolpert is a design, 
geospatial and infrastructure management firm that integrates services and applies 
technologies to benefit its federal, local/state and private sector clients. 
Woolpert is committed to the following cost share match:  
 

$28,800.00 in wages paid to two interns over two years  
$7,000.00 for direct costs related to hiring and training in correlation with the 
program 

 
Internships close the skills gap that might exist as students complete their education 
and give students a competitive edge when they reach the job market. We are 
pleased to be a part of this effort to strengthen the workforce in Ohio and move our 
own company forward by taking advantage of new talent.  
 
 
Sincerely,  
 
 
 
Jeff S. Lovin, CP, PS 
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Career Services Specialist 
Proposed Position Description 

Pending OMIC Approval 
 

I. POSITION PURPOSE – The purpose of this position is to coordinate the management 
of College data and processes/procedures related to a growing internship program and 
to engage area employers and community organizations to help the program continue 
to grow.  

 

RELATIONSHIP AND CUSTOMERS – In addition to Clark State faculty, staff, 
and students, this position also interacts with alumni, faculty and staff from Urbana 
University, employers, professional organizations, and corporate and community 
services.  

 

II. DIMENSIONS – None 
 

III. ESSENTIAL DUTIES AND RESPONSIBILITIES –  
Under general supervision, this position performs the following duties: 

 Provides customer service to students and employers regarding internships and work-
based learning programs 

 Collects student internship placement data and enters into central database  
 Works collaboratively with faculty members overseeing internships and co-ops in  
 Posts internship and co-op positions to Ohio Means Interhsips and JobQuest sites  
 Prepares regular reports on internships and work-based learning programs  
 Assists with managing internship recognition and two annual job fair events 

throughout the year  
 Assists in organizing development workshops for faculty and staff and employers 

involved in the internship and co-op program  
 

IV. EDUCATION and/or EXPERIENCE 
 3-5 years related experience or Associates Degree preferred 

 

V. SKILLS AND ABILITIES 
 Effective written, verbal and math skills; able to produce accurate, concise and relevant 

reports. 
 Strong project management skills; able to plan and coordinate all facets of special events. 
 Able to work autonomously and as a member of a team in a professional and positive 

manner. 
 Self-motivated, detail-oriented and organized; excellent time management and 

organizational skills to plan and implement projects to meet deadlines. 
 Proficient with Word and Excel. 
 Able to work evenings and weekends as required. 
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Career Services Specialist
Proposed position description

Pending OMIC Grant approval

 

Main purpose 

To coordinate the management of University data and processes/procedures related to a 
growing internship program and to support promotional efforts to help the program 
continue growing. 

Primary duties 

 Provides customer service to students and employers regarding internships and work-
based learning programs 

 Collects student internship placement data and enters into a central database 
 Works collaboratively with faculty members overseeing internship programs in academic 

colleges 
 Understands and uses Merlin SIS, CSO Interfase, and Ohio Means Internships systems 

for data management  
 Posts internship positions to Ohio Means Internships and JobQuest sites 
 Prepares regular reports on internships and work-based learning programs 
 Assists with managing internship recognition and marketing events 
 Coordinate visits by classes to local employers 

Additional duties 

 May coordinate work for writing/marketing intern 
 May be required to drive university vehicles 

Basic qualifications 

 Requires a high school diploma; preference to candidates with completed Associate’s 
degree 

 Comfort with databases, both online and server based 
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Communications Intern
Proposed position description

Pending OMIC Grant approval

 

Main purpose 

To provide support in marketing and promoting a growing internship program by creating 
written materials for publication both in-print and online. 

Primary duties 

 Interview students and employers in Urbana University’s internship program to collect 
and write about their experiences 

 Work with Development Office, student newspaper, and website manager to have 
articles published 

 Create copy for University marketing materials related to the internship program 
 Submit press releases to students’ hometown newspapers and local media highlighting 

experiences at Urbana University 

Additional duties 

 May be asked to use photography skills 

Basic qualifications 

 Student should have completed at least 45 credit hours 
 Preference for students in English or Communication Arts majors 
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Clark State Advisory Committees 

All technical programs at Clark State have an advisory committee to assist the program in 
meeting the needs of the communities that we serve in a manner consistent with the college 
mission.  They are primarily established to 

Advise – Each committee assesses the technical program and makes 
suggestions/recommendations designed to improve the program to prepare graduates for 
employment in the field and to ensure that graduates are bringing the skills and abilities area 
employers are seeking.  They systematically assess and identify community and business and 
industry needs.  Committee members provide suggestions on curriculum modifications, the key 
learning outcomes graduates should possess, and the instructional materials and equipment 
that should be purchased to support the program.  They are asked to not only advise on what 
employers currently need, they are also asked to advise on where the career field is going in the 
future and what those jobs will look like. 

Assist – As appropriate and as their time and resources allow, members may assist with 
activities such as assessing the attainment of identified learning outcomes, judging competitive 
skills events, participating in student orientations or career days, contributing to scholarship 
programs, contributing to the acquisition of instructional materials and equipment, providing 
suggestions for other committee members.   

Support and Advocate – As appropriate and as their time and resources allow, committee 
members are asked to promote the program and the college in the community.  They provide 
information to the larger community, identify potential students, and assist in placing cooperative 
education students and graduates.  They contact official agencies, volunteer organizations, 
social and civic organizations and other groups and organizations in order to establish 
supportive relations and develop resources. 

Advisory committees meet twice a year.  They are appointed by the Vice President of Academic 
Affairs upon the recommendation of the program coordinators and deans.  Members are 
committed leaders in the community or career field who are interested in the program and in 
helping the college and program meet their mission.  They are aware of the current and future 
needs of employers and the community.   The makeup of the committees include as appropriate 
employers of all types and sizes of related business and industry from across the service area, 
representatives from both labor and management, community leaders, job service personnel , 
government personnel, program graduates, current students, faculty/administrators from related 
high school programs and four-year university completion programs.  To the extent possible, the 
membership represents a cross-section in terms of gender, race, age/experience, occupation, 
organizational size, and the service area. 
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BIOS OF KEY STAFF  

Project Directors  

 

Jane Cape, Dean of Business and Applied Technologies at Clark State, has held this position 
since 1994. She was formerly an associate professor and program coordinator at Rhodes State 
College. She holds a bachelor's degree from the University of Saint Francis and a master’s 
degree from Bowling Green State University. She has completed doctoral work at the University 
of Toledo where she conducted research on teaching at the two-year college level. At Clark 
State, her program development has included in geospatial technology, technical intelligence, 
cyber security/information assurance; heating, ventilation, air conditioning, and refrigeration; 
diesel technology, and human resources. She is currently working on the development of 
precision agriculture and data analytics. She served as the principal investigator for an 
ACC/NSF MentorLinks grant. 

 

Nick Christian is a certified Job and Career Transition Coach and is currently working at 
Urbana University as the Associate Dean of Leadership & Professional Development. He has 
over 15 years of experience helping college students and alumni explore and translate their 
passions and talents into rewarding careers. Besides careers, Nick’s other passion is leadership 
and leadership development. He actively chairs the Leadership Champaign County Steering 
Committee and has spearheaded the Shelton Leadership Challenge at Urbana University, a 
program for high school students to develop values-based leaders. He has provided individual 
career coaching services and group workshops on a variety of job search and personality 
topics, including use of the Myers Briggs Type Indicator. Nick currently serves as President of 
the Champaign County Chamber of Commerce Board of Directors. 
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