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Total match money obtained divided by number of co-
ops/internships created (in whole dollars)

$8,505 

Total money (state plus match) divided by number of co-
ops/internships created (in whole dollars)

$13,602 

Number of business partners 14

Number of education partners 1

Number of other partners 2

Amount of state money requested $524,987 

Required match money committed (100% undergrad & 150% grad 
programs)

$876,050 

Total state money requested divided by number of co-ops or 
internships created (in whole dollars)

$5,097 

JobsOhio region
Northwest Ohio-Regional 
Growth Partnership

5) Other Partners (please submit separate information for each partner)

Findlay-Hancock County Economic Development Alliance
Anthony P. Iriti
Director
123 East Main Cross, Findlay, OH 45840
airiti@FindlayHancockED.com

Program Snapshot Name, Number or Amount

JobsOhio key industry/ies – please list

6: Advanced Manufacturing; 
Agribusiness and Food 
Processing; Automotive; 
Biohealth/Bioscience; 
Financial Service; Information 
Services and Software

Blanchard Valley Center
Connie Ament
Superintendent
1700 East Sandusky Street, Findlay, OH 45840
cament@blanchardvalley.org
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TOTAL Wages Scholarships For credit Required Optional
Transcripted 

(all)

Internships 
created 
(proposed)

96 83 0 48 15 36 96

Co-ops created 
(proposed)

7 4 0 5 0 7 7

TOTALS 103 87 0 53 15 43 103

0 48

0 2

0 50

Both wages & 
scholarships

Not for credit

Add numeric value to each field below
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Abstract 

This proposed program, a joint collaboration between The University of Findlay (UF-lead 
applicant) and Owens Community College-Findlay Campus’ (OCC) School of Science, 
Engineering, Technology, and Math (STEM School), builds a pipeline of exceptional, relevant 
employee talent in the Findlay-Hancock County and surrounding Northwest Ohio region through 
a minimum of 103 internships and co-op (experiential learning) positions within six key 
JobsOhio industries including: advanced manufacturing, agribusiness and food processing, 
automotive, biohealth, financial services, and information services and software.  

Both institutions are focusing their attention and priorities toward addressing emerging 
workforce needs associated with the region’s continuous economic growth and diversity in 
JobsOhio key industries. UF and OCC are members in a consortia, the Findlay-Hancock County 
Workforce Coalition, dedicated to opening discussions with area business to: (1) learn about 
their problems associated with attracting, retaining, and/or training talent and (2) begin 
identifying the types of job skills, curriculum, and academic programs needed to reduce current 
workforce issues and prepare for future needs. UF has also focused its attention towards 
initiatives aimed at fulfilling its newly adopted strategic goal of providing all students in every 
academic program a minimum of one experiential learning opportunity; a task that now requires 
an additional 2,000 student placements within the next four years. OCC’s STEM School also 
aims to provide experiential learning in all 19 (baseline-68%) of its academic degree programs.  

Numerous programs at both institutions already embed experiential learning into academic 
curricula. UF and OCC’s STEM School propose to use state funding to capitalize and expand 
upon its current experiential learning programming by instituting an infrastructure that will: (1) 
continue to collaborate with key personnel already communicating and building sustainable 
partnerships with businesses; (2) employ additional personnel to consistently ensure programs 
create “the just right fit” for students and employers; (3) provide an internal mentorship program 
for individual faculty members and academic programs to broaden their understanding of best 
practices and to see how these programs are managed at multiple levels; (4) facilitate 
interactions between businesses and faculty to develop mutually agreed upon objectives 
responsive to the needs of students and businesses; and (5) develop and provide resources, 
tools, and training for students, faculty, and employers.  

Activities implemented through this proposed program aim to ensure relevancy with 
academic curricula, add to the strengths of the regional economy, improve student learning 
outcomes, and bridge academic programs with student career goals. Examples of select 
activities include: (1) providing faculty members joint institutes and workshops with industry 
stakeholders from the Workforce Coalition to present on how experiential learning is shaping the 
economy as well as to offer peer-to-peer faculty instruction on appropriate program 
development and evaluation; (2) increasing institutional enrollment by having personnel 
available to map out personalized career paths for prospective students thus attracting the more 
qualified, diverse, work-ready student population necessary to fill the region’s open occupations 
and manufacturing positions; (3) instituting a feedback loop from all experiential learning 
opportunities that includes quantitative and qualitative data from employers, students, faculty, 
and experiential learning experts; and (4) connecting students with advisors and advising 
services on campus.  

Sustainability of this proposed program is likely because of its connectedness to UF’s 
strategic direction and OCC’s STEM School’s plans to reduce overhead costs by having an 
internship coordinator housed within its school and not at a separate location. UF and OCC’s 
STEM School kindly request $524,987 in state funding to “jump start” their enhanced career 
path development programs. With an additional $876,050 in business support and $139,997 in 
institutional support, UF and OCC believe this program can provide the world-class talent 
pipeline necessary to exponentially benefit those involved and the entire region’s economy.   
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Relevancy 

1. Building Partnerships with Private Companies to Address Workforce Needs 

Assisting the Findlay-Hancock County and surrounding Northwest Ohio region in its growth 
and prosperity through a pipeline of exceptional, relevant employee talent is a leading priority for 
The University of Findlay (UF), Owens Community College (OCC)-Findlay Campus, and 
representatives from K-20 educational institutions; local government agencies; economic 
development alliances; not-for-profits; philanthropies; and businesses. For two years, this 
extensive collaboration of partners, the Findlay-Hancock County Workforce Coalition (Appendix 
D), has been discussing how the consortia can best address emerging workforce needs 
associated with the region’s continuous economic growth and diversity in JobsOhio key 
industries.  

As part of this Workforce Coalition, UF and OCC have implemented strategies to build 
partnerships with private companies that are modeled from approaches used in Columbus, 
Indiana’s renowned workforce development program. One of these implemented strategies has 
been to open discussions with varying sizes of area business to: (1) learn about their problems 
associated with attracting, retaining, and/or training talent and (2) begin identifying (using 
quantitative and qualitative data) the types of job skills, curriculum, and academic programs 
needed to reduce current workforce issues and prepare for future employer needs. Area 
businesses involved with the Workforce Coalition have immersed themselves in this approach 
on a monthly basis and have shown support for learning how the local K-20 institutions can 
mold programs around their workforce needs. 

In addition to the partnership-building initiatives UF and OCC undertake as part of the 
Workforce Coalition, each institution implements its own methods of addressing workforce 
concerns in relation to its current academic program offerings. At UF, an institution that has 
adopted a strategic goal to provide experiential learning in every academic program, the Office 
of Experiential Learning and Career Development engages over 1,300 employers, currently 
posts 222 active job/internship opportunities for students, and works with academic programs to 
routinely place students in internships (273 since November 2011). Funding from this state 
award will allow UF to extend beyond its resource-constrained practice of engaging larger 
and/or more prominent businesses to place students; UF will be able to proactively identify and 
communicate with regional small- and medium-sized businesses to recognize their individual 
workforce gaps, and then, working across academic programs, place UF’s qualified, talented 
students. UF also hosts well-attended job fairs (45 companies, August 2013), participates in on- 
and off-campus employer visits (114, 2012-2013), co-coordinates an internship academy to 
offer technical assistance to employers to operate experiential learning programs in the 
workplace, and offers free services to employers including access to UF’s interactive website 
(Oiler Connection) where job postings and student resumes are available.   

OCC engages businesses using similar methodologies as well as some of its own. For 
example, OCC has 11 staff members in its Workforce and Community Services division to help 
businesses reduce training costs, increase worker productivity, and meet compliance 
obligations. OCC also implements employer visits at regional businesses and requests their 
attendance at job fairs. The key to OCC’s sustained relationships with area businesses is its 
attention to detail through personalized follow-up visits/queries and placement of other well-
qualified students. 

 
2.  Assisting with Institutional Faculty Support and Curriculum Integration 

UF and OCC, with this proposed program’s particular emphasis on the School of 
Science,Technology, Engineering, and Math (STEM School), strategically design their academic 
curricula around courses, experiences, and workforce trends to guide students towards success 
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and meaningful lives and productive careers. Both institutions consistently embrace and 
promote internship and co-op experiences because of the significantly positive effect they have 
on student outcomes and the region’s economy. These two institutions are exceptionally 
successful at integrating experiential learning into academic curricula due to their first-class 
faculty and staff members who support and value work-readiness and student learning of 21st 
century skills through academic and occupational experiences.   

Numerous programs at both institutions already embed experiential learning into specific 
courses and/or entire academic curriculum. For example, UF’s colleges of education, health 
professions, and pharmacy have superior evidence of excellence at integrating multiple 
experiential learning opportunities into their respective programs (over 14 programs). At OCC’s 
STEM School, adjunct faculty oversee the technical elective and/or field experience courses 
because of their higher rate of success at integrating relevant, robust occupational experiences 
into the academic curricula. UF and OCC’s STEM School propose to use state funding to 
capitalize and expand upon this wealth of knowledge and skills in program development to offer 
these experiential opportunities in every academic program to better meet the region’s identified 
workforce needs.  

The ability to effectively and efficiently operate this proposed, extensive, experiential 
learning program will rely significantly upon adequate infrastructure. UF and OCC’s STEM 
School plan to enhance their current internship and co-op programs by instituting an 
infrastructure that will: 

(1) continue to collaborate with key personnel already communicating and building 
sustainable partnerships with businesses as well as those ensuring curriculum 
alignment;  

(2) employ additional personnel to consistently assist the STEM School and/or colleges 
(UF-business, science, and liberal arts) with limited experiential learning to ensure 
their programs create “the just right fit” for students and employers;  

(3) match academic programs and individual faculty mentors from programs that routinely 
implement experiential learning with programs and faculty members newer to the 
practice to broaden their understanding of best practices and to see how these 
programs are managed at multiple levels;  

(4) facilitate interactions between businesses and faculty to develop mutually agreed upon 
objectives responsive to the needs of students and businesses; and  

(5) develop and provide resources, tools, and training for students, faculty, and employers 
that detail and outline experiential learning opportunities to ensure procedures are 
appropriately followed for the experience to meet Ohio Board of Regents’ and other 
relevant higher education guidelines. 

In addition, UF and OCC’s STEM School will offer their faculty and staff members a 
minimum of one annual joint institute and two semi-annual joint workshops that strive to ensure 
continuity, synergy, and relevancy of experiential learning. These events will invite industry 
stakeholders from the Workforce Coalition to present on how experiential learning is shaping the 
economy as well as invite faculty from UF’s Center for Teaching Excellence (CTE) to instruct on 
appropriate program development and evaluation. 

 
3. Integrating Program with Strengths of Regional Economy 

Northwest Ohio is striving to become a leading location for global businesses to bring capital 
investments, jobs, and wealth to the local economy. Currently, this region is home to five of 
Ohio’s 27 Fortune 500 companies (19%) and is consistently advancing opportunities to other 
corporations. This region is prime for growth in JobsOhio industries due to its unique market 
access; its reliable and accessible infrastructure services; its productive workforce, fueled by 
over 49 colleges, universities, and post-secondary institutions enrolling nearly 180,000 students; 
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and its abundance of resources (e.g., economic development organizations, not-for-profits, 
other stakeholders) open to current businesses and those involved in site selection (Regional 
Growth Partnership, 2013). 

UF and OCC are two of the area’s critical components in the creation of this productive and 
talented workforce; combined they annually educate and train approximately 20,000 students 
(11% of the region’s total enrollment). These institutions also have expansive networks of 
partnerships and connections to stakeholders proven to aid in the success of the regional 
economy. These connections afford UF and OCC the opportunity to continuously engage with 
businesses to build the trust that is vital to sustainable relationships and to demonstrate how 
working with UF and OCC allows the businesses to be “talent investors” rather than “talent 
receivers.” Select examples of partnerships with these stakeholders include the Regional 
Growth Partnership (OCC co-collects workforce data to develop a regional quarterly report), the 
Northwest Ohio Economic Development Partners, the Findlay-Hancock County Alliance and 
Workforce Coalition, JobsOhio, other higher education institutions, program-specific advisory 
committees with business representation, not-for-profit organizations, and philanthropies. 
Relationships with these non-governmental organizations allow UF and OCC to collect and 
study up-to-date regional economic data to: (1) target specific degree program and course 
needs, (2) determine if certain programs will be viable moving forward, and (3) identify what new 
services or training may be more appropriate. 

The regional economy will be further strengthened through this proposed experiential 
learning program because the proposal aligns with the area’s six JobsOhio key industries: 

• advanced manufacturing 
• agribusiness and food processing 
• automotive 

• bioscience 
• transportation and logistics 
• energy 

This proposed program will also capitalize on existing relationships in three additional JobsOhio 
industries (i.e., financial services, information services and software, and polymers and 
chemicals). With state funding, this program will maximize the number and expertise of 
personnel to confidently engage and communicate with these aforementioned stakeholders and 
key industries, thus enabling them to entice more businesses to invest in rewarding internship 
and co-op experiences. Furthermore, coupling these new personnel with each institution’s 
strong enrollment management plans will increase institutional enrollment by having personnel 
available to map out personalized career paths for prospective students thus attracting the more 
qualified, diverse, work-ready student population necessary to fill the region’s open occupations 
and manufacturing positions. UF, OCC’s STEM School, and their partners believe that the 
availability of this world-class talent pipeline will exponentially benefit those involved and the 
entire region’s economy. 

 
4. Assessing and Improving Student Learning Outcomes  

With years of experience at instituting internships and co-ops within UF and OCC’s STEM 
School, a collection of lessons learned and best practices has been gathered and used to 
bolster the programs’ wide success. Many of these lessons learned and best practices relate to 
how the institutions should assess and improve student learning outcomes. Additionally, this 
compellation provides supportive evidence of the types and frequencies of assessments that UF 
and OCC’s STEM School plan to continue through this proposed program. 

The assessment process will be well-rounded to include quantitative and qualitative 
feedback from the student, faculty, and business employer; the process will also be the same 
irrespective of a student’s participation in an internship or co-op for-credit or not-for-credit. Prior 
to a student being placed with a business, the assigned experiential learning specialist 
(UF)/faculty internship coordinator (OCC), course faculty, and prospective employer will 
mutually agree upon specific learning objectives that align the course/academic program, 
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business, and student’s aspirations with workforce needs and ensures the student is exposed to 
a broad array of activities while on site. These established learning objectives will then serve as 
outcome measures.  

At the mid-point of the experiential learning, both the student and employer will complete an 
electronic evaluation administered by the experiential learning specialist/faculty internship 
coordinator (Program Staff). This evaluation will collect data on how the experience is perceived 
by both student and employer as well as if there is a need to make any changes to the 
agreement or provide the student with additional skills training to become more successful in the 
work environment. At the conclusion of the experience, students, employers, faculty, and 
Program Staff will each complete an assigned evaluation. The evaluation for the students and 
employers will ask similar questions to the mid-term assessment; the evaluation for the faculty 
and Program Staff will include a component to evaluate student projects and/or collect objective 
input using outside evaluation tools.   

All evaluations (examples in Appendix D) will be collected and uploaded into institution-
specific databases for further analysis and use; OCC’s STEM School will use TaskStream and 
UF will use Oiler Connection. Regular reviews of this outcome data will be analyzed by a 
multitude of individuals within respective institutions to ensure the experiences are appropriately 
and adequately meeting student learning objectives. At UF this team of individuals will include 
the experiential learning specialists, course faculty, and directors of the Office of Experiential 
Learning and Career Development; OCC’s STEM School will include the faculty internship 
coordinator, deans, and program-specific chair and advisory group(s). If outcome results 
indicate that there is a solid match between an employer and UF/OCC’s STEM School, then the 
institutions will work extensively to sustain and grow that relationship so additional students can 
have similar positive learning experiences. In the event of a mismatched partnership, internal 
meetings will discuss how student learning objectives can be adjusted to better improve the 
experience and/or decide if the site should be recommended as a location more fitting for other 
higher education programs. 
 
5.  Integrating with Student Academic Programs to Bridge to Career Goals 

OCC’s STEM School and UF already have established the firm foundation needed to 
integrate work-based learning opportunities with academic programs. At OCC’s STEM School, 
experiential learning courses are in 68% (13/19) of the academic programs, and faculty 
members are trained to either recommend the course or it is a required component towards a 
degree. For those programs without a work-based component, OCC’s STEM School will 
implement strategies identified in section three above to integrate occupational experiences.  

UF is diligently working on its new Board of Trustee-instated strategic goal of providing 
experiential learning in every program; UF is now tasked with placing at least 2,000 students in 
a minimum of one experiential learning opportunity within the next four years. This past year, 
the Division of Academic Affairs has been working with faculty in all 40 of the academic 
programs within the colleges of science, liberal arts, and business to identify the types of 
experiential learning that are appropriate and impactful for their majors. Faculty have selected 
strategic places within the curriculum (i.e., early to pique student interest, later to translate 
academic knowledge into workplace, or continuously woven throughout) to offer these 
opportunities. A generated list of applicable work-based experiences from these faculty 
discussions will be used during this proposed program to locate prospective employers who can 
provide that “just right fit.”  

Connecting placement strategies with student advising will be one of the final components to 
bridging student career goals within academic programs. Using the Program Staff as liaisons to 
faculty and other advising services, prospective and current students will receive the individual 
attention needed to translate their career goals into relevant work-based experiences. In 
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addition to the tailored careers paths developed during campus visit days and other events, 
students will receive a faculty advisor to routinely meet with each semester to discuss academic 
progress as well as modify or expand these career paths. These advisors will know the 
academic and personal strengths and weaknesses of their assigned students, resulting in 
additional preparation available to support higher rates of success at career goal achievement. 
Other advising services available include OCC’s Oserve, where advocates can assist with 
transcripts, financial aid, and course registration as well as UF’s career planning and 
development offices where staff can provide confidential career counseling; career path interest 
assessments; career development courses for undeclared majors; and access to regional, state, 
and alumni employers interested in serving as career path mentors to better bridge academic 
and career goals. 

Through funding from the state, students would have increased access to more advisors to 
assist them throughout their career paths. Collectively, Program Staff and all aforementioned 
advisors will use this continuum of interactions as opportunities to routinely gather and analyze 
data on career aspirations, service use, and student need to then strategize methods of 
improving related lectures, exercises, and capstone courses. This data will also be used to 
make appropriate adjustments to other advising, enrollment, and retention services. Results will 
be extended to the Workforce Coalition to externally shape student development.   

 

Sustainability 

1. Financing Experiential Learning Program Beyond Award Period 

This proposed experiential learning program seamlessly intertwines with four of UF’s newly 
adopted (2011) strategic goals:  

• growing targeted enrollment;  
• developing the whole person through individual attention;  
• embracing professional, cultural, and intellectual diversity; and  
• providing experiential learning in every program.  

Additionally, this opportunity remarkably parallels the direction OCC’s STEM School plans to 
head within the next three to five years with respect to expanding its functional internship and 
co-op program. Having these institutional commitments, paired with the outstanding external 
support and commitment from the Workforce Coalition (see Appendix C), to assisting students 
achieve high levels of academic and career success perfectly mirrors the intent of this award 
opportunity and will allow UF and OCC’s STEM School to be successful and sustainable post-
state funding. 

This proposed program is undoubtedly sustainable at UF because of its connectedness to 
the strategic direction the Board of Trustees has selected for the institution. Regardless of a 
state award, UF will need to modify its operating budget to support the expansion of the Office 
of Experiential Learning and Career Development. With this state award, UF can “jump start” its 
enhanced career path development program at once rather than slowly building the capacity of 
the Office over a period of several years; this prolonged delay of available infrastructure (i.e., 
personnel, equipment, supplies, travel support), already identified by current employees as 
being essential to the fulfillment of this strategic goal and the region’s current workforce needs, 
will jeopardize the efficacy of placing over 2,000 qualified, motivated students with employers 
that have enthusiastically expressed a need for additional student assistance. 

Financially, this program will be sustainable at UF from a variety of funding sources. First, 
from the institution’s annual budget and planning summit, where every division and academic 
college transparently describes use of its current operating budget and requests additional 
funding for select projects, supplementary funding will be requested of the Board of Trustees 
who would subsequently transfer unused/non-essential operating costs between various units. 
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A second method will be from the additional revenue UF generates from higher enrollment and 
retention; UF is confident that this structure of offering experiential learning will increase 
enrollment and aid in the retention of current students. To cover the annual costs of this 
program, UF will only need to enroll and/or retain 27-30 additional students (current enrollment 
approximately 3,700 students) each academic year.  

OCC’s STEM School is also poised to sustain this program because of its design in 
correlation with the proposed program at OCC-Toledo Campus. Both OCC campuses believe 
that financially, their programs are sustainable because they reduce overhead costs associated 
with a centralized internship and co-op office and replace the office with individual faculty 
internship coordinators housed within each school. Once this infrastructure is established, the 
costs of these faculty internship coordinator positions are included within individual adjunct 
faculty workload/salary covered by tuition and other fees. Furthermore, all of the faculty 
internship coordinators will have simultaneous access to resources, tools, and partnerships 
established at OCC-Toledo, thus reducing supply, travel, and purchased service costs. 

 
2. Assessing the Program to Improve and Grow Outcomes  

Assessment is an engrained and valued concept within UF and OCC. Both institutions and 
their respective academic programs are accredited by a multitude of commissions including the 
Ohio Board of Regents and the Higher Learning Commission. Furthermore, UF and OCC have 
chosen to be a part of a culture that is committed to constant positive change and continuous 
quality improvement for the success of their students, faculty, and staff. Assessment occurs for 
academic/non-academic programs and is used by numerous entities on both campuses to 
improve and grow learning outcomes. 

UF and OCC’s STEM School will collaborate to develop and conduct formative and 
summative evaluations for learning outcomes and the overall program. The assessment 
process will include mixed methods of collection and analysis to guide institution-relevant 
decision making. Data from each formative evaluation, which may include participant feedback 
gleaned through experiential learning journals, mid-term and final evaluations, employer 
testimonials, and discussion sessions, will be used to make adjustments to how the institutions 
implement the proposed program individually and as a united team for the regional workforce. 
Summative evaluations may include pre- and post-tests from workshops or trainings; 
evaluations at institutional-sponsored events; and final evaluations completed by participants, 
employers, faculty, and experiential learning personnel. Key outcomes UF and OCC’s STEM 
School will aim to measure, in addition to those required by the state, will include, but not be 
limited to, the following:  

• business participation and overall program satisfaction;  
• ideal techniques to continuously engage businesses in career path opportunities 

relevant to UF and OCC’s students;  
• changes in knowledge about benefits and uses of experiential learning to reduce 

today’s workforce issues; and  
• shifts in student outcomes, including retention, graduation, and job placement rates. 

Programmatic assessment will also be linked to both institutions’ current academic/non-
academic quality review processes. OCC participates annually in the Academic Quality 
Improvement Program (AQIP) and will evaluate learning outcomes from this proposed program 
against AQIP’s nine criteria (e.g., helping students learn, understanding students' and other 
stakeholders' needs, leading and communicating, supporting institutional operations, building 
collaborative relationships) to ensure program alignment with the institution’s 2011 strategies. 
UF also implements annual assessments of academic/non-academic programs to ensure 
continual action planning and review, centrality around the University’s mission and goals, 
quality, demand, and resource stewardship. Data from these assessments, with the addition of 
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an experiential learning component, will assist UF decision makers with adjusting/aligning 
budgets, personnel, academic program offerings, etc. to surpass standards of excellence and 
quality for its students, faculty, staff, and surrounding community. UF will use these existing 
processes as an additional long-term strategy to measure, track, and analyze outcomes from 
this proposed program.  

Having the ability to advantageously entwine this proposed program’s assessment with 
existing institutional assessments, designed specifically to improve and grow outcomes for 
students and UF/OCC, ensures sustainability and continual relevancy at meeting institutional 
and workforce needs. Once combined, results from these assessments will become 
transparent, create campus-wide accountability, and provide timely insight into how units have a 
role in the success of experiential learning and student achievement.  
 
3. Supporting Experiential Learning Through Infrastructure, Advising, and Data Management 

Since the establishment of the Workforce Coalition and recent adoption of strategic goals, 
UF and OCC’s STEM School have been conscientiously planning methods to expand 
experiential learning opportunities to regional businesses, taking inventory of the resources 
needed to support such an expansion, and identifying the financial resources and institutional 
systems available that can/need to become incorporated into this initiative. These internal and 
external environmental scans have yielded substantial insight into the number and types of 
resources already available as well as the number of new personnel, with specific expertise, 
needed to operate such an extensive endeavor. 

 As previously mentioned, UF and OCC’s STEM School will hire personnel to immensely 
assist in the career path development process. With state funding, UF plans to employ five new 
full-time staff members and two graduate assistants, and OCC’s STEM School plans to hire one 
part-time staff member (position descriptions in Appendix D). These employees will be 
dedicated to developing and sustaining institutional capacity in job development and business 
engagement with JobsOhio key industries and other regional corporations; engaging with 
prospective/current students and faculty to integrate experiential learning into the curriculum, 
developing career paths, identifying applicable employers to bridge academia with career goals; 
assisting in work-readiness skill development; and developing, organizing, and implementing a 
mentoring program with targeted alumni and employers to offer students additional work-based 
advising enabling them to become well prepared for a work environment that fits their career 
aspirations and personal needs. Financially, UF’s positions will be 100% funded during the first 
year through this state award, and due to UF’s commitment to achieving its strategic goals in a 
short time period, UF agrees to incur 50% of the costs for its employees in the second year and 
then all of the costs going forward. 

These new employees will be a tremendous addition to the work that is accomplished at UF 
and OCC’s STEM School. First, these new hires transfer responsibilities from current internship 
and co-op personnel; this transfer allows current personnel to focus on a higher, broader level of 
conducting long-term programs receptive to the dynamic environment created by a changing 
economy and student population. These employee responsibility modifications also allow UF 
and OCC’s STEM School to better incorporate current institutional systems to greatly benefit 
this program. Other institutional systems include, but are not limited to, the following:  

• campus registrars to enroll students in experiential learning courses and ensure 
transcript placement;  

• staff of institutional effectiveness to assist with program assessment (e.g., overall, 
inclusion with AQIP/academic program review) and data placement in TaskStream 
for easy access, review, and analysis;  
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• staff to maintain and update UF’s experiential learning database, Oiler Connection, 
to post open positions and resumes and to provide a co-curricular transcript to 
students who have participated in not-for-credit experiential learning;  

• staff in UF’s Oiler Success Center to offer life skills classes (e.g., time management, 
organization); and  

• UF’s management-by-objective software (Six Disciplines), enabling all faculty and 
staff to proactively monitor/address this proposed program’s achievements and 
challenges. 

 
4. Developing and Sustaining Faculty Engagement 

UF and OCC’s STEM School will each implement their own methods of faculty training and 
support as well as offer combined sessions throughout the program period. These combined 
events (i.e., institutes and workshops) will allow faculty at both institutions to interact and 
simultaneously increase their knowledge, skills, and abilities to effectively place students in 
experiential learning opportunities that align the needs of students, academic programs, and the 
region’s JobsOhio workforce. These trainings will permit faculty to learn and share best 
practices on engaging businesses; advising students academically and professionally; collecting 
and disseminating experiential learning-specific data and outcomes; and advocating for the 
continuum of academic programs offered in the area that provide regional businesses with the 
best possible option and access to trained students. These meetings will also enable faculty to 
engage with partners in the Workforce Coalition to learn more about the types of employee skills 
and knowledge the region needs to reduce workforce gaps. 

Independently, UF will offer faculty training and support through its existing venues. For 
example, this proposed program will incorporate faculty training into professional development 
available to faculty through the CTE; the CTE is UF’s cost-effective resource for faculty to 
interact and further develop their skills. Methods of providing experiential learning and advising 
assistance through the CTE may include guest speakers, teaching academy workshops and 
consultants where individuals may gain a better understanding of their teaching approaches 
when integrated with experiential learning opportunities, and a brown bag lunch series featuring 
different academic programs’ successes and challenges with experiential learning integration.  

 Faculty engagement through this proposed program may also be conducted through the 
following: 

• Scheduled time during required all-campus meetings hosted by UF’s President and 
featuring speakers who detail university-wide efforts to achieving UF’s eight strategic 
goals;  

• availability of financial resources to support attendance at experiential learning 
professional development conventions/conferences;  

• inclusion of experiential learning integration and outcome(s) questions in 
academic/non-academic program assessment processes; and  

• dissemination of newly-produced experiential learning materials and resources on 
UF’s intra-campus website, OilerNation. 

OCC’s STEM School will also focus sustainable faculty engagement on processes proven to 
work well for the institution. First, faculty will continue to receive openings for experiential 
learning and training tools/resources via email. Email is a quick, non-expensive method of 
posting positions that may be a terrific fit for an OCC student and encouraging faculty members 
to proactively pursue opportunities. Another method will be to conduct trainings at 
interdepartmental meetings where faculty can openly discuss their successes, challenges, and 
needs in relation to placing their students. Finally, the faculty internship coordinator will provide 
new one-on-one training and coaching to faculty to ensure paperwork is complete and that 
students are being offered opportunities that truly align with their aspirations. 
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5. Developing and Sustaining Capacity for Job Development and Business Participation 

OCC and UF have a history of working together (e.g., hold a transfer student memorandum 
of understanding), and this proposed program will grow that relationship into the premier 
partnership within the region dedicated to being the solution to Northwest Ohio’s brain drain, 
shifts in the workforce, and job skills mismatch. This historical relationship will permit both 
institutions to move forward as strong, synergized resource stewards that consistently 
collaborate to offer experiential learning assistance and information to one another, develop 
jobs, and ensure strong business participation along the entire career path (i.e., mentorship, 
internship/co-op, and job placement). This collaboration will occur during the joint institutes and 
workshops as well as through the “sharing” of the employer development specialist; even 
though UF will hire and employ this full-time position, it will offer this person as an extra, free, 
resource to OCC’s STEM School for the continual advocacy of positions related to either and/or 
both institutions academic program continuum. 

The successful open dialogue between UF, OCC’s STEM School, the Workforce Coalition, 
and other aforementioned non-governmental partners will also be used by this proposed 
program to sustain institutional ability to grow jobs and secure business participation. This 
proposed program will embrace and execute this strategy also modeled from Columbus, 
Indiana; Columbus continues to flourish in economic development because it maintains open 
dialogue between businesses and educational institutions to shape K-20 academic programs 
around area workforce needs and around knowledge/skill sets that attract and retain businesses 
vital to the economy’s success. UF and OCC’s STEM School will use its meetings with the 
Workforce Coalition and its other partners to keep the dialogue open and encourage businesses 
to continue identifying the types of academic programs and student-related job skills they need 
to reduce workforce gaps. This open dialogue forum will also allow UF and OCC’s STEM 
School to speak to the businesses to encourage their participation in experiential learning and to 
assess both their interest- and participation-level in these work-based opportunities.  

 Along with the employee infrastructure and open dialogue UF and OCC’s STEM School 
believe will be essential to fostering and nurturing relationships with untapped and/or current 
businesses, the commitment and support available from the Workforce Coalition will be 
invaluable and critical to this process and the long-term success of this program. The 28 current 
Workforce Coalition partners, including four additional educational institutions, nine not-for-
profits, and 13 businesses/corporations, can be extensions of UF and OCC’s STEM School’s 
experiential learning programs to advocate for and market the benefits and value of accepting 
UF and OCC STEM School students to other businesses within their networks. This impressive 
system of connections will enable UF and OCC’s STEM School to have the heightened access 
to businesses they know is critical to shaping the region’s economy and reducing the workforce 
gaps. 
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Budget Narrative 

Personnel 
Award Request: $439,799   Cost Share: $139,997 
The University of Findlay (UF): (1) 10% salary and fringe benefits for the Project Director, (2) 
25% salary and fringe benefits for the Directors of Experiential Learning and Career 
Development, (3) 100% salary and fringe benefits for three experiential learning specialists and 
two career development staff, and (4) 100% salary stipend and tuition remission for two 
graduate assistants. Personnel costs for Owens include 50% salary and social security benefits 
(.0765%) for one part-time faculty internship coordinator (hired as adjunct faculty). 

Supplies 
Award Request: $13,000   Cost Share: $0 
Supply costs include printing of promotional materials and implementing the two summer 
institutes and four academic workshops for faculty professional development. UF requests 
$3,000/year for promotional materials and $2,000/year to host the trainings which may include 
materials, supplies, honorariums, etc. Owens requests $1,500/year for promotional materials. 

Purchased Services 
Award Request: $15,000   Cost Share: $0 
Purchased services include costs for experiential learning program staff and select faculty to 
attend conventions related to the initiative. All five new full-time employees at UF and the part-
time coordinator at Owens will each have $1,500 (airfare, three hotel nights, per diem, mileage, 
ground transportation, and registration fees) in year one. In year two, Findlay requests $1,500 
per person for three faculty members and an experiential learning specialist. 

Travel 
Award Request: $2,400   Cost Share: $0 
UF and Owens will both travel to businesses to conduct site and promotional visits. UF requests 
$1,000 per year and Owens requests $200 per year. 

Scholarships 
Award Request: $0    Cost Share: $590,750 
UF and Owens are not requesting additional funds for scholarships as each academic program 
will include experiential learning as a component for all students. The cost share is based upon 
what the employers prepare to pay interns based upon a standard rate, time per week, and 
length of experiential learning. 

Employer Salaries 
Award Request: $0    Cost Share: $233,850 
Employer salaries are calculated based upon the amount of time a supervisor will dedicate to 
assisting the interns or co-ops. Salaries are based upon an individual corporation’s pay scale 
and include respective fringe benefit costs. 

Other Employer Contributions 
Award Request: $0    Cost Share: $51,450 
Other employer contributions include costs for new computers or workspaces for interns, cell 
phones, materials, uniforms, etc. 

Other Costs 
Award Request: $15,900   Cost Share: $0 
Other costs include individual computers for each new employee (8 x $1,900) and a printing 
station for The University of Findlay (1 x $700). 
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Appendices: 

A. Budget 
Total Project Budget 
Project Budget – The University of Findlay 
Project Budget – Owens Community College-Findlay Campus 
 

B. Business Partner Snapshot 
 

C. Letters of Commitment 
a. Businesses 

Cooper Tire and Rubber Company 
Crown Equipment Corporation 
Family Heritage Life Insurance Company of America 
Kalmbach Feeds, Inc. 
Mass Mutual 
Northwestern Mutual Life Insurance Company 
Ohio Logistics 
Skylight Financial Group 
WatchTower IT Services 
Promedica Flower Hospital 
Promedica St. Luke’s Hospital 
TechniCore Clinical Engineering Services 
Kuss Filtration 
Firelands Regional Medical Center 
 

b. Partners 
Owens Community College-Findlay Campus 
Findlay-Hancock County Economic Development 
Blanchard Valley Center 
 

D. Additional Items 
      Findlay-Hancock County Workforce Coalition Membership            

            The University of Findlay Program Director Bio – Dr. Darin Fields 
 Owens Community College Program Director Bio – Glenn Rettig 
 Director of Experiential Learning Resume – Philip Gunder 
 Director of Career Development Resume – Brad Hammer 
 The University of Findlay Organizational Chart 
 Position Description – Experiential Learning Specialist COHP and COLA 
 Position Description – Experiential Learning Specialist COE and COB 
 Position Description – Experiential Learning Specialist CPHM and COS 
 Position Description – Employer Development Specialist 

Position Description – Mentoring & Professional Development Specialist 
Position Description – Graduate Assistant Experiential Learning 
Position Description – Graduate Assistant Career Development 
Sample Student Mid-Term Experiential Learning Evaluation 
Sample Student Experiential Learning Final Evaluation 
Sample Employer Mid-Term Experiential Learning Evaluation 
Sample Employer Experiential Learning Final Evaluation 
Description of Oiler Connection – Online employer database 
Internships and Job Fair Events Fall 2013-Spring 2014 
Proposed Professional Development Event 
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A. Budget 
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Activity Total
Regents 
Funds

Business 
Funds*

Applicant 
Funds

Education 
Partner 
Funds

Name of 
Education 
Partners

Other 
Partner 
Funds

Name of 
Other 
Partners

Personnel $579,796 $439,799 $0 $139,997 $0

 Owens 
Community 
College-
Findlay 
Campus 

$0

 Blanchard 
Valley Center, 
Findlay-
Hancock 
County 
Economic 
Development 

Supplies $13,000 $13,000 $0 $0 $0 $0

Purchased Services $15,000 $15,000 $0 $0 $0 $0

Travel $2,400 $2,400 $0 $0 $0 $0

Scholarships $590,750 $0 $590,750 $0 $0 $0

Employer Salaries $233,850 $0 $233,850 $0 $0 $0

Other Employer Contributions $51,450 $0 $51,450 $0 $0 $0

Other (Describe) $15,900 $15,900 $0 $0 $0 $0

Subtotal $1,502,146 $486,099 $876,050 $139,997 $0 $0

Indirect Costs 8% or less $38,888 $38,888 $0 $0 $0 $0

TOTAL $1,541,034 $524,987 $876,050 $139,997 $0 $0

*Equal to or greater than 100% of requested state money for undergrad programs and 150% for grad programs
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Owens Community College and The University of Findlay
Ohio Board of Regents - Ohio Means Interships & Co-ops

The University of Findlay - Budget Detail Worksheet

ITEM DESCRIPTION SALARY/RATE YEAR 1 - OMIC YEAR 2 - OMIC YEAR 2 - UF Two Year Totals Total Cost
Personnel OMIC UF
Salaries and Wages
Project Director (PD) % of Time - Dr. Darin Fields $160,000.00 10.0% $16,000 5.0% $8,000 5.0% $8,000 $24,000 $8,000 $32,000
PD - Career Development % of Time - Brad Hammer $41,577.09 25.0% $10,394 12.5% $5,197 12.5% $5,197 $15,591 $5,197 $20,789
PD - Experiential Learning % of Time - Phil Gunder $36,400.00 25.0% $9,100 12.5% $4,550 12.5% $4,550 $13,650 $4,550 $18,200
Experiental Learning Specialist COHP & COLA $32,000.00 100.0% $32,000 50.0% $16,000 50.0% $16,000 $48,000 $16,000 $64,000
Experiental Learning Specialist COB & COE $32,000.00 100.0% $32,000 50.0% $16,000 50.0% $16,000 $48,000 $16,000 $64,000
Experiental Learning Specialist CPHR & COS $32,000.00 100.0% $32,000 50.0% $16,000 50.0% $16,000 $48,000 $16,000 $64,000
Career Development Specialist Employer Development $32,000.00 100.0% $32,000 50.0% $16,000 50.0% $16,000 $48,000 $16,000 $64,000
Career Development Specialist Mentoring & Professional Development $32,000.00 100.0% $32,000 50.0% $16,000 50.0% $16,000 $48,000 $16,000 $64,000
Graduate Assistant Experiential Learning $11,200.00 100.0% $11,200 50.0% $5,600 50.0% $5,600 $16,800 $5,600 $22,400
Graduate Assistant Career Development $11,200.00 100.0% $11,200 50.0% $5,600 50.0% $5,600 $16,800 $5,600 $22,400
     Subtotal Personnel $217,894 $108,947 $108,947 $326,841 $108,947 $435,789

Fringe Benefits
Faculty/Staff Avg. = 28.5% 0.285 $62,100 $31,050 $31,050 $93,150 $31,050 $124,200
    Subtotal Fringe Benefits $62,100 $31,050 $31,050 $93,150 $31,050 $124,200

    Total Personnel $279,994 $139,997 $139,997 $419,991 $139,997 $559,988

Supplies
Printed Materials Program promotion materials $3,000.00          1 $3,000 1.0    $3,000 -    $0 $6,000 $0 $6,000

Program Events 2 Summer Institutes/4 Academic Workshops $2,000.00           1 $2,000      1.0 $2,000 $0 $4,000 $0 $4,000
     Total Supplies $5,000 $5,000 $0 $10,000 $0 $10,000

Purchased Services
Professional Development Conference Conference attendance for new employees $1,500.00          5 $7,500 4.0 $6,000 $0 $13,500 $0 $13,500
     Total Purchased Services $7,500 $6,000 $0 $13,500 $0 $13,500

Travel
Faculty/Staff Travel to employer sites  $1,000.00          1 $1,000 1.0    $1,000 -    $0 $2,000 $0 $2,000
     Total Travel $1,000 $1,000 $0 $2,000 $0 $2,000

Scholarships
     Total Scholarships $0 $0 $0 $0 $0 $0

Employer Salaries
     Total Employer Salaries $0 $0 $0 $0 $0 $0

Other Employer Contributions

     Total Other Employer Contributions $0 $0 $0 $0 $0 $0

Other Costs
Office Equipment Computers for new program employees $1,900.00          7 $13,300 $0 $0 $13,300 $0 $13,300
Office Equipment Network Printer for new program employees $700.00           1 $700 $0 $0 $700 $0 $700
     Total Other Costs $14,000 $0 $0 $14,000 $0 $14,000
     TOTALS DIRECT COSTS 307,494$  151,997$  139,997$  459,491$  139,997$  $599,488
     INDIRECT COSTS at 8% 24,600$    12,160$    -$          36,759$    -$          $36,759
     GRAND TOTALS 332,094$  164,157$  139,997$  496,251$  139,997$  $636,248
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Owens Community College and The University of Findlay
Ohio Board of Regents - Ohio Means Interships & Co-ops

Owens Community College - Findlay Campus - Budget Detail Worksheet

ITEM DESCRIPTION SALARY/RATE YEAR 1 - OMIC YEAR 2 - OMIC YEAR 2 - Owens Two Year Totals Total Cost
Personnel OMIC Owens
Salaries and Wages
Owens Community College Faculty Internship Coordinator $9,200.00 100% $9,200 100.0% $9,200 0% $0 $18,400 $0 $18,400
     Subtotal Personnel $9,200 $9,200 $0 $18,400 $0 $18,400

Fringe Benefits
Faculty/Staff Avg. = .0765% 0.0765 $704 $704 $0 $1,408 $704 $2,111
    Subtotal Fringe Benefits $704 $704 $0 $1,408 $704 $2,111

    Total Personnel $9,904 $9,904 $0 $19,808 $704 $20,511

Supplies
Printed Materials Program promotion materials $1,500.00      1 $1,500 1.0      $1,500 $0 $3,000 $0 $3,000
     Total Supplies $1,500 $1,500 $0 $3,000 $0 $3,000

Purchased Services

Professional Development Conference Conference attendance for new employees $1,500.00       1 $1,500 $0 $0 $1,500 $0 $1,500
     Total Purchased Services $1,500 $0 $0 $1,500 $0 $1,500

Travel
Faculty/Staff Travel to employer sites  $200.00      1 $200 1.0      $200 $0 $400 $0 $400
     Total Travel $200 $200 $0 $400 $0 $400

Scholarships
     Total Scholarships $0 $0 $0 $0 $0 $0

Employer Salaries
     Total Employer Salaries $0 $0 $0 $0 $0 $0

Other Employer Contributions

     Total Other Employer Contributions $0 $0 $0 $0 $0 $0

Other Costs
Office Equipment Computers for new program employee $1,900.00      1 $1,900 $0 $0 $1,900 $0 $1,900
     Total Other Costs $1,900 $0 $0 $1,900 $0 $1,900
     TOTALS DIRECT COSTS 15,004$   11,604$  -$        26,608$  704$       $27,311
     INDIRECT COSTS at 8% 1,200$     928$       -$        2,129$    -$        $2,129
     GRAND TOTALS 16,204$   12,532$  -$        28,736$  704$       $29,440
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Employer Name
Total Intern & Co-op 

Wages
# of  Intern 
Positions

# of Co-op 
Positions

Amount of Other 
Employer Contributions

Cooper Tire and Rubber Company $204,000 12 0 $58,000
Crown Equipment Corporation $24,150 10 0 $4,750
Family Heritage $90,000 6 0 $9,000
Kalmbach Feeds $46,800 10 0 $25,000
Mass Mutual $7,200 6 0 $2,500
Northwestern Mutual $75,000 27 3 $61,000
Ohio Logistics $40,000 4 0 $12,800
Skylight Financial Group $5,200 0 1 $23,000
WatchTower Consulting IT Services $62,400 6 0 $40,400
Promedica Flower Hospital $0 1 1 $20,250
Promedica St. Lukes Hospital $0 2 0 $6,600
TechniCore $0 10 0 $10,000
Kuss Filtration $36,000 2 0 $3,200
Firelands Medical Center $0 0 2 $8,800

Total Number of Employers: 14
Total Wage 

Commitment: $590,750

Total 
Number of  
Positions: 

96

Total 
Number of  
Positions: 

7

Total Amount of Other 
Employer Contributions: 

$285,300
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Glenn Rettig 
Owens Community College 
3200 Bright Road 
Findlay, Ohio 45840 
 
Dear Mr. Rettig: 
 
Promedica Flower hospital is submitting this letter of commitment in support of the University 
of Findlay and Owens Community College proposal to the Ohio Means Internships and Co-ops 
(OMIC) program.  We strongly endorse this proposal as an effective means to strengthen the 
institutions’ internal capacity and capability to connect students to regional businesses through 
the creation of co-ops and internships that will assist our region in meeting our workforce means. 
 

Description Value 
Anticipated number of new co-ops/internships created through OMIC program 
from Spring Semester 2014 through Spring Semester 2016 

2 

  
Total estimated earnings of students participating in new co-op/internships listed 
above. 

$0 

  
Estimated value of in-kind support associated with administrative, training, 
supervising and mentoring new co-op/internship students.  (Example: A supervisor 
who spends 80 hours (of 2080 work hours per year) working with co-ops and 
interns represents an in-kind cost of approximately $2,700) 

 
$20,000 

  
Other costs directly related to OMIC program including travel, materials, supplies, 
equipment and communication costs. 

$250 

 
We are excited for the opportunity to create much-needed co-op and internship positions in 
northwest Ohio and are confident that this partnership with Owens Community College will 
benefit the entire region.  The numbers provided above are Promedica Flower hospital 
PROJECTIONS for the upcoming years and may need to be increased or decreased based on 
changes in market conditions, institutional needs and availability of eligible students. 
 
Sincerely, 
 
David Thompson CBET 
Clinical Engineering 
Promedica Flower hospital 
5200 Harroun Rd 
Sylvania, Ohio 43560 
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800.630.0410 
Fax 419.429.6491 

P.O. Box 1210 
Findlay, Ohio  45840 
www.TechniCore.net 

 
November 13, 2013 
 
Glenn Rettig 
Owens Community College 
3200 Bright Road 
Findlay, Ohio 45840 
 
Dear Mr. Rettig: 
 
TechniCore Clinical Engineering Services, a division of Blanchard Valley Health System, is submitting this 
letter of commitment in support of the University of Findlay and Owens Community College proposal to the 
Ohio Means Internship and Co-ops (OMIC) program.  We strongly endorse this proposal as an effective means 
to strengthen the institutions’ internal capacity to connect students to regional businesses through the creation of 
co-ops and internships that will assist our region in meeting our workforce means. 
 
We have been a part of the Owens Community College internship program for many years and have hired 
several of our interns as fulltime employees as Biomedical Equipment Technicians. 
 
We routinely bring in 2 interns per semester which would consist of 10 positions between spring semesters 
2014 through spring semester 2016. 
 
The total estimated earnings would be calculated at 160 hours per semester per intern at an hourly rate of 
$15.00.   160 hours x 5 semesters x 2 interns x $15.00=$24,000 (too be paid and dispersed not by TechniCore) 
If grant does not include intern wages, please refer to this line as $0.  Verification for us will be problematic. 
 
Our in-kind cost can be calculated at 5 hours a week 16 week per semester for 5 semesters with 2 interns and at 
an hourly rate of $25.00.    
                                                5x16x5x2x$25.00=$10,000 of in-kind expenses. 

 
We are excited for the opportunity to create much-needed co-op and internship positions in northwest Ohio and 
are confident that this partnership with Owens Community College will benefit the entire region.  The numbers 
provided above are TechniCore’s PROJECTIONS for the upcoming years and may need to be increased or 
decreased based on changes in market conditions, institutional needs and availability of eligible students. 
 
Sincerely, 
 
 
John Eby 
Business Manager  
TechniCore Clinical Engineering Services 
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11-15-13 

 
Glenn Rettig 
Owens Community College 
3200 Bright Road 
Findlay, Ohio 45840 
Dear Mr. Rettig: 
 
Firelands Regional Medical Center is submitting this letter of commitment in support of the 
University of Findlay and Owens Community College proposal to the Ohio Means Internships 
and Co-ops (OMIC) program.  We strongly endorse this proposal as an effective means to 
strengthen the institutions’ internal capacity and capability to connect students to regional 
businesses through the creation of co-ops and internships that will assist our region in meeting 
our workforce means. 
 

Description Value 
Anticipated number of new co-ops/internships created through OMIC 
program from Spring Semester 2014 through Spring Semester 2016 

 
1 or 2 

  
Total estimated earnings of students participating in new co-
op/internships listed above.  

 
$0 

  
Estimated value of in-kind support associated with administrative, 
training, supervising and mentoring new co-op/internship students.  

 
$8,800 

  
Other costs directly related to OMIC program including travel, 
materials, supplies, equipment and communication costs.  

 
$0 

 
We are excited for the opportunity to create much-needed co-op and internship positions in 
northwest Ohio and are confident that this partnership with Owens Community College will 
benefit the entire region.  The numbers provided above are Firelands Regional Medical Center’s 
PROJECTIONS for the upcoming years and may need to be increased or decreased based on 
changes in market conditions, institutional needs and availability of eligible students. 
 
 
Sincerely, 
 
 
 
Alfred Noller 

The University of Findlay Means Internships and Co-ops Page 38 of 72



The University of Findlay Means Internships and Co-ops Page 39 of 72



The University of Findlay Means Internships and Co-ops Page 40 of 72



The University of Findlay Means Internships and Co-ops Page 41 of 72



 

 

Appendices: 

D. Additional Items 

The University of Findlay Means Internships and Co-ops Page 42 of 72



Findlay-Hancock County Workforce Coalition Members 
 

Arts Partnership, The 
Besor Revine Ministries 
Blanchard Valley Health System 
Bodie Electric 
Boy Scouts of America, Black Swamp 
Brown Mackie College 
Camp Fire Northwest Ohio 
CentraComm  
Cooper Tire & Rubber Company 
Courier, The 
Findlay City Schools 
Findlay-Hancock County Economic Development 
Findlay-Hancock County Public Library 
G.S.W. Manufacturing, Inc. 
Garner Transportation Group 
Hancock County Educational Service 
Hancock County Veterans Service Office 
JOBsolutions of Hancock County 
Junior Achievement of NW Ohio 
JYoakam Communications 
Marathon Petroleum Corporation 
Nissin Brake Ohio, Inc. 
OSU Extension, Hancock County 
Owens Community College 
Rowmark, LLC 
United Way Of Hancock County 
University of Findlay, The 
Whirlpool Corporation 

 

 

 

(Current as of 11/15/13) 
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Darin E. Fields, Ph.D., has been serving as the Vice President for Academic 
Affairs at The University of Findlay since July, 2013. In this role he oversees 
staff directing academic program assessment, all six academic colleges, the 
Office of Experiential Learning and Career Development, and Shafer Library. 

Fields previously served as Vice President for Academic Affairs, Dean of the 
Faculty and Sarah B. Cochran Professor of English at Bethany College in West 

Virginia. Prior to his post at Bethany College, Fields was dean of the College of Arts, 
Humanities and Social Sciences from 2003-2008 and was chair of the Division of Humanities 
from 1999-2003 at Wilkes University. While serving there, Fields was awarded both the 
Carpenter Outstanding Teacher of the Year Award and the Outstanding Faculty Award. 

Fields has a Ph.D. in early American literature from the University of Delaware; an M.A. in 
English from the University of Delaware; and a B.A. in English from the University of Arizona. 
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Glenn Rettig joined Owens Community College as an Adjunct Faculty member in 1990 and 
became a full-time instructor on the Toledo-area Campus in 1993. He has served as Associate 
Dean for Owens’ Findlay-area Campus and is currently Director-Academic and Administrative 
Services. While Associate Dean, Rettig was responsible for providing leadership in administering 
facilities, scheduling classes and working with students regarding academic concerns and 
questions. In addition, he oversaw several departmental areas on the Findlay-area Campus, 
including Skilled Trades, Safety and Security, the Early Learning Center and Information 
Technology Services. Rettig also serves as the Chair for the School of Technology on the Findlay-
area Campus, a position he has held since 1999. 

An active member of the Owens community, Rettig has held several leadership advisory positions within student 
organizations, including Epsilon Pi Tau Honor Society, Phi Theta Kappa Honor Society and the Society of 
Manufacturing Engineers.  

His professional and community involvement includes membership with the Society of Manufacturing Engineers and 
the Institute of Electrical and Electronic Engineers. Rettig is also a charter member and treasurer with the Findlay 
Flag City Morning Rotary and a member of the Millstream Career and Technology Center’s Information Technology 
and Manufacturing Engineering Technology advisory committees. The Findlay resident earned a bachelor’s degree in 
Electrical Engineering from the University of Toledo and holds a Professional Engineering License. 
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PHILIP E. GUNDER 

3306 Ridgeview Drive, Findlay, OH  45840 
(419) 957-7688    email: gunder@findlay.edu  

 
Objective:  

Wanting an opportunity to get back into the classroom as an adjunct professor at The University of 
 Findlay 
 
Education:  

The University of Findlay, Findlay Ohio     May 2006 
Master of Business Administration: Emphasis in Sports and Event Management 
3.88 GPA 

   
 The University of Findlay, Findlay Ohio     May 2004 
 Bachelor of Arts Adolescent & Young Adult Social Studies Education 
 3.1 GPA 
 
Athletic Experience:  

• Two time GLIAC All League 
• Three time GLIAC All Academic Team  
• Four time Varsity Letter winner  

• Started 36 straight games at Center 
• Member of 9-2 #25 nationally ranked UF 

Football team in 2002 
 
Employment:  

The University of Findlay, Findlay, Ohio     Sept. 2012-Present 
 Director of Internships and Cooperative Education Programs 

• Implemented new software with our office called the “Oiler Connection” 
• Managed all Internships and Co-ops for students at The University of Findlay 
• Developed a Social Media presence for The Office of Internships and Placement that was 

nonexistent before I was hired 
• Currently have 700+ followers on our new Twitter account 
• Increased classroom/organization presentations by 22% in first year 
• Developed a method to track “un-paid” internships which resulted in over 30% increase of 

internships tracked 
• Met with 423 students and alumni in first academic year 
• Organized and ran a Mock Interview day that produced over 20 employers and nearly 150 

students participate 
• Increased student participation for the 2012-2013  job fairs by over 20% 
• Produced over 50 employers for Spring Job Fair which was most EVER for event at The 

University of Findlay campus 
• Assisted with the direction, preparation, and overall contact of alumni for The University of 

Findlay football spring weekend events 
 

Northwestern Mutual Financial Network     August 2011- Sept 2012 
Financial Representative 

• Worked with individuals and families to help secure their financial situations 
• Certified to counsel people with their financial plans 
• Managed over 100 individual life and annuity portfolios 
• Participated in LEAD program with our network office in Cleveland 
• Took lead role in attempting to rejuvenate the internship program for company by solely 

participating in the spring University of Findlay Career Fair 
• Volunteered at UF for Mock Interviews for six undergraduate students to help search for college 

interns 
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 Van Buren Local Schools, Van Buren, Ohio    May 2010-Current 
 Assistant Varsity Football Coach, Head Junior Varsity Football Coach 

• Head offensive line coach and JV head coach 
• Mentored a number of student athletes to assist them with letters of recommendation, college 

visits, running study table before and after school, running weight training/conditioning   
 

 Cellular Central, Toledo, Ohio      Sept. 2010-Jan 2011 
 District Manager 

• Managed 4 locations within the company in Fostoria (2), Upper Sandusky, and Delphos 
• Managed 15 sales associates and 3 store managers at those locations 

   
Friends Business Source, Findlay, Ohio                 Oct. 2008-Sept 2010 

 School Specialist, Outside Sales Associate 
• Outside sales position responsible for selling office, school, and janitorial supplies to school 

districts in Ohio 
• Helped start new initiative to have a outside sales associate focus strictly on the entire 

purchasing power of school districts in Ohio 
• 1st year brought in over $100,000 worth of sales which was over 120% of my annual goal 
• 2nd year brought in over $300,000 worth of sales which was just under 100% of new business 

goal for the year 
• Maintained over 40 school districts throughout state of Ohio in 1st two years in business 

 
Cellular Central, Fostoria, Ohio     Nov 2006-Oct 2008 

 Store Manager 
• Managed a Fostoria, Ohio location with 3 employees 
• Increased new business sales for location over 100% in 1st year of being Store Manager 

 
 North Baltimore Schools, North Baltimore, Ohio   Aug 2006-June2007 
 Substitute Teacher/Study Hall Monitor 

• Served as assistant varsity football coach for Varsity program 
• Served as weight room coordinator for the school 
• Was the lead Study Hall monitor where I was put in charge of new program to be mixed with 

computer department 
• Organized and implemented a “mobile” laptop station to be used in conjunction with the 

study hall students. Managed over 30 laptops with 20 + students in each session of study hall 
• Volunteered for different activities within the school  

o Homecoming and prom chaperone, 
o Powder puff game director/official 
o Ticket taker for boys/girls basketball games 
o Assisted with preparation for the OGT testing week 

     
 The University of Findlay, Findlay, Ohio    August 2004-May 2006 
 Graduate Assistant of Recreational Services 

• Head official for all evening Intramural sporting events 
• Managed front desk workers of newly constructed Fitness Center 
• Assisted Bryan Golding with setup and clean before and after events in Croy gymnasium 
• Assisted Athletic Department with hosting of the Division II National Wrestling 

Championships in the Kohler Center 
 

Skill Profile:  
Certified Financial Planner/Advisor in Ohio, Michigan, Indiana, and Florida 

 Certified to solicit health and life insurance in Ohio, Michigan, Indiana, and Florida 
 Certified Social Studies Teacher in grades 7-12 
 Certified Pupil Participation with State of Ohio   
 Certified coach within State of Ohio 
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Bradley C. Hammer 
13366b Arrowhead Drive Findlay, Ohio 45840 

419-348-6001, hammer@findlay.edu 
 
Objective 

To obtain a position that provides an opportunity for professional growth and learning 
that will utilize my talents, skills, and experience. 

 
Education  

The University of Findlay, Findlay, OH    December 2013 
Pursuing Master of Education – Human Resource Development 
 
Bachelor of Science - Human Resource Management  May 2003 
Operations & Logistics minor, Dean’s List 2000-2003 
Student Athlete of the year, Dana Scholar 2003 
GPA 3.7 

 
Experience 

Director of Career Placement     October 2006 – present 
The University of Findlay, Findlay, OH     

• Assist students with resume writing, cover letter critiques, and interview prep  
• Facilitate Mock Interview Day, on campus interviews, and job fairs 
• Conduct class presentations on job search, resume building, and interviewing 
• Employer and professional development 
• Steven Covey 7 Habits of Highly Effective People training May 2008 
• NACE Career Coaching Incentives workshop November 2008 

 
Assistant Manager / Outside Sales   February 2005 - July 2006 
The Fastenal Company, Lima / Findlay, OH     

• Managed branch operations - inside sales, purchasing, packaging, and delivery 
• Increased business in territory by doing cold calls and selling new product lines  
• Arranged regular meetings with customers to develop lasting business 

relationships  
  
Inside Sales / Customer Service Representative June 2003 - February 2005 
Worthington Steel, Decatur, AL / Delta, OH    

• Managed accounts by tracking product through system and setting up deliveries 
• Found new products that meet customer specifications for trial orders 
• Entered and expedited orders making certain of order entry accuracy 

 
Activities and Organizations 

OFIC Career Fest Committee     2007 - present 
Collegiate Employ- Net consortium     2006 - present 
Findlay Area Human Resource Association   2006- 2009 
NCAA All American       2000, 2003 
The University of Findlay Track and Field Team   1999-2003 
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Vice President for Academic Affairs 

Darin Fields, Ph.D.

Director of Experiential Learning
Phil Gunder

Experiential 
Learning Graduate 

Assistant
TBD

Experiential 
Learning Specialist 

COHP and COLA
TBD

Experiential 
Learning Specialist 

COB and COE
TBD

Experiential 
Learning Specialist 

CPHM and COS
TBD

Administrative Coordinator
Amy Craven

Director of Career Development
Brad Hammer

Employer 
Development 

Specialist
TBD

Mentoring and Prof. 
Development 

Specialist
TBD

Career 
Development 

Graduate Assit.
TBD

Office Manager and Event 
Planning Specialist

Katrina Shull

Assistant Vice President for Academic Affairs

Thomas Dillon, Ph.D. 
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 POSITION DESCRIPTION 
 

POSITION:   Experiential Learning Specialist COHP & COLA      EFFECTIVE DATE:  TBD 
 
DEPARTMENT:   Academic Affairs               HOURS PER WEEK       40          
 
EXEMPT     X     NON EXEMPT _____     TERM 9 ___ 10 ___ 11 ___ 12 _X_ MONTHS 
 
REPORTS TO:        Director of Experiential Learning        
 
INCUMBENT:         EMPLOYEE    ___  TBD   
 
                                   SUPERVISOR  _______  Phil Gunder    
 
 

POSITION SUMMARY 
 
THIS POSITION IS RESPONSIBLE FOR: for administering the internship and cooperative education 
program in a manner that meets the career development needs of Findlay’s students for experiential learning 
and the academic program goals of the faculty and institution. The main areas of responsibility are developing 
and maintaining relationships with current and potential internship and cooperative education sites, preparing 
students for successful internship and cooperative education searches, and coordinating the office’s services 
with the deans and faculty to meet the internship and cooperative education needs of their programs. Hold 
beliefs supportive of and compatible with the principles of the mission statement and goals of The University of 
Findlay. 
 
MINIMUM EDUCATION REQUIREMENTS: H.S.__ASSOC__BACH_X_MAS__DOC__ 
Bachelor’s degree is required, Master’s degree preferred in College Student Personnel Administration, Business, 
Education, Training and Development, or related area.   
 
MINIMUM WORK EXPERIENCE: 0-6M ___ 6-18M ___ 18M-3YRS _X__ 2-3YRS+ ___ 
Minimum work experience:  1 – 2 years. Full-time related internship or assistantship experience accepted. 
International experience preferred.  Candidate must have disciplined time management skills, show integrity in 
dealing with confidential information, and have excellent oral and written communication skills and 
organizational skills.  
 
QUALITIES/CHARACTERISTICS: 
Role Modeling 
• Subscribe to the traditions, philosophy, purpose, goals, and ethical standards The University of Findlay. 
• Commit to personal, professional, and academic excellence. 
• Display a positive attitude toward job responsibilities, colleagues, supervisors, students, faculty, and 

employers. 
• Display a professional demeanor in attitude, communication, problem resolution, supervision, etc 
• Display initiative and a cooperative approach to problem solving and program development to meet the 

needs of Findlay’s graduates and undergraduate students 
 
Professional Development 
• Actively participate in staff decision-making processes as well as central decision-making with the office. 
• Participate in professional organizations and networks. 
• Participate on University committees as requested. 
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• Attend at least one professional conference per year. 
 

1. Assist in developing and implementing internship/co-op policies, goals, objectives and procedures. 
2. Oversee the accurate processing of internship and cooperative education paperwork and records 

maintenance. 
3. Conduct employer site development activities in coordination with the Student Employment 

Director, Director of Experiential Learning, Director of Career Development, and Employer 
Development Specialist; regional and some national travel required for the position. 

4. Develop and implement marketing strategies and assist in planning and implementing activities 
designed to increase employer participation in the University’s internship/co-op program. 

5. Develop, cultivate and maintain relationships with representatives of employers and other 
organizations sponsoring opportunities for internships and cooperative education experiences. 

6. Oversee arrangements for internship and cooperative education site development, including all 
forms, evaluations, expectation statements and guidelines, application procedures and timetables for 
employers, students and faculty engaged in internships and cooperative education experiences. 

7. Market internship/co-op programs to students through advertising and presentations to classrooms, 
student organizations and other groups at the University. 

8. Meet with students to register them for Oiler Connection; advise them about selecting and preparing 
for internship and co-op experiences; assist with resume writing, interview techniques, and 
interview search strategies; and refer them for faculty-approved opportunities. 

9. Work with the Director of Career Development to provide search assistance for international 
students. 

10. Develop and maintain cooperative relationships with deans and faculty in the College of Health 
Professions and College of Liberal Arts regarding internship and co-op requirements and criteria; 
paperwork requirements and processing protocols; internship and co-op goals and objectives for 
meeting the experiential learning needs of Findlay’s academic programs; student eligibility 
requirements for internships and co-ops; and site and internship/co-op approval procedures. 

11. Develop informational resources for students and employers. 
12. Establish on-campus and off-campus interview schedules for employers recruiting for internship/co-

op opportunities, in addition to campus and classroom informational visits 
13. Assist in developing internship/co-op brochures and other printed materials and materials for on-

line and other media. 
14. Collect, compile and disseminate statistical data describing employer and student internship/co-op 

activity, including academic college and department data to meet assessment reporting needs. 
15. Plan and participate in employer fairs, Admissions events, regional consortia and other activities to 

promote the internship and co-op program to employers and students. 
16. Sit on the oversight board for the Oiler Enterprises student run businesses. 
17. Participate in professional organizations to promote UF students to employers and identify 

strategies for improving the Office of Experiential Learning & Career Development. 
18. Assist with preparing and monitoring the operating budget. 
19. PERFORM ALL OTHER DUTIES DEEMED APPROPRIATE FOR THIS POSITION. 

 
REVISED: 11/09/13 
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 POSITION DESCRIPTION 
 

POSITION:   Experiential Learning Specialist COE and COB     EFFECTIVE DATE:  TBD 
 
DEPARTMENT:   Academic Affairs               HOURS PER WEEK       40          
 
EXEMPT     X     NON EXEMPT _____     TERM 9 ___ 10 ___ 11 ___ 12 _X_ MONTHS 
 
REPORTS TO:        Director of Experiential Learning        
 
INCUMBENT:         EMPLOYEE    ___  TBD   
 
                                   SUPERVISOR  _______  Phil Gunder    
 
 

POSITION SUMMARY 
 
THIS POSITION IS RESPONSIBLE FOR: for administering the internship and cooperative education 
program in a manner that meets the career development needs of Findlay’s students for experiential learning 
and the academic program goals of the faculty and institution. The main areas of responsibility are developing 
and maintaining relationships with current and potential internship and cooperative education sites, preparing 
students for successful internship and cooperative education searches, and coordinating the office’s services 
with the deans and faculty to meet the internship and cooperative education needs of their programs. Hold 
beliefs supportive of and compatible with the principles of the mission statement and goals of The University of 
Findlay. 
 
MINIMUM EDUCATION REQUIREMENTS: H.S.__ASSOC__BACH_X_MAS__DOC__ 
Bachelor’s degree is required, Master’s degree preferred in College Student Personnel Administration, Business, 
Education, Training and Development, or related area.   
 
MINIMUM WORK EXPERIENCE: 0-6M ___ 6-18M ___ 18M-3YRS _X__ 2-3YRS+ ___ 
Minimum work experience:  1 – 2 years. Full-time related internship or assistantship experience accepted. 
International experience preferred.  Candidate must have disciplined time management skills, show integrity in 
dealing with confidential information, and have excellent oral and written communication skills and 
organizational skills.  
 
QUALITIES/CHARACTERISTICS: 
Role Modeling 
• Subscribe to the traditions, philosophy, purpose, goals, and ethical standards The University of Findlay. 
• Commit to personal, professional, and academic excellence. 
• Display a positive attitude toward job responsibilities, colleagues, supervisors, students, faculty, and 

employers. 
• Display a professional demeanor in attitude, communication, problem resolution, supervision, etc 
• Display initiative and a cooperative approach to problem solving and program development to meet the 

needs of Findlay’s graduates and undergraduate students 
 
Professional Development 
• Actively participate in staff decision-making processes as well as central decision-making with the office. 
• Participate in professional organizations and networks. 
• Participate on University committees as requested. 
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• Attend at least one professional conference per year. 
 

1. Assist in developing and implementing internship/co-op policies, goals, objectives and procedures. 
2. Oversee the accurate processing of internship and cooperative education paperwork and records 

maintenance. 
3. Conduct employer site development activities in coordination with the Student Employment 

Director, Director of Experiential Learning, Director of Career Development, and Employer 
Development Specialist; regional and some national travel required for the position. 

4. Develop and implement marketing strategies and assist in planning and implementing activities 
designed to increase employer participation in the University’s internship/co-op program. 

5. Develop, cultivate and maintain relationships with representatives of employers and other 
organizations sponsoring opportunities for internships and cooperative education experiences. 

6. Oversee arrangements for internship and cooperative education site development, including all 
forms, evaluations, expectation statements and guidelines, application procedures and timetables for 
employers, students and faculty engaged in internships and cooperative education experiences. 

7. Market internship/co-op programs to students through advertising and presentations to classrooms, 
student organizations and other groups at the University. 

8. Meet with students to register them for Oiler Connection; advise them about selecting and preparing 
for internship and co-op experiences; assist with resume writing, interview techniques, and 
interview search strategies; and refer them for faculty-approved opportunities. 

9. Work with the Director of Career Development to provide search assistance for international 
students. 

10. Develop and maintain cooperative relationships with deans and faculty in the College of Education 
and College of Business regarding internship and co-op requirements and criteria; paperwork 
requirements and processing protocols; internship and co-op goals and objectives for meeting the 
experiential learning needs of Findlay’s academic programs; student eligibility requirements for 
internships and co-ops; and site and internship/co-op approval procedures. 

11. Develop informational resources for students and employers. 
12. Establish on-campus and off-campus interview schedules for employers recruiting for internship/co-

op opportunities, in addition to campus and classroom informational visits 
13. Assist in developing internship/co-op brochures and other printed materials and materials for on-

line and other media. 
14. Collect, compile and disseminate statistical data describing employer and student internship/co-op 

activity, including academic college and department data to meet assessment reporting needs. 
15. Plan and participate in employer fairs, Admissions events, regional consortia and other activities to 

promote the internship and co-op program to employers and students. 
16. Sit on the oversight board for the Oiler Enterprises student run businesses. 
17. Participate in professional organizations to promote UF students to employers and identify 

strategies for improving the Office of Experiential Learning & Career Development. 
18. Assist with preparing and monitoring the operating budget. 
19. PERFORM ALL OTHER DUTIES DEEMED APPROPRIATE FOR THIS POSITION. 

 
REVISED: 11/09/13 
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 POSITION DESCRIPTION 
 

POSITION:   Experiential Learning Specialist CPHM and COS     EFFECTIVE DATE:  TBD 
 
DEPARTMENT:   Academic Affairs               HOURS PER WEEK       40          
 
EXEMPT     X     NON EXEMPT _____     TERM 9 ___ 10 ___ 11 ___ 12 _X_ MONTHS 
 
REPORTS TO:        Director of Experiential Learning        
 
INCUMBENT:         EMPLOYEE    ___  TBD   
 
                                   SUPERVISOR  _______  Phil Gunder    
 
 

POSITION SUMMARY 
 
THIS POSITION IS RESPONSIBLE FOR: for administering the internship and cooperative education 
program in a manner that meets the career development needs of Findlay’s students for experiential learning 
and the academic program goals of the faculty and institution. The main areas of responsibility are developing 
and maintaining relationships with current and potential internship and cooperative education sites, preparing 
students for successful internship and cooperative education searches, and coordinating the office’s services 
with the deans and faculty to meet the internship and cooperative education needs of their programs. Hold 
beliefs supportive of and compatible with the principles of the mission statement and goals of The University of 
Findlay. 
 
MINIMUM EDUCATION REQUIREMENTS: H.S.__ASSOC__BACH_X_MAS__DOC__ 
Bachelor’s degree is required, Master’s degree preferred in College Student Personnel Administration, Business, 
Education, Training and Development, or related area.   
 
MINIMUM WORK EXPERIENCE: 0-6M ___ 6-18M ___ 18M-3YRS _X__ 2-3YRS+ ___ 
Minimum work experience:  1 – 2 years. Full-time related internship or assistantship experience accepted. 
International experience preferred.  Candidate must have disciplined time management skills, show integrity in 
dealing with confidential information, and have excellent oral and written communication skills and 
organizational skills.  
 
QUALITIES/CHARACTERISTICS: 
Role Modeling 
• Subscribe to the traditions, philosophy, purpose, goals, and ethical standards The University of Findlay. 
• Commit to personal, professional, and academic excellence. 
• Display a positive attitude toward job responsibilities, colleagues, supervisors, students, faculty, and 

employers. 
• Display a professional demeanor in attitude, communication, problem resolution, supervision, etc 
• Display initiative and a cooperative approach to problem solving and program development to meet the 

needs of Findlay’s graduates and undergraduate students 
 
Professional Development 
• Actively participate in staff decision-making processes as well as central decision-making with the office. 
• Participate in professional organizations and networks. 
• Participate on University committees as requested. 
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• Attend at least one professional conference per year. 
 

1. Assist in developing and implementing internship/co-op policies, goals, objectives and procedures. 
2. Oversee the accurate processing of internship and cooperative education paperwork and records 

maintenance. 
3. Conduct employer site development activities in coordination with the Student Employment 

Director, Director of Experiential Learning, Director of Career Development, and Employer 
Development Specialist; regional and some national travel required for the position. 

4. Develop and implement marketing strategies and assist in planning and implementing activities 
designed to increase employer participation in the University’s internship/co-op program. 

5. Develop, cultivate and maintain relationships with representatives of employers and other 
organizations sponsoring opportunities for internships and cooperative education experiences. 

6. Oversee arrangements for internship and cooperative education site development, including all 
forms, evaluations, expectation statements and guidelines, application procedures and timetables for 
employers, students and faculty engaged in internships and cooperative education experiences. 

7. Market internship/co-op programs to students through advertising and presentations to classrooms, 
student organizations and other groups at the University. 

8. Meet with students to register them for Oiler Connection; advise them about selecting and preparing 
for internship and co-op experiences; assist with resume writing, interview techniques, and 
interview search strategies; and refer them for faculty-approved opportunities. 

9. Work with the Director of Career Development to provide search assistance for international 
students. 

10. Develop and maintain cooperative relationships with deans and faculty in the College of Pharmacy 
and College of Science regarding internship and co-op requirements and criteria; paperwork 
requirements and processing protocols; internship and co-op goals and objectives for meeting the 
experiential learning needs of Findlay’s academic programs; student eligibility requirements for 
internships and co-ops; and site and internship/co-op approval procedures. 

11. Develop informational resources for students and employers. 
12. Establish on-campus and off-campus interview schedules for employers recruiting for internship/co-

op opportunities, in addition to campus and classroom informational visits 
13. Assist in developing internship/co-op brochures and other printed materials and materials for on-

line and other media. 
14. Collect, compile and disseminate statistical data describing employer and student internship/co-op 

activity, including academic college and department data to meet assessment reporting needs. 
15. Plan and participate in employer fairs, Admissions events, regional consortia and other activities to 

promote the internship and co-op program to employers and students. 
16. Sit on the oversight board for the Oiler Enterprises student run businesses. 
17. Participate in professional organizations to promote UF students to employers and identify 

strategies for improving the Office of Experiential Learning & Career Development. 
18. Assist with preparing and monitoring the operating budget. 
19. PERFORM ALL OTHER DUTIES DEEMED APPROPRIATE FOR THIS POSITION. 

 
REVISED: 11/09/13 

The University of Findlay Means Internships and Co-ops Page 55 of 72



 

 

 POSITION DESCRIPTION 
 

POSITION:   Employer Development Specialist        EFFECTIVE DATE:  TBD 
 

DEPARTMENT:   Academic Affairs               HOURS PER WEEK       40          
 
EXEMPT     X     NON EXEMPT _____     TERM 9 ___ 10 ___ 11 ___ 12 _X_ MONTHS 
 
REPORTS TO:        Director of Career Development       
 
INCUMBENT:         EMPLOYEE    ___  TBD   
 
                                   SUPERVISOR  _______  Brad Hammer   
 
 

POSITION SUMMARY 
 
THIS POSITION IS RESPONSIBLE FOR: establishing relationships with targeted employers and organizations 
for the purpose of creating greater visibility of the University and its students within relevant professional 
communities; growing the number of career path opportunities advertised to students; and growing the number of 
on-campus interviews and information sessions conducted at the university.  Primary duties include developing new 
internship, co-op, and  job opportunities for students and alumni.  The individual shall hold beliefs supportive of 
and compatible with the principles of the mission statement and goals of The University of Findlay. 
 
MINIMUM EDUCATION REQUIREMENTS: H.S.__ASSOC__BACH_X_MAS__DOC__ 
Bachelor’s degree is required, Master’s degree preferred.   
 
MINIMUM WORK EXPERIENCE: 0-6M ___ 6-18M ___ 18M-3YRS _X__ 2-3YRS+ ___ 
Minimum work experience:  1 – 2 years. Full-time related internship or assistantship experience accepted. 
International experience preferred.  Candidate must have disciplined time management skills, show integrity in 
dealing with confidential information, and have excellent oral and written communication skills and 
organizational skills.  
 

 
RESPONSIBILITIES AND AUTHORITY:   
 
ESSENTIAL FUNCTIONS:   
 

1. Proactively develop and implement strategies to engage employers in collaborative recruitment 
programs designed to increase experiential learning and employment opportunities for students and 
alumni. 

2. Strategically identify, cultivate, and maintain relationships with regional, state, national, and 
international employers for recruitment of students and alumni. 

3. Work with employers to develop marketing strategies for enhancement of employer presence on 
campus, which includes, but not limited to:  campus recruitment, job postings on Oiler Connection, co-
ops/internships, career fairs, class/organization presentations and resume searches. 

4. Collaborate with faculty/staff to increase and market opportunities to students. 
5. Facilitate relationships between employers and the University community, including students, faculty, 

staff, and Advancement.  
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6. Work with local non-profits and small businesses to create additional University of Findlay Partnership 
for Jobs opportunities. 

7. Participate in various local, state, regional and national organizations such as Chamber of Commerce 
and OFIC consortium. 

8. Compile and report data on employer development activities, assess employer development efforts, and 
provide feedback as to the effectiveness of such efforts. 

9. Track job market demand, trends in recruiting, job offer data and hiring results for students. 
10. Participate in career path development programs including, but not limited to, workshops, employer 

information sessions, networking events, and meetings within and outside of the Office of Experiential 
Learning and Career Development. 

11. Represent Office Experiential Learning of Career Development on campus and in the community as 
needed. 

12. Other duties as assigned. 
 
SUPERVISION:  The individual may oversee the work of student employees. 
 
REQUIRED KNOWLEDGE, SKILLS & ABILITIES:  The individual must possess a dynamic, professional 
demeanor with exceptional organizational, written, and public speaking skills.  Must have the ability to multitask 
and exercise independent judgment and be able to work some evenings and weekends.   Travel will be required.  
Proven proficiency in the operation of standard office machines and computer software packages, including 
Microsoft applications, is necessary.  Must have a valid driver’s license and a good driving record. 
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 POSITION DESCRIPTION 
 

POSITION:   Mentoring and Professional Development Specialist     EFFECTIVE DATE:  TBD 
 

DEPARTMENT:   Academic Affairs               HOURS PER WEEK       40          
 
EXEMPT     X     NON EXEMPT _____     TERM 9 ___ 10 ___ 11 ___ 12 _X_ MONTHS 
 
REPORTS TO:        Director of Career Development       
 
INCUMBENT:         EMPLOYEE    ___  TBD   
 
                                   SUPERVISOR  _______  Brad Hammer   
 
 
Mission is to make mentoring a visible, core experience and value of The University of Findlay 
 
THIS POSITION IS RESPONSIBLE FOR:  Develop, organize and implement a mentoring program at the 
University by establishing relationships with targeted alumni, employers and organizations.  The purpose of this 
position is to increasing students’ awareness and work readiness while also increasing alumni /employer 
engagement with the University.  This individual shall hold beliefs supportive of and compatible with the principles 
of the mission statement and goals of The University of Findlay. 
 
MINIMUM EDUCATION REQUIREMENTS: H.S.__ASSOC__BACH_X_MAS__DOC__ 
Bachelor’s degree is required, Master’s degree preferred.   
 
MINIMUM WORK EXPERIENCE: 0-6M ___ 6-18M ___ 18M-3YRS _X__ 2-3YRS+ ___ 
Minimum work experience:  1 – 2 years. Full-time related internship or assistantship experience accepted. 
International experience preferred.  Candidate must have disciplined time management skills, show integrity in 
dealing with confidential information, and have excellent oral and written communication skills and 
organizational skills.  
 

 
RESPONSIBILITIES AND AUTHORITY:   
 
ESSENTIAL FUNCTIONS:   
 

1. Proactively develop and implement mentoring relationship designed to increase student and alumni 
professional development. 

2. Strategically identify, cultivate, and maintain relationships with regional, state, national, and 
international employers for mentoring opportunities with students and alumni. 

3. Work with employers to develop marketing strategies for enhancement of employer presence on 
campus, which includes, but not limited to:  campus recruitment, job postings on Oiler Connection, co-
ops/internships, career fairs, class/organization presentations and resume searches. 

4. Collaborate with faculty/staff to increase mentoring opportunities for students. 
5. Facilitate relationships between employers and the University community, including students, faculty, 

staff, and Advancement.  
6. Work with local non-profits and small businesses to create additional University of Findlay mentoring 

and professional development opportunities. 
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7. Compile and report data on employer development activities, assess employer development efforts, and 
provide feedback as to the effectiveness of such efforts. 

8. Track job market demand, trends in recruiting, and mentee hiring results. 
9. Participate in career path development programs including, but not limited to, workshops, employer 

information sessions, networking events, and meetings within and outside of Office of Experiential 
Learning and Career Development. 

10. Represent Office of Experiential Learning and Career Development on campus and in the community as 
needed. 

11. Other duties as assigned. 
 
SUPERVISION:  This individual may oversee the work of student employees. 
 
REQUIRED KNOWLEDGE, SKILLS & ABILITIES:  The individual must possess a dynamic, professional 
demeanor with exceptional organizational, written, and public speaking skills.  Must have the ability to multitask 
and exercise independent judgment and be able to work some evenings and weekends.   Some travel will be 
required.  Proven proficiency in the operation of standard office machines and computer software packages, 
including Microsoft applications, is necessary.  Must have a valid driver’s license and a good driving record. 
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PPoossiittiioonn  DDeessccrriippttiioonn  
 
Position Title:  Graduate Assistant in Office of Experiential Learning & Career Development 
 
 

JJoobb  DDuuttiieess  aanndd  AAccccoouunnttaabbiilliittiieess  
 

TThhiiss  ppoossiittiioonn  iiss  rreessppoonnssiibbllee  ffoorr::  
 

• Being an extension of the Director Experiential Learning and the Director Career Development along 
with offering assistance to the general office staff on a day-to-day basis.  

• Learning and managing the Office of Experiential Learning and Career Development social media 
presence with the guidance of the Director of Experiential Learning 

• Learn CSO system so that he/she will be able to assist students, faculty, and employers in the 
online process 

• Take a leadership role with the overall marketing of this office to current UF students 
• Meeting with underclass students to help them answer general career focused questions. For 

example: 
o Resume basics by using our office “Resume Writing Guide” and being able to correct basic 

formatting and grammatical errors 
o Basic interview tips and conduct mock interviews when necessary 
o Assist with Development of a “4 - Year Career Plan” 

• Class presentations with the guidance of the Director of Experiential Learning and Director of 
Career Development 

• Assist with the Coordinator of Employer Relations throughout the school year 
• Help plan and organize all events for the 2014-2015 academic school year 
• Provide office coverage and overall office assistance  
• Allow office to be open later hours due to students availability (subject to change based upon 

student class schedule)  
• Any other duties that seem to fit throughout the academic year 

  
RReeppoorrttiinngg  aanndd  PPrroojjeecctt  RReessppoonnssiibbiilliittiieess  ooff  TThhiiss  PPoossiittiioonn::  
 

1. Graduate Assistant is required to work 20hrs per week; however there may be weeks where that is 
more or less depending on time of academic school year and their daily class schedule. 

2. Prepare a weekly report and meet with the Director of Experiential Learning (specific day of week will 
depend on students’ class schedule each semester) to discuss progress and discuss upcoming events 

3. Utilize the “social media calendar template” provided by the Director of Experiential Learning to manage 
and keep track of social media presence. 

4. Utilize Microsoft outlook calendar to keep appointments and office time situated and organized 
5. Implement a “marketing” plan to get more information out to UF students about our office’s services 
 
 
 

The University of Findlay Means Internships and Co-ops Page 60 of 72



EEdduuccaattiioonn  &&  JJoobb  RReeqquuiirreemmeennttss  
 
A student in any area of study would benefit from this Graduate Assistant position due to the nature of 
working with multiple majors while on campus, so we are not limiting the search to any one specific area of 
study. 
 
However we are going to be looking for some specific qualifications in the Graduate Assistant: 

• Disciplined time management skills 
• High level of integrity in dealing with confidential information 
• Excellent written and oral communication skills 
• Extremely organized 
• Proficiency in Microsoft Office products such as Microsoft Word, Access and Excel. 

 
 

AAppppllyyiinngg  
 

For consideration please forward a copy of your resume and references to Phil Gunder at 
gunder@findlay.edu   
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PPoossiittiioonn  DDeessccrriippttiioonn  
 
Position Title:  Graduate Assistant in Office of Experiential Learning & Career Development 
 
 

JJoobb  DDuuttiieess  aanndd  AAccccoouunnttaabbiilliittiieess  
 

TThhiiss  ppoossiittiioonn  iiss  rreessppoonnssiibbllee  ffoorr::  
 

• Being an extension of the Director of Career Development along with offering assistance to the 
general office staff on a day-to-day basis 

• Learning and managing the Office of Career Development social media presence with the guidance 
of the Director of Career Development  

• Learn new CSO system so that he/she will be able to assist students, faculty, and employers in the 
online process 

• Take a leadership role with the overall marketing of this office to current UF students 
• Meeting with underclass students to help them answer general career focused questions. For 

example: 
o Resume basics by using our office “Resume Writing Guide” and being able to correct basic 

formatting and grammatical errors 
o Basic interview tips and conduct mock interviews when necessary 
o Development of a “4-Year Career Plan” 

• Class presentations with the guidance of the Internship and Placement Directors 
• Assist with the Coordinator of Employer Relations throughout the school year 
• Help plan and organize all events for the 2013-2014 academic school year 
• Provide office coverage and overall office assistance  
• Allow office to be open later hours due to students availability (subject to change based upon 

student class schedule) 
• Perform some class presentations with Internship and Placement Directors 
• Any other duties that seem to fit throughout the academic year 

  
RReeppoorrttiinngg  aanndd  PPrroojjeecctt  RReessppoonnssiibbiilliittiieess  ooff  TThhiiss  PPoossiittiioonn::  
 

1. Graduate Assistant is required to work 20hrs per week; however, there may be weeks where that is 
more or less depending on time of academic school year and their daily class schedule. 

2. Prepare a weekly report and meet with the Director of Experiential Learning (specific day of week will 
depend on students’ class schedule each semester) to discuss progress and discuss upcoming events 

3. Utilize the “social media calendar template” provided by the Director of Experiential Learning to manage 
and keep track of social media presence. 

4. Utilize Microsoft outlook calendar to keep appointments and office time situated and organized 
5. Implement a “marketing” plan to get more information out to UF students about our Office’s services 
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EEdduuccaattiioonn  &&  JJoobb  RReeqquuiirreemmeennttss  
 
A student in any area of study would benefit from this Graduate Assistant position due to the nature of 
working with multiple majors while on campus, so we are not limiting the search to any one specific area of 
study. 
 
However we are going to be looking for some specific qualifications in the Graduate Assistant: 

• Disciplined time management skills 
• High level of integrity in dealing with confidential information 
• Excellent written and oral communication skills 
• Extremely organized 
• Proficiency in Microsoft Office products such as Microsoft Word, Access and Excel. 
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The University of Findlay 
Student Mid-Term Internship Evaluation 

(To be completed by Student) 
 
 
 
 
Name          
 
Internship Position        
 
Company Name         
 
Site Supervisor         
 
UF Faculty Adviser        
 
 
                      (4)             (N/A) 
                        (1)    (2)       (3)          Very          (5)              Not 
          Unsatisfactory      Fair      Satisfactory      Good      Excellent      Applicable     
 
Rate Your Internship Experience Gained With: 
Accuracy and Thoroughness                                                              
Initiative and Motivation                                                               
Computer Skills and Knowledge                                                              
Written Communication Skills                                                              
Oral Communication Skills                                                              
Listening Skills 
Ethical and Moral Conduct                                                              
Following Directions                                                              
Relationship with Others                                                               
Punctuality and Attendance                                                              
Maturity                                                                 
Self Confidence                                                                
Overall Experience Gained Rating                                                                
 
General Performance 
General Attitude Toward the Internship                                                             
Overall Quality of Work                                                              
Quantity of Work                                                                
Meeting Goals Set at Beginning of Internship                                                              
Networking Opportunities                                                               
 
 
Did you have any comments or concerns regarding your internship?  Yes  No  
 
If yes, please explain in the space below. 
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The University of Findlay 
Student Final Internship Evaluation 

(To be completed by Student) 
 

 
 
 
Name          
 
Internship Position        
 
Company Name         
 
Site Supervisor         
 
UF Faculty Adviser        
 
 
                      (4)             (N/A) 
                        (1)    (2)       (3)          Very          (5)              Not 
          Unsatisfactory      Fair      Satisfactory      Good      Excellent      Applicable     
 
Rate Your Internship Experience Gained With: 
Accuracy and Thoroughness                                                              
Initiative and Motivation                                                               
Computer Skills and Knowledge                                                              
Written Communication Skills                                                              
Oral Communication Skills                                                              
Listening Skills 
Ethical and Moral Conduct                                                              
Following Directions                                                              
Relationship with Others                                                               
Punctuality and Attendance                                                              
Maturity                                                                 
Self Confidence                                                                
Overall Experience Gained Rating                                                                
 
General Performance 
General Attitude toward the Internship                                                             
Overall Quality of Work                                                              
Quantity of Work                                                                
Meeting Goals Set at Beginning of Internship                                                              
Networking Opportunities                                                               
 
 
Did you have any comments or concerns?  Yes  No  
 
 
If yes, please explain in the space below. 
 
 
 
 
Are there any other services the Internships and Placement Office may provide to assist with your career needs at this time? 
 Yes  No 
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The University of Findlay 
Mid-Term Internship Evaluation 
(to be completed by Site Supervisor) 

 

This is the mid-term employer evaluation which will be located online on the Oiler Connection (CSO) site.  Employers will receive 
emails with instructions on how to complete and submit this form along with the date it is due.  Once submitted, these evaluations 
will be electronically sent to both the Faculty Internship Adviser and the Office of Internships and Placement. 
 
Intern’s Name         
 
Intern’s Position         
 
Company Name         
 
Site Supervisor         
 
          (2)           (4)             (N/A) 
                        (1)  Needs       (3)         Very          (5)             Not 
          Unsatisfactory   Improvement   Satisfactory      Good      Excellent       Applicable     
Personal Traits and Qualities 
Attendance                �                                                 
Punctuality                                                                                                 
Reliability                                                                
Appropriate dress/appearance                                                               
Cooperation                                                                
Initiative and resourcefulness                                                              
Exercises sound judgment                                                               
Willingness to learn                                                               
Accepts constructive criticism                                                              
Interacts well with staff and constituents                                                             
Level of professionalism                                                               
 
Intellectual and Professional Background 
Knowledge of field                                                               
Thinks independently within professional framework                                                            
Recognizes problems and develops solutions                                                               
Demonstrates ethical and moral conduct                                                             
Follows directions                                                              
 
Communication Skills 
Written communication                                                               
Oral communication                                                               
Listening skills                                                                
 
General Performance 
General attitude toward the internship                                                             
Quality of work performed                                                             
Quantity of work performed                                                              
Meeting goals set at beginning of internship                                                               
Compared to other interns, this intern’s performance                                                          
 

 
Do you have any concerns moving forward with this intern?  If “yes” please explain and contact our office at 419-434-4665. 
 

 
 
             
Student        Date 
 
             
Supervisor       Date 
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The University of Findlay 
Final Internship Evaluation 

(to be completed by Site Supervisor) 
   

This is the final employer evaluation which will be located online on the Oiler Connection (CSO) site.  Employers will receive 
emails with instructions on how to complete and submit this form along with the date it is due.  Once submitted, these evaluations 
will be electronically sent to both the Faculty Internship Adviser and the Office of Internships and Placement. 
 
Intern’s Name         
 
Intern’s Position         
 
Company Name         
 
Site Supervisor         
 
          (2)           (4)             (N/A) 
                        (1)  Needs       (3)         Very          (5)             Not 
          Unsatisfactory   Improvement   Satisfactory      Good      Excellent       Applicable     
Personal Traits and Qualities 
Attendance                �                                                 
Punctuality                                                                                                 
Reliability                                                                
Appropriate dress/appearance                                                               
Cooperation                                                                
Initiative and resourcefulness                                                              
Exercises sound judgment                                                               
Willingness to learn                                                               
Accepts constructive criticism                                                              
Interacts well with staff and constituents                                                             
Level of professionalism                                                               
 
Intellectual and Professional Background 
Knowledge of field                                                               
Thinks independently within professional framework                                                            
Recognizes problems and develops solutions                                                               
Demonstrates ethical and moral conduct                                                             
Follows directions                                                              
 
Communication Skills 
Written communication                                                               
Oral communication                                                               
Listening skills                                                                
 
General Performance 
General attitude toward the internship                                                             
Quality of work performed                                                             
Quantity of work performed                                                              
Meeting goals set at beginning of internship                                                               
Compared to other interns, this intern’s performance                                                          
 
What additional preparation do you recommend the student completes for an entry-level position in your field? 
 
If problems or concerns arose during this internship, please explain. 
 
Are you interested in obtaining University of Findlay students as future interns?   Yes   No 
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Fall 2013 Events 

Earn & Learn Fall Job Fair 
Wednesday, August 28 

1:00 PM - 4:00 PM 

                                            AMU/MPR 
 

                  Sponsored by Student Employment/Internships & Placement Office 

Occupational Therapy Job Fair 
Friday, October 18 

4:00 PM - 6:00 PM 

AMU/MPR 

Oiler Connections Day 
Friday, November 22 

8:00 AM - 5:00 PM 

AMU/MPR 

Internships & Placement Offices at 419-434-4665 or 419-434-5338 

Pharmacy Career Day 
Thursday, September 19 

8:30 AM - 4:30 PM 

Winebrenner/TLB 
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Internships & Placement Office-Old Main Room 113 - 419-434-4665 or 419-434-6772 

Physical Therapy Job Fair 
Friday, February 14 

11:00 AM - 1:00 PM 

Winebrenner/TLB 

OFIC Careerfest 2014 
Friday, February 7 

10:00 AM - 3:00 PM 

Aladdin Shrine Center/Columbus 

Spring Job Fair 
Tuesday, February 18 

8:00 AM - 4:30 PM 

AMU/MPR 

Education Job Fair 
Tuesday, March 18 

8:00 AM - 2:00 PM 

AMU/MPR 

Spring 2014 Events 

Mock Interviews 
Friday, March 28 

11:00 AM - 4:00 PM 

Old Main 

 

 

 

 

 

Education Expo 
Wednesday, April 9 

8:00 AM - 4:00 PM 

Ohio Northern University 
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