
You’ve earned it! 
Credit Verification & Award 

Putting the Pieces Together…. 



Introductions 

• Karen Ramos, 

Assistant 

Director 

• Central Credit 

Evaluation 

• University of 

Cincinnati 



Introductions 

• Tonya Ervin, 

Associate 

Director, Career-

Technical 

Initiatives 

• Ohio 

Articulation and 

Transfer 

Network 



Introductions 
• Ryan Cupp, 

Administrator, 

Career-Technical 

Initiatives 

• Ohio Articulation 

and Transfer 

Network 

• Spicy Food Lover 



Presentation 
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• Best Practices 



Verification Form Structure 

 
• Form is in two parts:  

1. Student info with program information 

2. Administrator sign off 

• Instructions for the form have been placed on 

the website  

• Instructions for parents and students 

• Instructions for CT institutions 

• Instructions for HE institutions 

• Website created for additional documentation 

 



Verification Form Structure 

 

Approved CTAG provider 

Completes Part III 

Approved CTAG provider 

completes Part II 

Student completes Part I 

Attach relevant documentation  

(if required) 



Verification Form Structure 

 

• https://www.ohiohighered.o

rg/transfer/ct2/how-to-

access-ct2-credit 
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Verification Form Structure 

 



Verification Form Structure 

 
• Part II and III should be completed by the 

approved program provider. 

• Apply an official stamp or raised seal. 



Verification Form Structure 

 



Verification Form Structure 

Attach supporting documentation 



Verification Form Structure 

 
Who is responsible? 

 

• Student 

 

 

 

 

• School  

• Tech Center  

 

Responsible for what? 

• Responsible for credentials 

and licenses – primarily 

because these are typically 

issued ONLY to the student 

not the institution.  

 



Verification Form Structure 

 
Student Name Here 

Note:  The OCTA examination is NOT a 

credential or license issued to the 

student. Print it out and attach it to the 

verification form.   



How credit is awarded 

 

• A transfer equivalency “rule” is established 

in our database so that all students with 

successful completion of the CTAN receive 

consistent and equal treatment (for any of 

our degree programs). 



How credit is awarded 

CTAN 

UC Equivalency 

Tech / Career Center 



Tech / Career Center 

UC Equivalency 



How credit is awarded 

• CTAG form is sent directly from the 

institution to the University  

• If approved and complete, some institutions 

might produce a transfer credit equivalency 

report. This indicates all awarded credit. 



Transfer Credit Summary 

Tech Courses 

University 

Credit 



Common Pitfalls 



Common Pitfalls 

• Student fills everything out and sends the 

form directly to us 

• Sending institution is not approved to offer 

this CTAG discipline 

• Counselor did not sign the form 



Common Pitfalls 

• Verification Form sent to the wrong place! 

• Make sure that the form is being sent to the proper 

address by checking the mailing address 

document here 

http://goo.gl/hHqig1 

http://goo.gl/hHqig1
http://goo.gl/hHqig1


Common Pitfalls 

• Approval seal is missing 

• Required supporting documentation 

missing 

• We don’t have any equivalency credit to 

offer 

• Form is sent to the wrong person 



Common Pitfalls 

• Student fills 

everything 

out and 

sends the 

form directly 

to us 

 



Common Pitfalls 

• Institution is not approved to offer this 

CTAG discipline 

 

 
XYZ 



Common Pitfalls 

• Institution is not approved to offer this 

CTAG discipline 

 

 

XYZ 



Common Pitfalls 

• Institution 

is not 

approved 

to offer 

this CTAG 

discipline 

 

 



Common Pitfalls 

• Institution 

is not 

approved 

to offer 

this CTAG 

discipline 

 

 

Use this feature to see if your 

institution is approved to offer 

the program 



Common Pitfalls 

• Counselor did not sign the form 

• Approval seal is missing 

 



Common Pitfalls 

Missing 

Supporting 

Documentation 



Common Pitfalls 

Required supporting 

documentation missing 



Common Pitfalls 

• We may not 

have 

equivalency 

credit to offer 

for all CTANS 

indicated on 

form 



Common Pitfalls 

• We don’t have any equivalency credit to 

offer 

 



Common Pitfalls 

• We don’t have any equivalency credit to 

offer 

 Pay attention 

to the end date 



*Exception to the Above* 

• Sending institution is approved, receiving 

institution has the course/program area but 

is not yet approved. What then?!?! 

• Higher Ed Inst. is REQUIRED to grant credit 

within the major for at least the same amount of 

credit specified in the CTAN.  



Best Practices 

• Send the verification forms as soon as they 

are ready; do not wait for pitfalls to become 

evident later 

 

 

• Include all supporting test scores and/or 

transcripts if you have them available 



Best Practices 

• Send the verification forms as soon as they 

are ready; do not wait for pitfalls to become 

evident later 

 

 

• Include all supporting test scores and/or 

transcripts if you have them available 



Best Practices 

• Double check OBR’s website first to make 

certain your institution is on the approved 

list for the CTAN areas indicated on the 

form.   

• Double check Part III:  Sign/date and then 

add your school’s “seal of approval.” 

• Advise your students on the process 



Best Practices 

Communicate with us! But in order for credit to  

be awarded or pre-requisites waived official 

documentation MUST BE RECEIVED.  

A 

Schoool B 

B 

A B 

A B 

B 

“ahead of the paperwork” 





My contact information 


